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06 yTBepxaeHUM AAMUHUCTPATUBHOIO perfiameHTa npeaocTaBreHus
MyHUUMNanbHoOW ycnyrm «Bblgava peweHus o nepesoge unm ob otkase B nepeBofe
XXUNOro NoOMeLLeHUs B HEXXNUIT0e UNN HEXUNOro NOMELLEeHUS B XUI0e NoMelleHue» B

cenbCKOM noceneHnn bekeweBCKMN cenbCcoBeT MyHULUNANbHOro panoHa
Banmakckumn panoH Pecnyonukn BawkopTtocTaH

B cooTtBeTcTBUM C XKunuwwHbiM kogekcom Poccuickon ®epepaumm, degepanbHbiMn
3akoHaMmn oT 6 okTabps 2003 roga Ne 131-03 «O6 obwmx npuvHUMNAxX OpraHu3auuu
MeCTHOro camoynpasneHnusi B Poccunckon degepauum», ot 27 mons 2010 roga Ne 210-
®3 «O6 opraHM3auMmM nNpenocTaBNEeHUs rOCY4apPCTBEHHbIX W MYHMUMNASNbHbLIX YCyr»
AOMUHUCTPaAUMA Ccenbckoro nocesnieHns bekeweBCckMn CcenbCoBeT  MYHULMMNANbHOro
panoHa banmakckumn panioH Pecnybnukm bawwkopTtocTaH

MOCTAHOBIJIAET:

1. Y1BEepauTe AOMWHUCTPATMBHBIA pernaMmeHT npeaocTaBieHna MyHULMNanbHON
ycnyrn «Bblgaya pelweHns o nepesoge unu o6 otkase B NepeBone XKUMOoro NoMeLLeHns B
HeXnrnoe noMeLLeHne UM HEeXWUsioro NnoMeLLeHUs B XUMoe MOMELLEeHne» B CEerbCKOM
noceneHnn bekelweBCKMA CenbCOBET MyHUUMNANbHOro pavioHa banmakckun panoH
Pecnybnuku BawkopTtocTaH

2. Hactosuee noctaHoOBMEHWe BCTYNaeT B CUIY Ha Crieaylowmin geHb, nocne OHs
ero oduumanbHoro onyonukoBaHMs Ha odumumanbHOM CalTe CEeNbCKOro MnoceneHuns
BekelieBcknn cenbCoBET MyHUUMNANbHOro panoHa banmakckun panoH Pecnybnuku
BawkopTtocTaH htpp://admbekesh.ru/.

3. HacTtoswee nocTtaHoBneHne ob6HapogoBaTb Ha oduumnanbHOM CTeHae
ALMUHUCTPaAUMKM CenbcKoro noceneHna bekewweBCckun CenbcoBeT MyHMUUNanbHOro
panoHa banmakckun panoH Pecnybnukn bBawkoptoctaH no agpecy: Pecnybnuka
BawkopTtocTtaH, banmakckuii panoH c.bekeweso, yn.[lepeomainckas, 1a, a TaKk xe
onybnvkoBatb B WHMOPMALMNOHHO-TENEKOMMYHUKAUMOHHONW ceTu  «HTepHeT» Ha
oouumMansHOM canTe CeribCKoro nocerneHnsa bekelweBCKMn cenbCoBET MYHULUMNANbHOMO
panoHa banmakckumn panoH Pecnybnukm bawkopTtocTaH htpp://admbekesh.ru/.

4. KOHTpOsb 3a UCMOSTHEHNEM HACTOSLLEro NOCTaHOBMEHWSI OCTaBISAO 32 COOOMN.

MmaBa AOMUHUCTPAUUKN CESTbCKOro NOCeneHus
BekeweBcknin cenbcoBeT MyHULMNANbHbBIN PanoH
Banmakckuin panoH Pb P.B.KamaputgmHoBsa
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YTBEpXKaeH

nocTaHoBsrieHnem AgMuHucTpauunm

CenbCKOro noceneHus

BekelueBcknn cenbcoBeT MyHULMMNANbHBLIN PanoH
Banmakckun panoH PB ot 13.04.2020 roga Ne 11

AOMWHUCTPATUBHbIN pernamMmeHT
npeaocTaBreHMa MyHMLMnanbHon ycnyru « Bbigaya peweHusa o nepesoge unm ob otkase B
nepeBoAe XUIOro NOMeLLUeHUA B HEXXUIT0€ UITU HEXUITOro NoMeLLUeHUs B XKunoe
nomeLleHne» B CeNIbCKOM noceneHnu bekeweBCcKkni cenbCcoBeT MyHULIMNANbHbIA PanioH
Banmakckun parioH Pb

. O0OLwWwme nonoxeHud
MpeameT perynupoBaHusa AOMUHUCTPATUBHOIO perfameHTa

1.1 AAMWHUCTPATUBHBIN pernaMeHT npefocTaBneHns MyHuuMnanbHoOW ycnyrn «Bblgada
pelleHnsa o nepesofe nnu o6 oTkase B NepeBOAe KUMOr0 NOMELLEHUS B HEXUIOE UM HEXMUIOro
NMOMELLEHMS B XMUIoe nomelleHne» (aanee COOTBETCTBEHHO — AOMMHUCTPATUBHBIA perfiaMeHT)
pa3paboTaH B LEeNAX MOBbLILWEHUA KavyecTBa M AOCTYMHOCTM NPEeAOCTaBMEHUA MyHULMNANbHOM
ycnyru, onpegensieT ctaHgapT, CPOKM M MNocnefoBaTesibHOCTb AEWCTBUN (aAMUHUCTPATUBHbIX
npouenyp) NpyM OCyLEeCTBAEHUN MONMHOMOYUI CENbCKOro nocereHuss bekelleBCKnA cenbcoBeT
MyHULMNAanbHbIN panoH banmakckui panoH Phb.

Kpyr 3asBuTteneu

1.2. 3agBMTENAMMU MyHULMNANBLHOW YCIyrn ABNAOTCSA (OM3NYECKMEe UK ropugndeckme nuua
— COOCTBEHHUKM MNEPEBOAMMOrO XWUIIOMO WIIM  HEXWUIIOr0 MNOMELLEHUS, PaCMOSNIOXXEHHOIO Ha
TEPPUTOPUM CENBbCKOro nocenieHms bekelweBcknin CenbCOBET MyHULIMNASBbHBIN panoH banmakckuin
panoH Pb. (ganee - 3assutens).

1.3. VIHTepecbl 3aaBuTENEN, YKasaHHbIX B MyHKTe 1.2 HacToswero AQMWUHUCTPaATUBHOIO
pernameHTa, MOryT npeAactaenaTb nuvua, obragjawowme COOTBETCTBYHOLUMMU MOMHOMOYUAMMU
(oanee — npegcraBuTenb).

Tpe6oBaHus kK nopsaKy MHPOPMUPOBaHUSA O NPeAoCTaBNeHMU MyHULMNanbHOW
ycnyru

14. UHdopMmupoBaHne o nopsgke npefocTtaBreHus  MyHUUUNanbHOW — ycryrn
oCyLLecCTBnseTCcA:

HenocpeaCTBEHHO MpY NIMYHOM npuemMe 3aaBuTens B AgMuHucTpauuun (YNonHOMOYEHHOM
opraHe) nnu MHOroyHKLMOHANbHOM LIEHTPE;

no tenedoHy B AaMuHUcTpaumm (YNOonHOMOYEHHOM OpraHe) UM MHOroyHKLUMOHANIbHOM
LEeHTpE;

MMCbMEHHO, B TOM YMCIe NOCPEACTBOM 3NEKTPOHHOW MOYThI, PAKCUMUIIBHON CBA3M;

NnocpeacTBOM pasMeLLEeHNs B OTKPLITON U AOCTYMHOM (bopMe UHopMaLmK:

Ha PIry;

Ha oduumanbHbIX canTax AgmuHucTpaumm (YNOnHOMOYEHHOro opraHa) admbekesh.ru
(yka3aTb agpec oduumanbHoOro camra);

NocpeacTBOM pasMeLLeHNss MHAOPMaLIMKM HA MHAOPMALMOHHBIX CTeHAaX AOMUHUCTpaLUu,
(YnonHomMo4eHHOro opraHa) unm MHOroyHKLMOHANbHOMo LEeHTpa.

1.5. IHbopmupoBaHme ocyLLecTBnSeTCA No BonpocaMm, KacaloLmnMCs:

cnocoboB Nogayn 3asBreHnsa o NpeaoCcTaBlIeHnn MyHULMNANbLHON yCnyru;

agpecoB AamMuHucTpaumm (YNOnNHOMOYEHHOrO opraHa) n MHOrO(OYHKLUMOHaNbHbLIX LEHTPOB,
obpalleHne B KOTopble HeobxoaMMO 4118 NpeaoCTaBAeHNs MyHULUNANbHON YCyru;

crnpaBoYHOM uMHGOpMauum o pabote AgmuHUcTpaumm (YNONTHOMOYEHHOrO opraHa)
(cTpykTypHOro nogpasaeneHun AgMmmHnctpaumm (YNonHOMOYEHHOro opraHa));

AOKYMEHTOB, HeobxoouMMbIX Ans NpefocTaBreHus MyHUUMNanbHOW YCIyrm WU YCnyr,
KOTopble SIBASKTCS HeobxogumbiMn n obasaTtenbHbIMU O NpeaocTaBneHUs MyHULMNanbHON
ycnyru;

nopsigka 1 CpoKoB NpeaoCcTaBNeHNs MyHULMNANbHOW yCnyru;
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nopsgka nonyvyeHns cBedeHWn O Xo4e pPacCMOTPEHUs 3asiBfieHMs O MNpefocTaBfieHuun
MYHULMNANbLHON YCNyrn 1 0 pedynbTaTtax NpefocTaBneHnss MyHUUMNanbHOM YCnyru;

no BoOMpocam npeaocTaBneHust  YCnyr, KOTOpble SBASAOTCA HeobxoaumbiMM U
obs13aTenbHbIMM AN NPeAoCTaBNeHNS MyHULMNANBHOW YCNyru;

nopsigka gocyaebHoro  (BHecygeGHoro) obxkanoBanums — gencteun  (GesgencTtsums)
OOIMKHOCTHbIX 1L, Y NPUHUMAEMbIX UMW PELLEHUI NPU NPeAO0CTaBNEeHNN MyHULMNANBHOW YCRyIn.

MonyyeHue nHdopmaumm No BoNpocamMm NpeaoCTaBneHns MyHULUMNANbHOW YCyrn U yChyr,
KOTOpble SIBNAOTCA HEeobXoauMMbiMM M 0bsA3aTenbHbIMM NS NPeaoCTaBneHUs MyHULMNanbHOn
ycnyru ocyuiectenserca 6ecnnartHo.

1.6. Mpn yctHom obpaweHnn 3agsutens (NMUYHO wnm no TenedoHy) cneumnanuct
AoMuHMCTpaummn (YnonHomo4eHHoro opraHa), MHOrOOYHKLIMOHANBHOro LeHTpa,
OCYLLUECTBIAOWMUIA  KOHCYNbTUPOBaHMe, nogpobHO M B BexnuBouW (KOppekTHon) dopme
NHOpPMMpPYyeT 06paTUBLLNXCA MO MHTEPECYIOLLMM BONPOCaM.

OTtBeT Ha TenedOHHbIN 3BOHOK AOSPKEH HaYMHATBCA C UHAOPMaLMM O HauMeHOBaHUU
opraHa, B KOTOpbI/ MO3BOHWN 3asButenb, amunuu, MMeHu, oTyecTBa (mocrnegHee — npwu
HanNM4yMn) N 4OSMKHOCTM chneLmanncTa, NPUHABLUErO TeNedOHHbIN 3BOHOK.

Ecnn  cneuuwanuct AgmuHuctpaumm  (YNOMHOMOYEHHOrO  opraHa) He  MoXeT
CaMOCTOSATENbHO AaTb OTBET, TenedOHHbIA 3BOHOK A0MKeH ObiTb NepeagpecoBaH (nepeseaeH) Ha
Apyroe OOSMKHOCTHOE NULO UIn xe obpaTusBllemMycs nuuy AOMmKeH OblTb coobLieH TenedOoHHbIN
HOMEp, MO KOTOPOMY MOXHO ByAeT nony4nTb He06X0AMMYI NHGOPMaLNIO

Ecnv nogrotoBka oTBeTa TpebyeT NpOAOIMKUTENBbHOIO BPEMEHW, OH npegnaraeT
3aaBuTento 0auH 13 creayroLmnx BapuaHToB ganbHENWnNX 0eNCTBUIA:

N3NoXuTb obpalleHne B NMCbMeHHOM hopme;

HasHa4nTb Apyroe BpeMs A51s KOHCYNbTauun.

Cneuvanuct AgmuHucTpaumm (YNOMHOMOYEHHOro opraHa) He BnpasBe OCyLecTBNATb
MHOPMMpPOBaHME, BbIXOAdALLEe 3a paMKM CTaHOAPTHbIX npouedyp M YCnoBur NpefocTaBrneHus
MYHULMNANbHOM YCNYrn, 1 BAUSIOLLEE NPSMO UM KOCBEHHO Ha NPUHMMAEMOE peLLEHME.

MpoaomknTeNbHOCTE MHbOPpMMpPOBaHNA MO TenedoHy He AormkHa npesBbiwaTtb 10 MUHYT.

WHbopmupoBaHme ocyLLecTBAsSIETCA B COOTBETCTBMM C rpacoMKkoM nNpruema rpakaaH.

1.7. Tlo nucbmeHHOMYy o6pauweHutio cneunanuct AgMuHucTpauun (YNONHOMOYEHHOTO
opraHa), OTBETCTBEHHbIN 3a NpeaoCTaBeHne MyHUUMNanbHOW ycnyru, Nnogpo6GHO B MMCbMEHHOM
dopme pasbAcHAeT rpaxdaHuHy CBedeHuMs Mo BOMpocaM, YyKasaHHbIM B nNyHkte 1.5
AOMWHUCTPaTUBHOIO pernaMeHTa B Nopsiake, yctaHoBrneHHoM ®PepepanbHbIM 3aKOHOM OT 2 Mas
2006 r. Ne 59-03 «O nopsigke paccmoTpeHnsa obpalieHun rpaxgaH Poccurickon ®Pegepaumm»
(nanee — ®epepanbHbin 3akoH Ne 59-03).

1.8. Ha PIT'Y pasmellaeTca crnegyowasa nHopmaums:

HavMeHOBaHWe (B TOM YUCIe KpaTKoe) MyHMLMNANbHOW YCNyru;

HavMeHOBaHWe opraHa (opraHvsauuu), NnpegocTaBnALWero MyHUUUNanbHy yenyry;

HavMeHOBaHWSA OpraHoB BMacTM W OpraHM3auuin, Yy4acTBYKOLWMX B MNpeaoCTaBreHnn
MYHULMNANbLHOW YCnyru;

nepeyeHbo  HOPMATUBHbLIX  MPAaBOBbIX  aKTOB,  HEMNOCPEACTBEHHO  pPerynupyoLmx
npefocTaBfieHne MyHUUMNanbHOW YCIyrM, C YyKa3aHMeM WX pPEKBM3UTOB W  UCTOYHWUKOB
odmumansHoro onybnukoBaHus (B TOM YuCrie HauMMeHOBaHWe W TeKCT aAMWHUCTPATUBHOIO
pernameHTa C YyKasaHMEM PEKBM3WUTOB YTBEPAMBLUErO €ro HOPMaTMBHOIO MNPaBOBOrO akra u
WUCTOYHMKOB  ObmumanbHOro onybnmkoBaHua nmMbo HauMMeHOBaHME W TEeKCT npoekTa
aAMUHUCTPATMBHOIO perfiaMmeHTa);

cnocobbl NpeaocTaBneHnsa MyHULMNANbHOW YCIyru;

onucaHve pesynbTaTta NpegocTaBneHns MyHULUNanbHOW yenyru;

KaTeropus 3asBuTenen, KOTopbIM NpefoCTaBNAeTCa MyHUUMNanbHasa ycnyra;

CPOK NpeaoCTaBneHns MyHUUMNANbHOM ycnyrn (B TOM 4ucne ¢ y4eToMm HeobxogumocTu
obpalleHnsa B MHble OpraHbl BflacT U opraHuM3auun, y4acTBylowmne B NpegoctaBneHnum yenyru) um
CPOK BblgauuM (HanpaBreHusl) [OOKYMEHTOB, SBMNAOWNXCA pe3ynbTaToM npefocTaBrneHus
MYHULMNANsLHOW YCnyru;

CPOK, B TeYeHUe KOTOPOro 3asgBneHne o NpegocTaBneHum MyHULUNansHOM YCyru OOMKHO
ObITb 3aperncTpupoBaHo;

MaKCUMarnbHbI CPOK OXMAaHMSA B ovepeaun npu nogadve 3asiBNeHWs O NpeaocTaBrieHnn
MYHULMNANbHOW YCAYTN JINYHO;

OCHOBaHVsl AN NPUOCTaAHOBMEHUA npefocTaBneHns nubo oTkasa B NpeaocTaBreHuu
MYHULMNANbHOW yCrnyrn (€Criv BO3MOXHOCTb 3TOMo NpeaycMoTpeHa 3akoHo4aTENbCTBOM);
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AOKYMEHTbI, noanexaiwme obsasatenbHOMy NPeACTaBfeHUo 3asBuTenem Ans nonyyvyeHuns
MYHULMNANbLHON YCNyrK, cnocobbl MOMyYeHUs 3TUX LOKYMEHTOB 3asBUTENEM U MOpSOoK WX
npeacTaBneHns C yKasaHuem ycryr, B pesynbTate npeaoCTaBneHus KOTOpbIX MOryT ObiTb
Nosly4yeHbl Takne JOKYMEHThI,

AOKYMEHTbI, Heobxoaumble Ans NpeaoCTaBneHnsa MyHUUUNANbHON YCNyrn N Haxogsawmecs
B pacrnopsbkeHunm pecnybrmMKaHCKMX OpraHoB WCMOMHWUTENbHON BracTW, OpraHoB MECTHOro
camoynpasrieHna Pecnybnukn bawwkopTocTaH M opraHu3auun, y4acTBYOWUX B NpeaocTaBneHnm
ycnyrn, KoTopble 3asiBUTENb BrpaBe MNPeAcTaBUTb ANs MNOMydYeHUs YCnyru no coOCTBEHHOW
NMHUUMaTMBE, CNOCOOLI NONYyYEHNsT ATUX AOKYMEHTOB 3asBUTENEM U NOPAAOK UX NpeacTaBneHns c
yKasaHvem ycnyr, B pesynbTaTe MpeaocTaBneHns KOTopbIX MOryT ObiTb MOMydYeHbl Takue
OOKYMEHTbI;

dopMbl 3asBfEHM O MPEAOCTaBNEHUN MYHULMNANBHOW YCNYrM M MHbIX OOKYMEHTOB,
3anofiHeHVe KOTOpbIX 3asBuTenem Heobxoanmo aAng obpaleHns 3a NonyYyeHnem MyHMLMNanbHOM
yCnyrn B 3NeKTPOHHOM hopme;

cBefieHns 0 Bo3Me3gHoCTU (6e3B03Me3aHOCTM) NpedoCTaBeHns MyHULUNanbHOW YCryru,
NpaBoOBbIX OCHOBaHUAX W pa3Mepax nnatbl, B3MMaeMouW C 3aasuTena (ecnu ycnyra
npegocTaBnseTcs Ha BO3Me3OHOW OCHOBE), MeTOoAMKe pacyeTa nnatbl 3a npedocTaBrieHue
MYHULMNANbHOW YCAYrnM C yKasaHMeM HOPMaTUBHOIO MPaBOBOrO akTa, KOTOpbIM 3Ta MeTOoAMKa
yTBEPXOEHa;

nokasatenu AOCTYMHOCTU U KayecTBa MyHULUUNANbLHOW yCnyru;

WHOpMaLMa O BHYTPUMBEOOMCTBEHHbIX W MEXBEOOMCTBEHHbIX agMUHUCTPATUBHbIX
npoueaypax, noanexalimx BbINONHEeHNIO AgMUHUCTpauuen (YNOHOMOYEHHbIM OpraHoMm), B TOM
yucne uHopMauua O NPOMEXYTOUHBIX U OKOHYATENbHbIX CPOKax TakKMX aaMUHUCTPATUBHbLIX
npoueayp;

cBedeHns O [OOoMnycTMMOCTM (BO3MOXHOCTM) WM nopsagke gocyaebHoro (BHecynebHoro)
oGxxanoBaHus peweHun n genctenn (6esgenctens) AommHmuctpaumm (YNonHOMOYEHHOMO opraHa),
npeaocTaBnsoWLEro MyHULMNAanbHy YCnyry.

MHdopmaums Ha PITY o nopsake n cpokax npegoctaBneHns MyHUUUnanbHOM ycnyrm Ha
OCHOBaHWUM CBeAEHWIN, CoAepKalUMXCs B rocygapCTBEHHON MHAOPMaLUMOHHOW cucteme «PeecTtp
rocygapcTBEHHbIX W MyHMUMnanbHbiX — ycnyr  (dpyHkumn) Pecnybnuknm  bawkopTocTaHy,
npepocTaBnseTcs 3asButento 6ecnnaTtHo.

focTyn K mHopMaumm O cpokax W nopsake npefocTaBrneHus MyHULMNAnNbHOW ycnyru
ocyuiecTensietca 6e3 BbINOMHEHMS 3asiBUTENEM Kakux-nmbo TpeboBaHun, B TOM uucne 6es
NCNonb30BaHWs NporpammHoro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpeacTtsa
3aaBuTens TpebyeT 3akmyYeHns NULEH3NOHHOMO MM MHOTFO cornalweHus ¢ npaBoobnagarenem
nporpaMmHoro obecneyeHns, npegycMaTpuBaloWero B3WMaHWe nnaTtbl, PerucTpauuio  unm
aBTOpU3aUUIO 3aaBUTENSA UMW NpeoCcTaBeHne UM NepcoHasribHbIX JaHHbIX.

1.9. Ha odwmumaneHom cante AgmuHucTpaumm (YNOmHOMOYEHHOrO OpraHa) Hapsigy co
CBeAEeHUAMW, YyKasaHHbIMM B nyHKTe 1.8 Hactoswero AAMWHUCTPATUBHOIMO perfamMeHTa,
pasmeLLarTCs:

nopsifoK 1 cnocobbl Nogaymn 3asBneHns 0 NpegoCcTaBNeHNM MyHULMNANIbHOW YCIyri;

nopsgoK 1 cnocobbl NpeaBapuUTEeNbHOM 3anucK Ha nogadvy 3asBreHnsa O NpenocTaBieHun
MYHULMNANbHOW YCNyru;

NMHpopmMaLMs No BonNpocam NpeaoCcTaBneHNs YCIyr, KOTopble ABNAIOTCS HEOHBXOANMbIMUK U
o6a3aTenbHbIMK ANA NpefoCTaBNeHNss MyHULMNANbHOW YCIyri;

nopsgoK MonyvYeHns CBeAEHWA O Xo4e pacCMOTPEHMS 3asBreHUs O npefocTaBreHun
MYHULMNANbLHON YCNyrn 1 O pe3dynbTaTtax NpefoCcTaBneHnss MyHUUMNanbHOM YCyri.

1.10. Ha wHpopmaumoHHbIX cTeHgax AamuHucTpaumm (YNOSNHOMOYEHHOro opraHa)
noanexuT pasMeLleHnto cnegyrowas MHpopmaums:

0 MecTe HaxoXaeHus u rpadmke paboTbl rocygapCTBEHHbIX U MyHUUMNANBHBLIX OPraHoB U
opraHusauumn, obpalleHve B KOTOopble HeobxoaMMo ANs MOMyYeHWs MyHULMNanbHOW ycnyru, a
TaKke MHOro(MYHKUNOHANbHbIX LIEHTPOB;

CnpaBoOYHble TenedoHbl CTPYKTYPHbIX noapasgeneHun AOMUHMCTpaLmn
(YnonHOMO4YeHHOro opraHa), npeaoCTaBnAWNX MYHUUMNANbHYO YChyry, Y4yacTBYKOLUMX B
npeaocTaBleHnn MyHULMNAnNsHON yCnyru;

agpeca odumumanbHOro cavTta, a Takke 3NEKTPOHHOW MNoYTbl U (Mnn) dopmbl 0BpaTHOM
cBA3n AgMuHUCTpaumm (YNorHOMOYEHHOro opraHa);



BPEMSI OXMAAHMA B OYepean Ha npuem [OOKYMEHTOB W MoOnyvyeHue pesynbraTa
npeaocTaBneHns MyHUUMNanbHOW YCryrm B COOTBETCTBUM C TpeboBaHWsSMM HacCTOsLEro
AOMUHUCTPATUBHOTO perfnamMeHTa;

CPOKWN NPeAoCTaBeHNs MyHULMNanbHOM yCnyru;

o6pa3subl 3anonHEHNs 3aABNEHUSA N MPUITOXKEHWNI K 3aABEHUAM;

ncyepnbiBalOLWNA  NepevYeHb  OOKYMEHTOB, HeobxoaumbiX Ansi  nNpegocTaBreHus
MYHULMNANbLHOW YCNyru;

ncYepnbiBaOLLMA NepevyeHb OCHOBaHUI ANs OTKasa B NpuemMe JOKYMEHTOB, HEOOX0anMbIX
AN NpefocTaBnNeHNss MyHUUMNAnbHOW YCNyru;

MCYEpnbIBaOLWNA  NEepevYeHb OCHOBaHMW  ONs  MPUOCTAHOBMEHMS WM OTKasa B
npeaoCcTaBneHnn MyHMLMNANbLHON YCNyru;

NopsiZoK 1 cnocobbl Nogayvmn 3asBneHns 0 NpegoCTaBNeHNM MyHULUMNANbHOW YCNyru;

nopsigok u  cnocobbl  MOMyYeHUs pas3bsACHEHUMM MO  NOPSAKY  NpedocTaBneHus
MYHULMNANbHOW YCNyru;

NOpPSAOK MOMyYeHUs CBeOeHWA O Xo4e PacCMOTPEHWUs 3asaBrieHUs O MnpeaoCTaBrieHun
MYHULMNANbHOM YCNyrn 1 0 pedynbTaTtax NnpefocTaBneHnss MyHUUMNanbHOM YCNyru;

NOPSAOK 3anNnUCK Ha NNYHbBIA MPUeM K OSMKHOCTHBIM nruaMm;

nopsigok gocyaebHoro (BHecyaebHoro) obxxanoBaHusa pelueHuin, genctesuni (6esgenctems)
AOIMKHOCTHbIX ML, OTBETCTBEHHbIX 3@ NpegocTaBneHne MyHULMNanbHOW yCryru.

1.11. B 3anax oxugaHus AgmuHucTpauuu (YNOMHOMOYEHHOro opraHa) pasmeLlaroTcs
HOpMaTMBHbIE NPaBOBblE akTbl, perynvpylwme nopsaoK npefocTaBneHuss MyHUUUnanbHOn
ycnyru, B TOM 4uCre HacToswmi ALMUMHUCTPATUBHBLIN perrnaMeHT, KoTopble no TpeboBaHuio
3aABUTENSA NPEAOCTaBMATCA eMY 4151 O3HAKOMIEHUS.

1.12. PasmeleHne nHgopmauum o nopsgke npegoctaBneHms MyHUUMnanbHOM YCnyrn Ha
NHPOPMALMOHHbIX CTeHO4AaX B MOMELLEHUN MHOropyHKUMOHANBbHOIO LEeHTpa OCYLLECTBMSETCS B
COOTBETCTBUM C COrMNall€HNEM, 3aKIOYEHHbIM MeXOY MHOroyHKLUMOHANbHBIM LEeHTPOM U
AoMuHucTpauuen (YNosTHOMOYEHHbIM OpraHom) ¢ yyeTom TpeboBaHu K WMH(OPMMPOBAHUIO,
YCTaHOBIIEHHbIX HACTOALMM AOMUHUCTPATUBHBLIM PErNamMeHTOM.

1.13. Hdopmauus o xoge pacCMOTPEHMSA 3asBNEHMA O NpefoCTaBNeHNM MyHULMNANbHON
ycnyrm M O pesynbTatax MNpeaoCTaBfeHNa MyHUMUMNAanbHOM YCNyrm MOXeT ObiTb nonyyeHa
3asButenem (ero npegcrtasutenem) B «JInyHOM kabuHete» Ha PIIY, a Takke B
COOTBETCTBYIOLLEM CTPYKTYPHOM nogpasgeneHnn AgmuHucTpaumm (YNONHOMOYEHHOro opraHa)
npu obpaLlleHnmn 3aaBuTensa NMYHO, No TenedoHy NOCPEeACTBOM 3MEKTPOHHON NOYTHI.

Il. CtanpapT npegocTaBneHns MyHMUMNanbHOW ycnyru
HanmeHoBaHne MyHULMUNANbLHOW yCrnyru

2.1. Bblgava peweHna o nepeBoae WU 00 oTkase B nepeBoae Xunoro nomMmeweHunda B
HEeXunoe nin HeXxxmrnoro nomMmeLleHna B XxXmmnoe nomMeLlieHume.

HanmeHoBaHne opraHa MecTHOro camoynpaBrieHUsi (OpraHmMsauum),
npepocTaBnaoWeEro (Wwen) MyHMUMnanbHyr ycnyry

2.2. MyHunuunanbHas ycrnyra npegoctaBnsieTca AamuHuctpaumen (YNONHOMOYEHHbIM
OpraHoMm) cenbCKoro noceneHnsa bekelleBCkM CenbCcoBeT MyHUUMNanbHbI panoH banmakckui
paioH PB B nuue AgMUHUCTPaUMKM CemnbCKOro noceneHns bekelleBCKMn  cenbcoBeT
MyHULMNanbHbI panoH Banmakckuin panoH Pb.

2.3. B npeaocTaBneHnn MYHULMNANbHON ycnyru npvHUMatloT yyacTtme
MHOrOOYHKLUMOHAmMNbHbIE  LEHTPbl  MNpU  Hanu4yMm  COOTBETCTBYIOLLEro  cornaweHuss o
B3aMMOOEeNCTBUMN.

Mpu npepocTaBneHnun MyHUUMNanbHOW ycnyrn AgMmHucTpaums (YnormHOMOYEHHbIW opraH)
B3aMMOLEeNCTBYET C:

Ynpaenevvem ®epepancHon cnyxkbbl rocygapCTBEHHOW perucTpauuu, Kagactpa U
kapTtorpacdmmn (PocpeecTtp) ans nonyyenusa ceegeHun ud EguMHoro rocygapcTBeHHOro peectpa
HeABWXMMOCTM B OTHOLLEHUW NEePEBOAMMOrO NOMELLEHMS;

YnpasneHvem Mo rocygapCcTBEHHOW OXpaHe 06BLEKTOB KyNnbTypHOro Hacrneams Pecnybnuku
bawkopTocTaH;



"ocynapcTBEHHbIM GrooXeTHbIM ydpexgeHvem Pecnybnukn BawkopTtocTtaH
«locynapcTBeHHast KagacTpoBas OLEeHKa U TeXHUYecKas MHBEHTapu3auns»;

AO «PoctexuHBeHTapusauunsa — denepansHoe BT »;

YnpasneHvem GenepanbHon Hanorosowm crnyxo6omn Poccuum.

2.4. lNMpw npepocTtaBneHMn MyHuuMnanbHom ycnyrm AgmuHucTpaumm (YNornHOMOYeHHOMY
opraHy) 3anpeliaeTtca TpeboBaTb OT 3asBUTENs OCYLIECTBMEHUS OEeUCTBUWA, B TOM 4ucrne
cornacoBaHu, HeobxoAWMbIX ANs MONYYEHUS MyHUUMNANbHOW YCRyrM W CBSA3A@HHbLIX C
obpalleHneM B WHble roCyJapCTBEHHblE OpraHbl M OopraHuM3auun, 3a UCKMYEHWEM MNONyyYeHus
yCnyr, BKMOYEHHbIX B MepeYveHb YCnyr, KOTopble ABNATCS He0BXo0AMMbIMK 1 06a3aTenbHbIMK 4NN
npeaocTaBneHns MyHUUUNANbHbIX YCyr.

OnucaHue pe3ynbTata NnpeaocTaBeHUs MyHULMNanbHOW yCcnyru

2.5. Pe3yJ'IbTaTOM npeagoctaBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn asnaeTca

peweHne O nepesoae XWIoro nomMeweHnAa B HeXWUoe nomMmeuweHne unm HexXnnoro
nomMeLleHnA B Xnnoe nomMeLlieHmne;

MOTMBMpOBaHHbIVI OTKa3 B nepeBode XUIOro nomMelwleHnda B HeXumnoe nomMelleHne unm
HEXUNOoro noMeLeHna B XXmmnoe rnomMmeLleHne.

Cpok npepnocTtaBneHUss MyHULMNANbHOW YyCNyru, B TOM YUCHe C y4eTOM
Heo6xoAMMOCTM OOpalleHusl B opraHu3sauum, y4actTeylowme B npeaocTaBrieHnm
MYHULUNANbLHOW YCNYru, CPOK NPUOCTaHOBIEHUS NpeaoCcTaBNeHUA MyHULMNanbHOW
ycnyru B criy4yae, eCfiu BO3MOXHOCTb NPUOCTaHOBIEHUS npeaycMoTpeHa
3akoHopaTtenbcTBOM Poccumnckon ®egepaummn, Pecnybnukm BawkoprocTtaH, Cpok Bbigayuun
(HanpaBneHns) AOKYMEHTOB, ABNAKOLWMUXCA pe3ynbTaToOM NpeAocTaBrneHMsA MyHUMLMNanbHON
ycnyru

2.6. Cpok npuHATUSA pellueHuMst O nepeBoge uMnu ob oTkase B NepeBode MOMELLEHNSA
ncumcngeTca co OHA noctynneHus B AgmuHuctpaumio (YNONMHOMOYEHHbIM OpraH) 3asiBfieHust O
nepeBode XWUIOro MOMELLEHNS B HEXWUIIOE MOMELLEHNE WIIM HEXWIIONO MOMELLEHUS B XUNoe
nomeLleHne M [OOKYMEHTOB, O00S13aHHOCTb MO NPEeACTaBMEHUI0 KOTOPbIX B COOTBETCTBUWM CO
cratben 23 XunuwHoro kogekca Poccunckon degepauumn BO3NOXeHa Ha 3asBuTens, B TOM
yucne yepes3 MHOroQyHKUMOHAmNbHbLIN LEHTP Nnbo B ¢opmMe SNeKTPOHHOro AOKYMeHTa C
ncnone3oBannem PIIY, n He JormkeH npeBblwaTth 45 (CoOpok NATh) OHEN.

[lato nocTynneHus 3asiBNeHns O nepeBode MNOMELLEeHMS Mnpu NMYHOM  obpalleHun
3asButens B AgMuHucTpaumio (YNOSTHOMOYEHHbIN OpraH) ciuTaeTcsl AeHb Nofadn 3asiBreHust O
nepeBoe NOMELLEHUA C MPUITOXEHNEM MPEaYCMOTPEHHbIX noagnyHkTamu 2.8.1-2.8.7 HacTodALwero
AOMWHNCTPaTUBHOIO perfameHTa Hagnexaiumm o6paszomMm 0POpPMIEHHbBIX JOKYMEHTOB.

[daTton nocTynneHus 3agBreHMss O nepeBofe noMeweHus B dopMe 3NEeKTPOHHOro
OOKyMeHTa ¢ ucnonb3oBaHveM PIITY cunTtaeTcs AeHb HanpaBreHus 3asiBUTENH0 3NEKTPOHHOMO
coobLeHns 0 nNpuemMe 3asBneHUs O NMepeBOAE NMOMELLEHUS C NPUMOXEHMEM NPeayCMOTPEHHbIX
nognyHktamu 2.8.1-2.8.7 HacTtosiwero AgMMHUCTPATUBHOIO perfiameHTa Hagnexawmm obpasom
0OOPMIIEHHbIX AOKYMEHTOB.

[aTton noctynneHusa 3asBneHWsd O nepeBoe NoMeLLeHust npu obpalleHun 3aaBuTens B
MHOIOOYHKLMOHAMNbHbLIA LIEHTP CYMTaAETCa AeHb nepegadn MHOroyHKUMOHanbHbIM LEHTPOM B
AoMunHucTpaumio (YNonHOMOYEHHLI opraH) 3asiBNeHns O nepesoge NoMeLleHns ¢ NpuroXeHnem
NpPeaycMOTPEHHbIX noanyHkTamn 2.8.1-2.8.7 HacTtoswero AOMWHUCTPATUBHOIMO pernamMmeHTa
Hagnexawmm obpaszomM 0GPOPMIIEHHbIX AOKYMEHTOB.

AgmuHucTpaumns (YNONHOMOYEHHBIM OpraH) He no3gHee Yem yepe3d 3 pabounmx OHA CO OHS
NPUHATUA pelleHnsa o nepesoae unu ob oTkase B NepeBoe BblAaeT WU HanpaenseT no agpecy,
yKaszaHHOMy B 3asiBreHun, NnMbo 4vepe3 MHOroqYHKUMOHAMNbHbIA LIEHTP 3adABUTEN0 OOKYMEHT,
noaTBepXKaawLWmMin MpUHATUE OOHOrO M3 YKasaHHbIX pelleHui. B cnyvyae npeacrtasneHus
3adBfeHnss O nepeBode MNOMELUEHUs 4Yepe3 MHOFOMYHKUMOHANbHLIN  LEHTP  AOKYMEHT,
noaTBep>KAALWMIA NPUHATUE peLLEeHUs, HanpaBnaeTcd B MHOMOMYHKUMOHANbHbLIA LIEeHTP, ecnu
MHOM crnocob ero nonyvYeHnsa He ykasaH 3asiButenem. AgMunHmncTpaumus (YNonHOMOYEHHLIN OpraH)
O[HOBPEMEHHO C BblJaden unu HanpasneHnem 3asBUTEN0 AaHHOrO JOKYMeHTa MHOPMUpYeT O
NPUHATUN YKa3aHHOIo pellueHnsi COOCTBEHHMKOB MOMELLEHUA, NPUMbIKAIOWUX K MOMELLEHUIO, B
OTHOLUEHNN KOTOPOro NMPUHATO yKa3aHHOE peLleHue.
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HopmaTuBHble NpaBoBbLIe aKTbl, perynupylowme npegoctaBsrneHne MyHuLmnanbHoOu
ycnyru

2.7. [lepeyeHb HOpPMaTMBHbIX MNPaBOBbIX aKTOB, PErynupyloLwwmx npegocrasneHve
MyHULMNANbLHOM ycnyrm (C YyKkasaHMeM WX PEKBU3UTOB W  WUCTOYHUKOB  OduLMansHOro
onybrnvkoBaHus), pasmelleH Ha oduumanbHoM cante AAMUHUCTpauun (YNONMHOMOYEHHOro
opraHa), B rocyAapCTBEHHOW WH(OPMALUNOHHOM cucTeMe «PeecTp rocydapCTBEHHbIX U
MyHULMNanbHbIX yenyr (pyHkunin) Pecnybnukn bBawkoptoctan» u Ha PIITY.

UcuepnbiBalowmmn nepeyeHb AOKYMEHTOB, HEO6X0AMMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMU NPABOBLIMUY aKTaMu AN NPeAoCTaBNeHUA MYHUMLUNANbLHOW yCnyru u
ycnyr, KoTopble ABNATCA HEO6X0AUMbIMU U 06sI3aTeNbHLIMU AN NpeaoCcTaBNeHust

MyHULMNaNbHOM yCnyru, noanexawmx npeacTaBneHuo 3aaBuTenemM, cnocoobl nx
nony4veHusi 3aaBUTENeM, B TOM Yncrie B aNeKTPOHHOW hopme, NOPSAAOK UX NpeAcTaBreHus

2.8. WcuepnbiBawowmii nepevyeHb [OOKYMEHTOB, HeOOXOoOAWMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMW NPABOBbLIMW akTamMu AN NpefoCcTaBNeHNss MyHULMNANbHOW YCyrn, nognexaliumx
npeacTaBneHnIo 3asiBUTENEM:

2.8.1. 3aaBneHne Ha NpegocTaBreHne MyHULMNANbHOM YCIyrn O nepeBone NOMELLEeHus,
no dopme, cornacHo npunoxeHno Ne 1 Kk HacToswemy AOMUHUCTPATUBHOMY pernameHTy,
nogaHHoe B agpec AgMmMHMUCTpauum (YnonHOMOYEHHOrO opraHa) cnegyrowmumMm cnocobamm:

1) B bopMe OOKyMeHTa Ha OymaKHOM HOcuTene — NOCPeACTBOM NUMYHOro obpalleHust B
AOMUHUCTpaLuo (YnonHOMOYEHHbIN opraH), yepes CTPYKTYpPHOE noapasgeneHue
MHOropyHKUMOHANbHOrO UeHTpa (g4anee — nuyHoe obpalieHne), nocpeacTBOM MOYTOBOro
OTNpaBfieHnst C OOBSABNEHHOW LEHHOCTbIO MpW  €ro Nepechbisike, OMUCbID BIIOXEHUS W
yBeOMIIEHMEM O BPYyYEHUM (Oanee — NO4YTOBOE OTNpaBreHmne);

2) nytem 3anonHeHua dopmbl 3anpoca 4epe3 «JIMyHbii kabuHeT» PITY (ganee —
OTNpaBlieHNE B 3NEKTPOHHON dhopMme).

B 3asBneHun Takke ykasblBaeTCA OAWH W3 Creayrlmux CrnocoboB npenocTaBreHuns
pe3ynbTaToB NpefoCTaBNeHNss MyHULMNANbHOW YCIyri:

B Buae OymMaHOro [OOKyMEHTa, KOTOpbIA 3asBUTENb MNONydaeT HENOCPeACTBEHHO npw
nn4yHOM obpalleHun B AgMmnHUcTpauum (YNoraHOMOYEHHOM OpraHe);

B Buae OyMaXHOro [OOKyMEHTa, KOTOpbIA 3asBUTENb MNONydaeT HENOCPeACTBEHHO npwu
NMYHOM obpalleHnn B MHOTOYHKLMOHATbHOM LEeHTpE;

B Buae OyMaxHOro [OOKYMEHTa, KOTOpbIA HanpaBnsieTcs 3asiBUTEN0 MOCPeacTBOM
NMOYTOBOro OTNpPaBNeHNs;

B BWOE O9NEeKTPOHHOro [OKYMEHTa, KOTOpbIM HanpaenseTcsa 3aasutento B «JIM4YHbIN
kabuneT» PITY.

2.8.2. Jlnuo, nopatowee 3aaBneHne, NnpeabaBnseT OKYMEHT, NOATBEPXKAAOLWMIA NMUYHOCTb
3asBUTENs, a B crydae obpaleHus NpeacTaBuTeNs puandeckoro mnv uandeckoro nvua —
OOKYMEHT, MOATBEPXOAloLWMIA MOMHOMOYNA MNpPeAcTaBUTENSA HOPUONYECKOTO UK PU3NYECKOro
nmua B COOTBETCTBMM C 3akoHodaTenbCTBOM Poccuiickon depepauumn, Konus KOTOPOro
3aBepseTcs AOMKHOCTHBIM NMuoM AgMuHUCTpauun (YNOHOMOYEHHOrO OopraHa), NPUHUMaoLLMM
3asBneHne, n npruobLiaeTcs K NogaHHOMY 3asiBIEHMIO.

2.8.3. B cny4yae HanpaBneHus 3asiBieHWs NOCPEACTBOM MOYTOBOM CBSI3W Ha OyMaKHOM
HOCUTENEe K TakoMy 3asiBNIEHUH0 MnpunaraeTcs Konus OOKYMEHTa, noaTBepXOarowero NUYHOCTb
3asBuTens, a B Criyyae HanpaBfieHWs Takoro 3asiBNeHns npeacTtaBuTenemM opuandeckoro unm
dU3nYeckoro nuua — Konua [JOKyMeHTa, MOATBepXJalLwero norHoMouns npeacraButens
OPMONYECKOTO UMM PU3MYECKOrOo nuua B COOTBETCTBMM C 3akoHoZaTenbCTBOM Poccuimckon
depepaunn.

2.8.4. lNpaBoycTaHaBnMBawLlmMe OOKYMEHTbl Ha nepeBogumMoe nomelleHve (NOANMHHUKN
UnuM 3acsugeTeribCTBOBaHHbIE B HOTapuanbHOM MOPSAKe Konuu) B chnyyae, ecnu npaBoO Ha
nepesogumMoe noMmelleHne He 3aperucTpypoBaHo B EAnHOM rocygapcTBeHHOM  peecTpe
HeOBMXMMOCTW.

2.8.5. TlloarotoBneHHbIN W OGOPMIIEHHBLIA B YCTAHOBSIEHHOM MoOpsagKe MNPOEKT
nepeyctpouctea u (Mnn) nepensiaHNpOBKM NEpeBOAMMOro noMelleHnsa (B criyyae, ecnu
nepeycTpoucTBo U (Unn) nepennaHupoBka TpebytoTca Ansg obecneyeHns UCNoMb30BaHUSA TaKOro
NMOMELLIEHMS B KQYECTBE XUIOro NN HEXMITOro NOMELLEHUS).
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2.8.6. MpoTokon obuiero cobpaHmsa co6CTBEHHMKOB MOMELLIEHUI B MHOrOKBapTUPHOM [IoMe,
copepaliuii pelleHne o6 Ux cornacum Ha NepeBos XMUMOro NOMELLIEHUS B HEXKUITOE NMOMELLEHNE:

2.8.7. Cornacue Kaxaoro COOGCTBEHHMKA BCEX TMOMELLEHWUA, MNpUMbIKAWMX K
nepeBoaAMMOMY MOMELLEHMNIO, Ha NEPEBO/ XXMIOro NOMELLEHMUS B HEXWUIOE NOMELLEHMe.

UcuepnbiBalowmmn nepeyeHb AOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
HOpPMaTUBHLIMWU NPABOBLIMU aKTaMu Afisl NpeAoCTaBNeHUsl MyHULMNANbHOM yCcrnyru,
KOTOpble HAaXoAATCsl B pacrnopsiKeHUU rocyapCTBeHHbIX OPraHoB, OPraHOB MECTHOIO
camMoynpaBfeHUs U UHbIX OPraHoB, y4acTBYHOLUX B NpefoCTaBreHUn rocyaapcTBeHHbIX
MNU MyHULMNAnNbHbIX YCNYT, U KOTOPble 3asiBUTeNb BrnpaBe NpeAcTaBUTh, a TakKe Cnocobbl
MX NOJlyYeHUs 3assBUTENSIMU, B TOM YMCrie B INIeKTPOHHOMU hopme, NOPAA0K UX
npeacTaBneHus

2.9. [ina npegoctaBnennss MyHUUMNanbHOW yCrnyr 3asBuTeNb Bnpase NnpeacTaBuTh:

1) nNpaBoycTaHaBnMBawLmne OOKYMEHTbl Ha NepeBOAMMOE MOMELLEHWE, ecrnv NpaBo Ha
Hero 3apermctpupoBaHo B EAuHOM rocyaapCTBEHHOM peecTpe HeaBWXKMMOCTU (BbiNUCKa U3
EQnHOro rocynapcTtBeHHOro peectpa HeABMXMMOCTH);

2) nnaH NepeBOAUMOro MOMELLEHUSI C €ro TEXHUYECKMM onucaHmem (B criyyae, ecnu
nepeBoAMMOE MOMELLIEHNE ABMSIETCA XUIbIM, TEXHUYECKUIA NACMOPT TAKOro NOMELLEHNS);

3) NO3TaXHbIN NNaH 4OMa, B KOTOPOM HaxXoauTCa NepeBoANMOE MOMELLEHNE.

2.10. HenpepgctaBneHne [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.9 AZMUHUCTPATUBHOIO

pernameHTa, He SBnseTCA OCHOBAHNEM A1 OTKa3a B NpeoCTaBNeHMM MyHULMNANbHON YCyTu.

Yka3aHue Ha 3anpeT TpeboBaTb OT 3asBUTENA

2.11. [pn npepocTaBneHMM MyHUUMNANbHOW YyCryrn 3anpewjaetca TpeboBaTb OT
3asBuTens:

2.11.1. TpenctaBneHuss OOKYMEHTOB W MHoOpMauuM WM OCyLLEeCTBNEHUS OENCTBUMN,
npeacraBneHne Unu OCyLEeCTBEHNE KOTOPbIX HE MPeayCcMOTPEHO HOPMAaTMBHBLIMU MPaBOBLIMU
aKkTamu, perynupyrowuMnM  OTHOLLEHUS, BO3HMKaWLWMe B CBA3M C  MpedocTaBrieHneM
MYHULMNANbHOW yCnyru.

2.11.2. TlpenctaBneHnst OOKYMEHTOB W  MHOpMauuK, KOTopble B COOTBETCTBUM C
HOpMaTMBHbIMX NpaBoBbIMM akTamn Poccuiickon ®epepaunm n Pecnybnukn BawwkopTtocTtaH,
MYHULMUNAIbHBIMU NPAaBOBbLIMU aKTaMW HaxoOATCA B PacCnopsKeHUU opraHoB, NpeaocTaBns oWwmx
MYHULMNANbHY YCryry, rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO caMoyrnpaBneHust n (Mnwm)
noaBeJOMCTBEHHbIX rOCyJapCTBEHHLIM OpraHaM W opraHaMm MeCTHOro camoyrnpasneHus
opraHusauui, y4acTBYWOLWNX B MpefocTaBrneHuM MyHUUMNanbHbIX YCIyr, 3a WCKIYEeHUem
OOKYMEHTOB, yKa3aHHbIX B 4acTu 6 ctatbn 7 PepepanbHoro 3akoHa ot 27 monsa 2010 roga Ne
210-93 «O6 opraHusaumn npegocTaBneHUs rocy4apCTBEHHbIX U MyHMLMNANbHbIX YCnyry (ganee
— ®epepanbHblv 3akoH Ne 210-93).

2.11.3. lpenctaBneHnss OOKYMEHTOB W WHopmaumu, OTcyTcTBME U (4nn)
HeJOCTOBEPHOCTb KOTOPbIX HE yKa3blBanncb Npu nepBoHavarnibHOM OTKase B Npueme 4OKYMEHTOB,
HeobxoOuMbIX AONA  NpefocTaBneHuss MyHuuunanbHoWm ycnyr, nmbo B nNpegocTaBneHun
MYHULMNANbHOW YCMyrk, 3a UCKIOYEHNEM CeayoLmnx cryvyaes:

n3meHeHne TpeboBaHWA HOPMATUBHLIX MPABOBbLIX AKTOB, KacalLWMXCA npenocTaBrneHus
MYHULMNANbHOW yCryrK, MOCne nepBOHayanbHOW Modayvn 3asBfieHns O npeaocTaBneHun
MYHULMNAaNbHOW ycnyru;

Hannyne ownboK B 3aABMEHUN O NPEAOCTaBNEHNN MYHULMNANbHOW YCIYrn U OOKYMEHTAX,
nodaHHbIX 3asBUTENEM Mocre NepBOHayanbHOro oTkasa B npueme LOKYMEHTOB, HeOOXOAMMbIX
AN NpeaoCcTaBneHnss MyHULMNanbHOW yCnyri, nMbo B NpeAoCTaBneHn MyHULMNANbHOW yCiyrn n
He BKIMIOYEHHbIX B NpeACcTaBrneHHbI paHee KOMMNMEKT JOKYMEHTOB;

UCTeYeHne CpoKa [OencTBUA [OOKYMEHTOB WNU  U3MEHeHWe uHdopmMaumM nocre
nepBoHayanbHOrO OTKasa B nNpuemMe [OOKYMEHTOB, HeobxoouMbIX Ans npegocTaBneHus
MyHULMNanbHOM ycnyrn, nnbo B NpeaoCcTaBneHnn MyHULMNANbHON YCNyru;

BblSiBIeHME [AOKYMEHTanbHO MOATBEPXAEHHOro dakra (Mpu3HakoB) OWWBOYHOrO wnn
NPOTUBOMPAaBHOINO  OEWCTBUS (6esgenctBns)  OOMKHOCTHOrO  nuua  AAMUHUCTpaLMK
(YNnonHOMOYEHHOro opraHa), MyHMUMNanbHOro cnyxawero, paboTHMKa MHOrogyHKLMOHANBHOIo
ueHTpa, paboTHMKa opraHu3auumm, npegycMoTpeHHor 4YacTtbio 1.1 ctatem 16 PepepanbHoro
3akoHa Ne 210-®3, npu nepBoHadanbHOM OTKase B Mpueme AOKYMEHTOB, HeOOXOoAMMbIX AONiS
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nNpeaocTaBneHnsa MyHuMUMNanbHOM ycnyru, nnbo B NpefocTaBfieHnM MyHULMNANbHOM YyCnyru, o
YyemM B MUCbMEHHOM BuAEe 3a MNOAMUCLI0 pykoBoauTens AgMuHucTpauun  (YNOMHOMOYEHHOro
opraHa), pykoBoauTesns MHOrogyHKUMOHANbHOMO LeHTpa npu nepBoHavanbHOM OoTkase B npueme
OOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBNeHns MyHMUMnanbHOW ycnyrn, nnbo pykoBoauTens
opraHusauuu, npegycMmoTpeHHon 4acTteto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-03,
yBEAOMMSIETCH 3as8BUTENb, @ Takke NPUHOCATCS U3BMHEHWS 3@ AOCTaBNEHHbIE HEY400CTBRa.

2.12. Tlpu npepocTtaBneHMN MYHUUMNANbHBLIX YCAyr B 3fEKTPOHHOWM dopme C
ncnonb3oBaHuem PI1Y 3anpelueHo:

OTKa3blBaTb B NpUeme 3anpoca U MHbIX AOKYMEHTOB, HEOOXOAMMbIX ANA NpefoCcTaBneHns
MYHULMNANbHOW  ycnyrku, B Cfydae ecnu 3anpoc W OOKYMEeHTbl, Heobxogumble Ans
npeaocTaBneHns MyHUUMNanbHOW yCryru, nogaHbl B COOTBETCTBUM C MHDOPMaLMEN O CpoKax U
nopsiake NpefocTaBneHnss MyHUUMNanbHOW ycnyrun, onybnukosaHHon Ha PIITY;

OTKasblBaTb B MNpPeAoCTaBNEeHUN MyHUUMNANbHOW YCnyrm B Clydae, €Cnu 3anpoc u
OOKYMEHTbI, Heobxoaumble ONg nNpefocTaBfeHuMst  MyHUMUMnanbHOW  yCryrn, nogaHbl B
COOTBETCTBUU C MHOPMaLUMEN O CPoKax M Mopsake npegocTaBrneHuss MyHUUMNanbHOW YCryru,
onyb6nukoBaHHon Ha PIIY;

TpeboBaTb OT 3asdABUTENS COBEPLUEHUA WHbIX OEWCTBUW, KPOME MNpOXOXOEeHUs
noeHTMdukaumMm M ayteHtTudukauum B COOTBETCTBMM C HOPMATUBHbLIMWM MPaBOBbIMU aKTamMu
Poccuickon ®depgepaummn, ykasaHus Uenn Mnpuvema, a Takke NpedoCTaBfeHns CBeOEeHUN,
HeobXxoOuMbIX ONs pacyeTa ANIMTENbHOCTM BPEMEHHONO WHTEpBana, KOTopbli HeO6XooMMOCTU
3abpoHnpoBaTb 45 NprMemMa;

TpeboBaTb OT 3asfABUTENSA NPEAOCTaBMEHUA [OOKYMEHTOB, MNOATBEPXOAIOLWMX BHECEHME
3asBUTENEM nnaTtbl 3a NpeaocTaBneHne MyHMUMNanbHOM yCryru.

UcuepnbiBaowmini nepevyeHb OCHOBaAHUI ANA OTKa3a B NpuemMe JOKYMEHTOB,
Heo6XoAUMbIX AN NpeAoCTaBrNeHUA MyHULMNANbLHOW ycrnyru

2.13. OcHoBaHMeM And oTkasa B NPUeME K pacCCMOTPEHMIO AOKYMEHTOB, HEOBX0ANMbIX AN
npefocTaBneHnss MyHULMNANbHON YCNyru, SBRSETCH OTCYTCTBME [AOKYMEHTOB, YyKasaHHbIX B
nyHkTax 2.8.2 n 2.8.3 HacTosAwero AQMUHUCTPATMBHOIO perflaMmeHTa.

2.14 3assneHue, NnogaHHoe B (hopme 3MEeKTPOHHOro AOKYMEHTa C ucnonb3osaHuem PIITY,
K pacCMOTPEHUIO HE MPUHUMAETCS, CNU:

HEKOPPEKTHOE 3arnonHeHne obsA3aTenbHbiX nonen B QOpMe WMHTEPAKTMBHOIO 3anpoca
PIIY (oTcytcTBMe 3anofnHEHNs, HEAOCTOBEPHOE, HEMOJHOE NMOO HEMpPaBUITbHOE 3anofIHEHNE);

NPeAcCTaBfieHNne  3MNEKTPOHHBbIX  KOMUIA  (3NEKTPOHHbIX 00pa3oB) OOKYMEHTOB, He
No3BONAOLWNX B MOSTHOM 06bemMe npounTaTh TEKCT AOKYyMEHTa W/MNn pacno3HaTb PEeKBU3UTLI
OOKYMEHTa;

He COOTBETCTBYIOT [aHHble Bragefbla KBanuduULMPOBaAHHOIO cepTudukaTa Kroya
NMPOBEPKM 3MEKTPOHHOW NOAMUCU AaHHbIM 3asBUTENd, YKasaHHbIM B 3asdABfEeHUM O Bblaaye
peLleHns 0 NepeBoLe XNUNOro MOMELLEHNS B HEXWUIOE NMOMELLEHNE UITN HEXWIIOTO NMOMELLEHNS B
XUroe nomMeLleHne, nogaHHbIM B 3f1IEKTPOHHON dhopme ¢ ncnonb3oBaHnem PITY.

UcuyepnbiBaowmin nepevyeHb OCHOBaHUN ANA NPUMOCTAaHOBNEHUSA UNu oTkasa B
npeaocTaBNeHUM MyHULMNanbLHOMN ycnyru

2.15. OcHoBaHveM [ NPUOCTAHOBIEHUS NPEAOCTaBMEHUS MYHUUMNANbHOM YCnyru
ABNAETCS:

HeoOxoauMOCTb yBeAOMNeHns 3aaBuTenda O BO3MOXHOCTM NpeacTaBreHust Mo
COBCTBEHHOWM MHULMATMBE OOKYMEHTA U (Mnn) nHdopmauumn, HeobXoaUMbIX ANs NepeBoga XMroro
MOMELLIEHMS B HEXMIOE MOMELLEHNE NN HEXMIOTO MOMELLEHNST B XUNOE NOMELLEHNE, B Cryvae
noctynneHna B AgMumHucTpauuio (YNONHOMOYEHHLIN OpraH) OTBETa OpraHa rocygapCTBEHHOM
BMacTn, opraHa MeCTHOro camoyrnpasneHnsa nubo nNnoaBeAOMCTBEHHOW OpraHy rocyaapCTBEHHOW
BNacTM WUnM opraHy MECTHOro camoynpaBfieHus opraHuM3aumm Ha MEXBEAOMCTBEHHbIA 3anpoc,
CcBUOETENLCTBYOWEro 06 OTCYTCTBUM 3anpOLUEHHbIX AOKyMeHTa u (unu) uHgopmauun. Cpok
NPUOCTaHOBIEHUS NPEeSOCTaBEHMS MyHULMNANbHOW YCyrn N0 OCHOBAaHUSM, NPeAyCMOTPEHHbBIM
HaCTOAWMM NOAMYHKTOM, He npeBbllWaeT nATHaguatu pabounMx OHen CO [HA HanpaBrieHus
yBeOMJIEHMS 3assBUTENIO.

2.16. OcHoBaHuA Ona oTkasa B NPeoCTaBNEHUN MYHULMNATbHOW YCNYr:
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HenpeactaBneHve onpegeneHHblx nyHktamn 2.8.1, 2.84, 2.8.5, 286, 287
AOMWHNCTPaATUBHOIO pernameHTa [OOKYMEHTOB, 00S3aHHOCTb MO MNPeacTaBfEHUMIO KOTOPbIX
BO3/M0OXeHa Ha 3asaBuTens;

noctynneHve B  AgMuHucTpaumioo  (YNOMHOMOYEHHbLI  OpraH) oOTBeTa  opraHa
rocy4apCTBEHHOM BMacTW, opraHa MeCTHOro camoynpasrieHust nMbo NoaBEeAOMCTBEHHOW OpraHy
rocyqapCTBEHHOW BNacTM WM OpraHy MECTHOrO CaMOyrfpaBfieHWst OpraHu3auum  Ha
MEXBEAOMCTBEHHbIN 3anpoc, CBUAETENLCTBYIOWErO 006 OTCYTCTBUM [OOKYMEHTa u  (Mnn)
MHopmMaLnn, HeobxoaMMbIX ONS NepeBoda XXUITOro NMOMELLEHUS B HEXWUNOEe MOMELLEeHue unm
HEXMNOro NOMELLEHMS B XXMUMOe NOMeLLEeHNe B COOTBETCTBUMN C MyHKTOM 2.9 AOMUHUCTPaTUBHOIO
perrnameHTa, €Cnm COOTBETCTBYIOLMIA OOKYMEHT He MpeacTaBneH 3asasutenieMm no coOCTBEHHOM
nHuuymatmee. OTka3 B NepeBoae MOMELLEHMS N0 yKa3aHHOMY OCHOBAaHMIO OOMYyCKaeTCcHa B crny4vae,
ecnu AgMuHucTpauma (YNOonHOMOYEHHBIN OpraH) nocne nonyvyeHust ykasaHHOro oTeeTta yBeaoMun
3adaBuTENS O MOMy4YeHUM Takoro oTeeTa, Npeanoxun 3asBUTENIO NPeacTaBUTb AOKYMEHT U (Mnn)
nHdopmaumo, Heobxoanumble ANs NepeBoAa XMMNOro MOMELLEHUA B HEXWUIOe MoMelleHue unm
HEXWUMNOro NMOMEeLLIEHUA B XXUI10€e MOMELLEHNE B COOTBETCTBUM C YacTblo 2 ctatbu 23 XKunuwHoro
kKogekca Poccunckon degepauun, U He MONy4Mn OT 3aaABUTENS TakMe [OOKYMEHT u (1nu)
MHOpMaLMIO B TeYeHne naTHaguaTn paboumx gHen co AHs HanpasreHusi yBe4OMIIEHUS,

npencraBneHMe AOKYMEHTOB B HEHaANEeXallnn opran;

HecoOniogeHe YyCcroBui nepeBoda MOMELLEHMs, NPeayCMOTPEHHbIX cTaTtben 22
YKnnuwHoro kogekca Poccuickon denepaunu;

HECOOTBETCTBME MpPOEKTa NEPEyCTPoncTBa 1 (MnNun) nepensiaHMpPoBKN XXUIOMO NOMELLEHMNS
TpeboBaHMsIM 3aKOHOAATENbLCTBA.

MNepeyeHb ycnyr, KOTopble ABNAKTCA HEOOXOAUMBIMM U 06A3aTeNbHLIMU AN
npepocTaBneHns MyHULMNanbHOW yCIyru, B TOM YMcne CBeAeHUs1 O AOKYMEeHTe
(moKymeHTax), BblaaBaeMoOM (BblaaBaeMbiX) OpraHu3auMsaMm, y4acTBYHOLWMMU B

npeaocTaBNeHUM MyHULUMNanbLHOMN ycnyru

2.17. Ycnyru, KoTopble SBRAKTCA HEOOXoanMbIMKU N 06A3aTeNbHLIMU ANs1 NPpeaoCTaBNeHUs
MYHULUMMNANbHOM YCNyrn, W [OKYMEHTbI, BblaBaeMble OpraHu3auusiMy, Yy4acTBYHOLIMMU B
NpeaoCcTaBneHUN MyHUUMNANbHOM YCryrM, HOPMaTMBHbIMKM NpPaBOBbIMM akTamun Poccuiickon
depepauun, Pecnybnumkm bawwkoptocTaH n MyHUUMNanbHbIMU NPaBOBbIMW aKTaMMU:

M3roToBNEHNE W Bbldaya MNpoekTa mnepeycTpoucTea W (Mnn) nepennaHnpoBKU
nepeBoanMOro nomelleHus (B cryvae, ecnm MnepeycTponcTBo U (Mnn) nepensiaHnpoBKa
TpebytoTcss Ans obecneyeHusi UCMONb30BaHUS TaKOro MOMELLEHMS B KayeCTBE XKWUMOro Wnu
HEXMMOro NOMELLEHNS).

Mopspok, pasamep U OCHOBaHUA B3UMaHUs rOCyAapCTBEHHOW NOLNUHbLI UIT UHOM
onnartbl, B3MMaeMou 3a npegocTaBrieHe MyHULMNanbHOM yCcrnyru

2.18. MNMpepocTaBneHne MyHULMNANbHOM ycryrn ocyllecTBnsieTcs 6ecnnaTHo.

I'Iop;mox, pa3mMmep u oCHOBaHUA BAMMaHUA NnaTbl 3a npegoctaBrieHune ycnyr,
KOTOpPbIe ABNAKOTCA Heob6xoAMMbIMU N 06A3aTeNbHbLIMK ANA npegoctaBneHus
MyHMLIMnaanOIZ ycnyru, Bknrovas Mchopmaumo O MeToAMuKe pacyeTa pa3mMmepa TaKowm
nnaTtbl

2.19. MnaTta 3a npeAocTaBreHWe YCNyr, KOTOpble SBASTCA HeoOXoAMMbIMK 1
obs13aTenNbHbBIMU 4NS NPefoCTaBNeHnss MyHUUMNanbHON yCryr, U ykazaHHbIMY B nyHkte 2.17
HacTosiLero AQMUHUCTPATUBHOIO pernamMeHTa, OCyLLEeCTBMAETCS 3a cYeT CpeacTB 3asBUTENS.

MakcumManbHbIN CPOK OXUOAHUS B oYepenun nNpu nogaye 3anpoca o npefocTaBreHnm
MYHMLMNANbLHOM YCNYrU U NpUY NONy4YeHUU pesynbTaTta npeaocTaBreHus MyHULUnanbHOU
ycnyru

2.20. lMpuem rpaxgaH Npu HanMumMm TEXHUYECKOW BO3MOXHOCTW BedeTCsd C MOMOLbIO
9NEKTPOHHOW CUCTEMbI  YMpaBfeHWs o4vepedblo, MNpyv  3TOM  Yy4UTbIBAKOTCA  3asaBUTENW,
OCYLLeCTBUBLLNE NpeaABapuUTENbHYHO 3anuck No TenedoHy nubo vyepes PITY.

MakcuManbHbI CPOK OXUAAaHUS B o4epean He npesblwaeT 15 MUHYT.
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CpoK 1 NopsiAoK perucTpauum sanpoca 3assBUTens o npeaocTaBleHum
MYHULMNANbLHOW YCNyru, B TOM YMcre B 3NeKTPOHHOMU dhopMme

2.21. Bce 3asBneHnst 0 NepeBOAE XUMOr0 MOMELLEHUS B HEXMNOE MOMELLEHME WK
HEXMMOro NOMELLEHNS B XUITOe NOMELLEHNE, B TOM YMCIie NOCTYNMBLUNE B DOPME 3NEKTPOHHOIO
OOKyMeHTa ¢ mncnonb3oBaHnem PIIY, nocpencTBOM 3fEKTPOHHON NoYThl, MMG0 nogaHHble Yepes
MHOTrOOYHKLMOHAMbHBIN LLEHTP, NPUHATBLIE K pacCMOTpeHnio AgMuHucTpaumen (YnonHOMOYEHHbLIM
opraHom), noanexat pernctpauum B TeveHme 1 paboyero aHs.

TpeSOBaHVIiI K NOMelleHNsAM, B KOTOPbIX nNpeaocTtaBlrisieTcd MyHUUUNarbHasa ycnyra

2.22. MecTononoxeHve agMUHUCTPATUBHbBIX 34aHUNA, B KOTOPbIX OCYLLECTBMSAETCHA npuem
3asBMEHNI U JOKYMEHTOB, HEOBX0ANMbBIX ANs NPeAOoCTaBNeHNa MyHULMNANbHON YyCnyru, a Takke
BblJaya pe3ynbTaTtoB MyHUUMMANbHOW yCryru, AOMKHO obecnevvBaTb yaobCcTBO ANS rpaxaaH C
TOYKM 3pPEHUS NELLEXOAHON OOCTYNHOCTU OT OCTAHOBOK OBLLECTBEHHOrO TpaHcnopTa.

B cnyyae, ecnn nmeeTcs BO3MOXHOCTb OpraHu3aumm CTOSHKM (MapKoBKW) BO3Me 34aHWUS
(CTpoeHus1), B KOTOPOM pa3MelleHO noMelleHMe npuemMa W Bblgayum  [JOKYMEHTOB,
OpraHM3oBbIBaeTCA CTOSHKA (NapkoBKa) AN NMMYHOrO aBTOMOOUITBHOrO TpaHcnopTa 3asBuUTENen.
3a nonb3oBaHWe CTOSHKON (MapKOBKOW) C 3asiBUTENen nnaTta He B3nMaeTCs.

[na napkoBKW crneuuarnbHbIX aBTOTPAHCMOPTHLIX CPEeACTB MHBaNMOOB Ha CTOsSHKe
(napkoBke) BblaenseTcs He meHee 10% MecCT (HO He MeHee OHOro MecTa), KOoTopble He OOMKHbI
3aHMMaTb MHbIE TPAHCMOPTHbLIE CPEeACTBa.

B uenax obecnedeHus 6GecnpenAaTCTBEHHOro  AoOCTyna 3asiBuTEnen, B TOM u4uchne
nepenBUraloLLNXCa Ha WHBaNUOHbIX KOMSCKax, BXo4 B 34aHME W MOMELLEHUS, B KOTOPbIX
npegocTaBnseTca MyHuuMnanbHas ycnyra, obopyayoTcs naHgycaMmu, NOPYYHAMU, TakKTUNbHbIMU
(KOHTpaCTHBIMW) NpeaynpeXxXaatoLwmMMmn anemMmeHTaMmm, NHbIMK cneumanbHbiMKM  NPUCNocobneHnamu,
no3sonsawmMn  obecneuntb OecnpenATCTBEHHbIM OOCTYn W nepenswXkeHue WHBaNUOoB, B
COOTBETCTBMU C 3akoHoaaTenbcTBOM Poccunckon ®egepaumm o coumnansHOM 3almuTe MHBannaos.

LleHTpanbHbIi BXxo4 B 34aHne AAMUHUCTpauUMM (YNOSTHOMOYEHHOIO opraHa) AoJmKeH ObiTb
o6opynoBaH MHPOPMaLNMOHHOM Tabnnykon (BbIBECKOW), COAepKaLLen MHGPOPMaLMIO:

HanMeHoBaHwue;

MECTOHaxXOXAeHWEe U Ipuandecknin agpec;

pexum paboThbl;

rpadouk npuema;

HOMepa TenegoHOB A4 CrpPaBoK.

MomewleHna, B KOTOpPbIX MpedoCTaBnaeTCa  MyHuuMnanbHas  ycnyra, OOJSDKHbI
COOTBETCTBOBATb CaAHNUTAPHO-3NNAEMUNONONMYECKNUM NnpasunamM 1 HopMmaTneam.

MomeLleHns, B KOTOPLIX NpedoCcTaBNAeTCA MyHMUMNanbHas ycryra, ocHalalTcs:

NPOTUBOMOXapHOM CUCTEMOWN N CPEeACTBaAMU MNOXaPOTYLUEHNS;

CUCTEMOW OMOBELLEHUSA O BO3HUKHOBEHUN Ype3BblvaiHOW CUTyaLmu;

cpeacTBaMy okasaHus NepBon MeaMLUHCKON NOMOLLM;

TyaneTHbIMM KOMHaTaMun ans nocetTutenen.

3an oxupgaHns 3asasuTtenen obopyayeTtca CTynbsMM, CKaMbsIMU, KOSIMYECTBO KOTOPbIX
onpefendeTca ucxoaa u3 akTUYEeCKOW Harpyskm U BO3MOXHOCTEN ANA MX pasMelleHnsd B
nomMeLLeHnn, a Takke MUHPOPMALMOHHLIMU CTEHOAMM.

TekcTbl MaTepranos, pa3mMeLleHHbIX Ha MHPOPMaLMOHHOM CTeHae, nevyaTarTca yA0OHbIM
Ansa yteHnsa wpudtom, 6e3 ucnpasneHuin, ¢ BolaeneHmemMm Hanbonee BaXKHbIX MECT MOMY>KUPHbLIM
LwpudgTom.

Mecta Ans 3anonHeHns 3asBneHuin obopyayTcs CTynbsAMKW, cTonamu (cTorkamu),
BnaHkamu 3asBrieHUA, MMCbMEHHBIMU NMPUHAANEXHOCTAMN.

Mecta npuema 3asaButenen obopyayroTcs MHPOPMaLUMOHHBIMKU Tabnuukammn (BbiBECKaMM)
C yKasaHuewm:

HOMepa kabuHeTa 1 HaMMeHOBaHUSA OTAeNa;

damMunmm, UMeHn u oTyecTBa (nocrnegHee - NPW Hanuyun), AOMKHOCTU OTBETCTBEHHOIO
nuua 3a npuem AOKYMEHTOB;

rpadmka npmema 3aasutenen.

Paboyee MeCTO Kagoro OTBETCTBEHHOro nvua 3a npuem AOKYMEHTOB, AOMMKHO ObiTb
obopyooBaHO MNepcoHanbHbIM  KOMMLIOTEPOM C  BO3MOXHOCTbK AOCTyna K HeobGXoauMbIiM
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NHPOPMaLMOHHBIM 6a3am [AaHHbIX, neyaTallwmM YCTPONCTBOM (MPWUHTEPOM) U KOMUPYHOLLMM
YCTPONCTBOM.

JInuo, OTBETCTBEHHOE 3a MPUMEM [AOKYMEHTOB, AOIMKHO MMETb HACTOSMbHYK Tabnuuky ¢
yKaszaHmem pamunmm, UMeHun, otTyecTsa (NocrnegHee - npu Hann4vmm) n SOSMKHOCTH.

Mpu npegocTaBneHMM MyHMLMNANBLHON YCNyrn nHBanugam obecnevmBatoTC:

BO3MOXHOCTb 6ecnpensaTCTBEHHOrO 4OCTyNa K 0O6beKTY (34aHM0, NOMELLEHMIO), B KOTOPOM
npenocTaBniseTca MyHMUMnanbHas ycnyra;

BO3MOXHOCTb CaMOCTOATENbLHOIMO MNepeaBmKeHnss Mo Tepputopun, Ha  KOTOPOW
pacnonoXeHbl 34aHMA U MOMELLEHUS, B KOTOPbIX MPEeAOCTaBnseTca MyHuuunanbHasa ycnyra, a
Takke BXOA4a B Takme ob6BbEeKTbl M BbIXO4A M3 HUX, NOCAOKM B TPAHCMOPTHOE CPeACTBO WM BbiCadku
N3 HEro, B TOM YMCIIE C NCMOJIb30BaHNE KPEeCa-KOMSICKU;

COMpPOBOXAEHNE WHBaNUOOB, WUMEIOLWMX CTONKME pacCTpoMcTBa (PyHKUMM 3peHnsa wn
CaMOCTOSITENTbHOIO NEpeaBMKEHNS;

Hagnexallee pasmelleHve obopyaoBaHMa U HocuTenen nHgpopmaymmn, Heobxoammblx Ans
obecneyeHnss GecnpensiTCTBEHHOINo LOCTyna WMHBaNWOoOB 34aHUSM M MOMELLEHMSIM, B KOTOPbIX
npefoctaBnsgeTca MyHULMNanbHas ycnyra, n K MyHUumnanbHORW ycryre ¢ y4eToM OrpaHnyeHuin nx
XU3HeJeATenbHOCTY;

AybnupoBaHme HeobGXOAMMOW ONS MHBaNMAOB 3BYKOBOW M 3pUTENbHOW WHopmMauuu, a
Takke Hagnucew, 3HAKOB W MHOM TEKCTOBOWM U rpadmyeckon uHGopmaumm 3Hakamu,
BbIMOMHEHHbIMW penbedHO-ToYeYHbIM WpudToM Bpanns;

AO0NyCK cypaonepeBogynka n TudnocypaonepeBogunka;

ponyck  cobaku-npoBoAgHMKA Ha  OObekTbl  (30aHWs, NOMELWEHUs), B  KOTOPbIX
npenocTaBnsTCAa yCnyru;

OKasaHue MHBanvMgam MoMoLUM B MpeodofyieHun 0apbepoB, MeLLalWuX MONYYEHU0 UMUK
yCnyr HapaBHE C APYrMMU NiMLamu.

MokasaTenu AOCTYNHOCTU U KayecTBa MyHULUNANbLHON yCNyru

2.23. OCHOBHbIMK MoOKa3aTensiMM LOCTYNHOCTU NPeAOCTaBNEeHUS MyHULUMNANbHOM YCyru
ABNAOTCS:

2.23.1. PacnonoxeHwe nOMeLEHNA, NpedHasHaYeHHbIX AN  npegocTaBrneHns
MYHULMNANbHON YCryru, B 30HE [OCTYNHOCTU K OCHOBHbIM TPAHCMOPTHbIM MarucTpansm, B
npegenax newwexogHon JOCTYNHOCTU ANs 3asBUTenen.

2.23.2. Hanuune nosHOM M NOHATHOM WHGOPMaUMM O TMopsiake, Ccpokax W xoae
NpeaoCcTaBneHns MyHUUMNAnbHOW YCnyrm B WH(OPMaLMOHHO-TENEKOMMYHUKALMOHHBIX CeTSX
obuero nonb3oBaHust (B TOM vncre B cetu «HTepHeT»), cpeacTBax MaccoBow MHdopmauuu.

2.23.3. BoamoxHOCTb BblboOpa 3asBuTENneM opmbl obpalleHus 3a npeaocTaBneHnEM
MYHULMNANbHOW YCNyrn HENOCPeACTBEHHO B AAMUHUCTPaUMO (YNOMHOMOYEHHbIN opraH) nmbo B
dopme INEKTPOHHBIX AOKYMEHTOB C ncnosnb3oBaHmeM PIITY, nmbo yepe3 MHOrogyHKUMOHANbHbIN
LEeHTp.

2.23.4. BO3MOXHOCTb MOMy4YeHUs 3asBUTENEM yBEAOMMIEHWA O NpeaocTaBreHnn
MyHULMNansLHON ycnyrn ¢ nomoLubio PITY.

2.23.5. BO3MOXHOCTb NonyyYyeHnsa nHdopmMmaumm o xoae npenocTaBreHns MyHULMnanbsHom
ycnyru, B TOM Yncne ¢ Ucnonb3oBaHneM NHPOPMaLMOHHO-KOMMYHUKALNOHHBLIX TEXHOSTOTUNA.

2.24. OCHOBHbIMW MoKasaTensAMuM KayecTBa NpeaoCTaBneHUs MyHULMNANbHOW YCnyru
ABNATCS:

2.24.1. CBOEBpPEMEHHOCTb MPeaoCTaBNeHMs MyHUUMMNANbHOW YCryrM B COOTBETCTBUM CO
cTaHgapToM ee NpefocTaBneHns, yCTaHOBNEHHbIM AOMUHUCTPATUBHBIM pPerfiaMeHToM.

2.24.2. MwuHMManNbHO BO3MOXHOE KONMUYEeCTBO B3aMMOOEWCTBUMA  3asBUTENA C
AOIMKHOCTHBIMU NNL@aMK, Y4acTBYHOLLMMN B NPEAOCTABNEHUN MYHULMNANBHOW YCYriA.

2.24.3. OtcyTtcTBME 0GOCHOBAHHbLIX anob Ha gencteus (6e3gencTtene) COTPYAHMKOB U UX
HeKoppeKTHoe (HEBHMMATENbHOE) OTHOLLEHNE K 3asBUTENAM.

2.24.4. OTcyTCTBME HapYLUEHMIA YCTAHOBMEHHLIX CPOKOB B MNpoLecce nNpenocTaBreHust
MYHULMNANbHOM YCyri.

2.24.5. OtcytctBMe 3asaBneHun o6 ocnapvBaHuUM peLueHui, OeuncTBuin (6es3gencteus)
AgmuHucTpaumm  (YNOMHOMOYEHHOro  opraHa), ero AOSDKHOCTHbIX — Nul,  MPUHUMAEMbIX
(coBepLUEHHbIX) NpU NPeOCTaBNEHNM MyHULMNANBHOW YCIYr, N0 MTOraM pacCMOTPEHNS KOTOPbIX
BblHECEHbl  peleHns o6 yooBNeTBOpPEeHUM (4acTUYHOM  yaooBNeTBOpeHun) TpeboBaHun
3aaBuTenien.
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MHble Tpe6GoBaHMA, B TOM YUCIe YYUTbIBalOLMe 0OCOOEHHOCTU NpeaocTaBreHus
MYHULMUNAaNbLHOM YCIYrn No 3KCTeppuTopuansHOMy npuHuuny ( B crniyyae, ecnu
MyHULUMNanbHas ycrnyra npefocTaBnsieTcs No 3KCTeppuTopmuanbHOMY NPUHLUNY) 1
0COGEeHHOCTU NpeaocTaBNeHNA MyHULIMNANbHOM YCIyru B 3N1IeKTPOHHOM hopme

2.25. MNprvem OOKYMEHTOB M Bblgayva pesynbTaTa NpegoCcTaBneHns MyHULUNansHOW yCnyru
MOryT 6bITb OCYLLECTBEHbI B MHOTOYHKLMOHANTbHOM LIEHTPE.

OcobeHHOCTM nofayn 3asiBUTENEM 3asBMNEHNSA O NPegoCTaBNEHUM MYHULMNANBHOW YCNyrn
N MPUMOXKEHHbIX K HEMY LOKYMEHTOB B hopMe JOKYMEHTOB Ha ByMaKHOM HOCUTENe NoCpencTBOM
nnyHoro obpaweHns B MHOTOMYHKUMOHAmMbHbLIA  LEHTP YCTaHOBMEHbl COrnaweHveMm o
B3aMMOAENCTBUN, 3aKOYEHHbIM Mexay AamuHuctpaumen (YMNONHOMOYEHHBIM OpraHom) wu
MHOrO(pyHKUNOHaNbHbIM LEHTPOM B NOpsiAke, YTBEPXAEHHOM noctaHoBneHveMm [lpaBuTensctea
Poccuinckon ®epepaummn ot 27 ceHTtabpa 2009 roga Ne 797 «O B3anmogencrteuum mexay
MHOrO(PYHKUNOHANbHLIMU LleHTpaMn NpeaoCcTaBneHns rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCNyr
n enepanbHbiMM  OpraHamMn  UCMOMHUTENbHOW  BfacTW, OpraHamMmuM rocyapCTBEHHbIX
BHEOOAXeTHbIX (pOHA0B, OpraHamu rocyaapCTBeHHoOM Briactuy» (aanee — NoctaHosneHue Ne 797).

2.26. MNpepocTaBneHne MyHUUUNANBLHOW YCNYrM MO 3KCTEPPUTOPMANBHOMY MNPUHLUNY He
ocyLLecTBnseTcs.

2.27. 3agsutenam obecneynmBaeTcss BO3MOXHOCTb MPEeACTaBMNEHUs 3asaBNEeHUs O
NpeaocTaBneHnn MyHUUMNanbHOW YCyrM W MpunaraemMbiX K HeMy [OOKYMEHTOB B dopme
3MEKTPOHHOrO JOKYMEHTA.

Mpu nogaye OM3nMYECKUM NULOM 3asBNEHNS O NPEAOCTaBNEHUN MyHULMNANBHOW YCIyrn B
anekTpoHHon dopme nocpeactsom PIITY wmcnonbayeTca npocTas 3nekTpoHHad noanucb npu
YCMOBMMW, YTO MpU Bblgadye Kda NpoOCTON 3NEKTPOHHOW MOAMUCU NIMYHOCTb OU3NYECKOro nuua
yCTaHOBIIeHa Npu NM4YHOM npueme. B nHom cnydae 3asiBrneHne u npunaraemble JOKYMEHTbl MOryT
ObITb NpeAcTaBneHsbl ¢ ucnonb3osaHnem PITY B hopme aneKTpOHHbIX AOKYMEHTOB, NOAMNCAHHbIX
AMEKTPOHHOW MOAMNUCbIO, BWAO KOTOPOW NpPedycMOTPEH 3akoHodaTenbCTBoM Poccuiickon
degepaunn, Npu 9TOM JOKYMEHT, YAOCTOBEPSAIOLLNIA NIMYHOCTL 3asiBUTENS, He TpebyeTcA.

Mpy nogave OPUONYECKUM NULOM WM PUNYECKUM FMLOM, 3aperncTpMpoBaHHbIM B
KayecTBe WHOMBUAYaNbHOrO npeanpuHumaTensd, 3asBneHnd o NpeaocTaBfeHun MyHULMNansHOM
ycnyru B 9nekTpoHHon copme nocpencrsom PIIY ucnonb3yetcs anekTpoHHast noanucb, BUA
KOTOpOW NpeaycMoTpeH 3akoHoaaTenbscTBOM Poccunckon depepaumn.

3aasutensam obecneunmBaeTca Bbldaya pesynbTaTa MyHULMNANbHOW ycrnyru B dopme
9NEKTPOHHOrO  AOKYMEHTA, 3aBEPEHHOrO  YCUITEHHOW  KBaNUMUUMPOBAHHOW  3NIEKTPOHHOM
nognuceto AamuHucTpaumm (YNomHOMOYEHHOro opraHa) (Npu Hanuumn).

lll. CocTaB, nocnegoBaTeNnbHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YUCIie 0COGEHHOCTU
BbINOJIHEHUA aAMUHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOU hopme

UcuepnbiBalowmin nepevyeHb agMUHUCTPATUMBHbIX Npoueayp

3.1 TllpepoctaBneHve MyH/UMMANbHOW YyCnyrm BKroYaeT B ceba  cnegywowme
agMUHUCTpPaTMBHbIE Npoueaypsbl:

npuveM, permctpauns 3asBrneHus Ha npegocTaBneHne MyHUUMnanbHOW ycnyrm nubo oTkas
B NpYemMe JOKYMEHTOB 3aABUTENS;

dopMupoBaHue 1 HanpasneHe MexseJOMCTBEHHbIX 3anpoCoB;

dopmMmmpoBaHune pesynbTata NpeaocTaBneHns MyHULUNanbHON yCryri;

HanpasneHve (Bblgavya) 3asaBUTES0 pPeLleHns O NepeBOAe XUNOro NOMELLEHNS B HEXMITOoe
NN HEXWNOro MOMEeLUeHNss B Xuroe, nmMbo MOTUBMPOBAHHOIMO pelueHns o6 oTkase B
npeaocTaBrieHnn YCnyru.

MepeyvyeHb aAMUHUCTPATUBHLIX Npoueayp (AencTeBun) Nnpu npeaocTaBneHnmn
MYHULMNANbHON YCNyrn B aNeKTPOHHOU ¢hopme

3.2. OcobeHHOCTN NpefocTaBnNeHNs YCNyrn B aNeKTPOHHOW chopMe.
3.2.1. Mpu npegocTaBNeHUN MyHULMNANbHOW YCINyrn B 3NEKTPOHHOM hopme 3asiBUTENIO
obecneymBaloTCA:
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nonyyeHne nHdopmMaumm o NOpsAKe U Cpokax NpeaocTaBneHns MyHULMNansHOM yCnyru;

3anucb Ha npuem B AgMuHuCTpaumioo (YNONMHOMOYEHHbIA OpraH), MHOroYyHKLMOHANbHbIN
LEeHTp ANg nojayum 3anpoca o npeaocTaBneHnn MyHULMnansHOM ycnyru (ganee - 3anpoc);

¢dopmmpoBaHune 3asiBreHns;

npuem n peructpaums AgMmuHuctpaumen (YNorTHOMOYEHHBIM OpraHoM) 3asiBNEHUA N UHbIX
OOKYMEHTOB, HEOOX0AUMbIX AN NPegoCcTaBNeHNS MyHULUNANbHON YCNYru;

nony4vyeHne pesynbTaTa NpeaoCTaBneHNa MyHULMNANbHOW YCIyru;

nonyyeHne ceefeHuin 0 Xoae BbIMOMHEHUS 3asBeHUS;

OCYLLIECTBIIEHNE OLIEHKN KayecTBa NpeaocTaBneHms MyHULMNansHOM yCnyru;

aocynebHoe (BHecypebHoe) obxanoBaHue peleHnd W gencteui  (6e3gencTeums)
AoMmuHncTpauumn (YNonHOMOYEHHOrO opraHa) nubo gencteus (6e3gencTemne) OOMKHOCTHBLIX NN
AoMuHUCTpauumn (YNonHOMOYEHHOrO opraHa), npeocTaBnsowero MyHuLunansHyo ycnyry, nmoo
MYHULMNANbHOIO CriyaLlero.

3.2.2. Banuce Ha npuem B AgMuHUCTpauuio  (YNOMHOMOYEHHbIN  OpraH) umnu
MHOMO(PYHKUNOHANbHbIN LIEHTP A58 nogayun 3asBreHus.

Mpwn opraHu3zauuun 3anucu Ha npuvem B AgMuHUCTpaumio (YNOMHOMOYEHHbIA OpraH) nnu
MHOrO(PYHKUNOHANbHbIN LEHTP 3aaBuTento obecneunBaeTcsi BO3MOXHOCTb:

a) O3HaKoOMMeHus ¢ pacnucaHveMm paboTbl AaMUHUCTPauMK (YMNONMHOMOYEHHOro opraHa)
NN MHOTOMYHKUMOHANMNBHOMO LIEeHTpa, a Takke C OOCTYMHbIMW ANSA 3annucu Ha npyeMm gatamu u
WHTepBanamMmu BpeMeHu npuema;

6) 3anucu B ntobblie cBobogHbIE AN NpuemMa gaTy n Bpems B npegesiax yCTaHOBIIEHHOMO B
AoMunHucTpauumn (YNofHOMOYEHHOM OpraHe) WNu MHOrO(YHKLMOHAMNBHOro LeHTpa rpaduka
npuema sassutenen.

AagmuHncTpaums (YNONHOMOYEHHbIM OpraH) Mnm MHOroOYHKLMOHAMNbHBIN LIEHTP HE Bnpase
TpeboBaTb OT 3aABMTENS COBEPLUEHUS UHbIX AENCTBUN, KPOME NPOXOXAEHUA naeHTudukauumn um
ayTeHTMdMKaLMM B COOTBETCTBUN C HOPMAaTUBHBIMU NpaBoBbIMU akTamu Poccuickon ®denepauun,
yKasaHus uenu npuema, a Takke npefocTaBneHus cBefeHusi, HeobxoauMmblx And pacyéTta
ANNTENbHOCTM BPEMEHHOMO MHTEpPBana, KoTopbln Heob6xoaumo 3abpoHrpoBaTh A4S NpvemMa.

3anncb Ha npuemM MOXeT OCYLLEeCTBNATLCSA MOCPeACcTBOM MHAOPMALMOHHON CUCTEMBI
AgmuHucTpaumm  (YNOMHOMOYEHHOIO OpraHa) WM MHOrO(YHKLMOHANBHOMO LEHTpa, KoTopas
obecneyrBaeT BO3MOXHOCTb MHTerpaumm ¢ PITY.

3.2.3. dopmupoBaHne 3asdBreHus.

dopmupoBaHMe 3asdBMEeHNS OCYLLEeCTBASEeTCA MNOoCpeaCTBOM 3arOfHEHUa 3NeKTPOHHOW
dopmbl 3asBrneHus Ha PIY 6e3 HeobxoguMoCTn OOMOSTHUTENBHOW Nogaun 3asiBNEeHUs B Kakou-
nmbo nHom dopme.

Ha PII'Y pasmeluatotcsa obpasubl 3an0fiHEHNST 3NIEKTPOHHOM hopMbI 3anpoca.

dopmaTHO-nornyeckas npoeepka chopMMpoOBaHHOIO 3anpoca OCYLLECTBSETCS B Nopsaake,
onpegensgemMom AamuHucTpaumen (YNonHOMOYEHHbIM OpraHoM) nocrie 3anofiIHeHUs 3asBuUTeneM
Kakgoro u3 nonen anekTpoHHow ¢opmbl 3anpoca. Mpu BbIABNEHUM HEKOPPEKTHO 3aNOSIHEHHOMO
nosist ANEeKTPOHHOW hOpMbI 3anpoca 3asBUTENb YBEAOMIAETCH O XapaKTepe BbIIBIEHHON OLLNGOKN
N nopsigke ee ycTpaHeHuUs NocpeacTBOM WHMOPMALMOHHOIO COO6LIEHMS HEMOCPEACTBEHHO B
3NEKTPOHHON hopMme 3anpoca.

Mpw hopmmupoBaHnn 3anpoca 3asBuTento obecneunBaeTcs:

a) BO3MOXXHOCTb KONMUPOBAHUS N COXPaHEHUS 3asiBIIEHMS U UHbIX JOKYMEHTOB, YKa3aHHbIX B
nyHkrax 2.8.1-2.8.7 AOMWHUCTPATMBHOIO pernamMeHTa, HeobxoaumbiX nOfs nNpeaocTaBreHns
MYHULMNANbLHOW yCnyru;

6) BO3MOXHOCTb nevat Ha OyMakHOM HOCUTENE KOMUK SNEKTPOHHOM dOpMbl 3arnpoca;

B) COXpaHeHMe paHee BBEAEHHbIX B 3NIEKTPOHHYIO hOpMy 3anpoca 3HadeHun B nobon
MOMEHT MO >XenaHuio Nonb3oBaTerns, B TOM Y1cre npu BO3HMKHOBEHUN OLIMOOK BBOAA M BO3BpaTe
05151 NOBTOPHOIro BBOAA 3HAYEHUI B SNEKTPOHHYIO (hopmMmy 3anpoca;

r) 3anofHeHWe MOoJien 3MEeKTPOHHOM opMbl 3asiBMIEHMS OO Hayana BBoAa CBeAeHWi
3asBUTENEM C MCMOMNb30BaHMEM CBedeHUW, pasMeLleHHbIX B peaepanbHon cucteme «EauHag
cuctema  mgeHTudmkaumm u - ayteHtudukaumum B MHApaAcTpykType, obecneymnsaroLLemn
WHOPMAaLIMOHHO-TEXHOMNOMMYECKOe B3auMoaencTBne NMHGOPMALMOHHBIX CUCTEM, UCMOMNb3YEMbIX
ANA NpedoCcTaBneHns rocyaapCTBEHHbIX U MyHULUNASbHbBIX YCYr B 3NEKTPOHHON chopmey (aanee
— eAuHas cucTema naeHTMduKaumm n ayteHTudmkaumm), n ceegeHni, onybnmkosaHHblx Ha PITY,
B 4acTu, Kacawlenca cBefeHWn, OTCYTCTBYIOWWUX B €OWHOM Ccucteme wuaeHtudukaumm u
ayTeHTuduKauum;

) BO3MOXHOCTb BEPHYTbCA Ha NobOOM M3 3TanoB 3arnofiHEHUS] 3NEKTPOHHOW opMbl
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3aaBneHna 6e3 notepu paHee BBEAEHHOW MHGOPMaLMK;

€) BO3MOXHOCTb AocTyna 3aseutens Ha PIIY k paHee nogaHHbIM MM 3asiBNIEHUSIM B
TeyeHue He MeHee OAHOro rofa, a Takke YacTM4HO chOPMUPOBAHHbBIX 3a8BMEHU — B TEYEHNE He
MeHee 3 MecsLEeB.

CcopmmpoBaHHOEe M MOAMUCAHHOE 3asiBNEHME U WHble OOKYMEHTbl, Heobxoaumble AN
npefocTaBneHnss MyHMLMNanbHOM yCrnyr, HanpaenaTca B AgMuHUcTpauunio (YNONHOMOYEHHbIN
opraHn) nocpeacteom PI1Y.

3.2.4 AgMuHucTpauma (YNorTHOMOYEHHbIN opraH) obecneynBaeT:

a) NnpMeM AOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBNeHNss MyHULMNANbHON YCNyTu;

6) HanpaBneHne 3aABUTENIO ANEKTPOHHBIX COOBLLEHMI O NOCTYNMEeHUM 3anpoca, o npueme
3anpoca nnbo o6 oTkase B NpPUEME K PacCMOTPEHUIO B CPOK He no3gHee 1 pabouero gHs C
MOMeHTa Mx nogaum Ha PI1Y, a B cniydae mx nocTynneHns B Hepaboumii unu npasgHUYHbIA OeHb,
— B CNeayoLwmin 3a HAM NepBbii paboynii OeHb;

B) perncrpaumio 3anpoca B TedeHme 1 paboyero gHA ¢ MOMEHTa HanpaBreHns 3asBUTENIO
3MEKTPOHHOIO0  CcoobLEeHNa O MOoCTynnieHun 3anpoca 6e3  HeobGXoAUMMOCTM  MOBTOPHOIO
npeacTaBneHns 3asBuTENEM TakMX [OKYMEHTOB Ha OymaXHOM HocuTene, €Cnu MKHoe He
yCTaHoBIeHO defeparibHbiMM 3akOHaMu U MNPUHMMaeMbiMU B COOTBETCTBMM C HUMU aKTaMu
MpaButensctBa Poccuiickon ®enepaumm, 3akoHammn Pecnybnukm bawkopTocTaH, HOpMaTUBHBIMU
npasoBbiMK akTamu Pecnybnukn BawkopTocTaH, MyHULMNAnbHbIMY MPaBOBbLIMU akTaMu.

MpepocTtaBneHMe MyHULMMANbHOM YCMyrM HauyMHaeTCs CO OHSA HanpaBfeHus 3asBuTesto
3NEKTPOHHOro COOBLLEHNS O Npueme 3asBreHus.

3.2.5. DOneKkTpoHHOe 3asiBfieHMe CTaHOBWUTCA [JOCTYMHbIM ANS  OO0SMKHOCTHOrO nvua
OnEeKTPOHHOE 3asiBNeHne CTaHOBUTCA AOCTYNHbIM ANs AOSMKHOCTHOrO nvua AQMWHUCTpauumu
(YnonHomo4eHHOro opraHa), OTBETCTBEHHOro 3a MpMEM W peructpauuio 3asaereHuns (ganee —
OTBETCTBEHHbIA CNEeunanucT), B MUHPOPMALMOHHON CUCTEME MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO
B3ammogencTeus (ganee — CM3B).

OTBETCTBEHHbIN CneumanucT:

NnpoBepsieT HanuMune 3NEeKTPOHHbIX 3asiBrieHun, noctynusewnx ¢ PIITY, ¢ nepnogom He
pexe ABYX pa3 B AeHb;

n3yyaeT NOCTyNMBLUME 3aSBMNEHNS U NPUNOXEHHble 06pa3bl AOKYMEHTOB (4OKYMEHTbI);

Npon3BOAUT OENCTBUS B COOTBETCTBUM C NYHKTOM 3.2.7 HacToswero AOMUHUCTPATUBHOIO
pernameHTa.

3.2.6. 3agBuTento B KavyecTBe pesynbrata MpeaocTaBfieHUs MYHULMNANbHOW YCIyru
obecne4vmBaeTcd Mo ero BbI6opy BO3MOXHOCTb MOMy4YEeHUs:

a) 9NEKTPOHHOro [OKyMeHTa, MOAMUCAHHOIO YMNOMHOMOYEHHBIM AOSHKHOCTHLIM NIMLOM
YNOSTHOMOYEHHOIO OpraHa C WUCMoNb30BaHNEM YCUNIEHHOW KBannULMPOBAHHON 3SIEKTPOHHOMN
nognucu;

0) ooKkyMeHTa Ha ByMaXkHOM HocuTene B MHOrO(YHKLMOHANbHOM LEHTPE.

3.2.7. lNonyyeHne wuHpOpMauMM O XOAe PacCMOTPEHUSA 3asBMEeHUs M O pesynbraTte
NpeaoCcTaBreHns MyHULMNAnNbLHON ycnyrn npomssogutcs B «JIndyHom kabuHete» Ha PIITY, npwu
yCnoBun aBToOpM3auuun, a Takke B MOOWMMbHOM NpunoxeHun. 3asBuTenb MMeeT BO3MOXHOCTb
npocMmatpmBaTtb CTaTyC 9fIEKTPOHHOIO 3asBfeHWd, a Tawkke WHGOPMaUMIo O ganbHEenWwmnx
aencreusax B «JInyHom kabuHeTe» No coGCTBEHHON UHULMATUBE, B Nt0b6oe BpeMSI.

Mpw NpegocTaBneHnmn ycnyru B 3NeKTpoHHOM hopMe 3asdBUTENIO HanpaBnseTcs:

a) yBegoOMIIEHME O 3anMcu Ha npuem B AgMUHMUCTPaUuIo (YNMOMHOMOYEHHLIM OpraH) unm
MHOroOYHKLMOHAmbHbLIN LEHTP, coaepKalliee CBegeHMs O faTe, BpEMEHU U MecTe npuema;

6) yBegomneHue o npvemMe u perncTpaumm 3asBreHns U UHbIX JOKYMEHTOB, HEOOXOAMMbIX
Ona  npefocTaBneHnd MyHUMUMNAnbHOW YCnyrn, copepXkallee cBefeHuss o dakte npuema
3a8BNeHs U OOKYMEHTOB, HeobxoauMmbIX ANs NpedoCTaBrieHus YCnyru, U Havane npoueaypbl
npefocTaBneHns YCryrm, a Takke CBeJeHWd O AaTe U BPEMEHW OKOHYaHusa npefocTaBrieHus
ycnyrn nnbo MOTMBUPOBAHHBIM OTKa3 B MpuYeMe 3asiBNeHUs U WHbIX OOKYMEHTOB, HeOBXoanMbIX
Ona npefoctaBneHns yenyru;

B) yBedoOMIMeHue O pesynbTaTtax pacCMOTPEHUS [OOKYMEHTOB, HeobXxoauMMbIX And
npefocTaBneHnss MyHUUMNaneHoOM ycnyri, cogepxaliee cBeeHNs 0 NPUHATUN NONOXUTENbHOMo
pelweHns o npeaocTaBneHuM MYHULMNANbHOW YCryrM M BO3MOXHOCTUM MOMyYnTb pesynbtar
NpeaoCTaBneHns MyHUUMMANbHOW Ycnyrm nMbo MOTUBMPOBAHHLIN OTKa3 B NpeaoCcTaBneHun
MYHULMNANbHOM YCNyri.

3.2.8. OueHka kadecTBa NpefoOCTaBNEHUs YCMyrn OCYLLECTBISETCA B COOTBETCTBUMM C
Mpasunamu OLEHKN rpaxxgaHamm adhheKkTUBHOCTH OeATeNibHOCTH pykoBoauTenen
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TeppuTopranbHbiX OpraHoB deaepanbHbiX OpPraHoB WUCMOSHUTENbHOW BNacTu (MX CTPYKTYPHbIX
nogpasgeneHnin) ¢ ydeTom Ka4vecTBa NpenocTaBreHust UMW TOCYOApPCTBEHHbIX YCMyr, a Takke
NPUMEHEHNA pPe3ynbTaTOB YKa3aHHOW OLEHKM KaK OCHOBaHWUS [N MPUHATUS pELUeHUAn o
OOCPOYHOM  MpeKpaleHUn  UCMONHEHUS  COOTBETCTBYHOLUMMW  PYKOBOAUTENSIMA  CBOMX
OOJMKHOCTHBIX 00s3aHHOCTEN, YTBEPXAEHHbIMWM nocTaHoBneHnem [paButensctBa Poccuinckon
degepaunn ot 12 gekabps 2012 roga Ne 1284 «O6 oueHke rpaxgaHamym 3pEKTUBHOCTM
OEeATEeNnbHOCTU  PYKOBOOUTENEN  TeppuTopuanbHbIX  OpraHoB  dedeparnbHbiX  OpraHoB
NCNONMHUTENBbHON BRactu (MX CTPYKTYPHbIX noapasfaeneHvin) n TepputopuanbHbIX OpraHoB
rocy4apCTBEHHbIX BHEBIOMKETHbIX (POHAOB (MX pPEerMoHarnbHbIX OTAENEHUN) C y4eTOM KadvecTBa
npenocTaBneHnss MU FOCYAAPCTBEHHbIX YCIYr, a TakKe O MPUMEHEHUN pe3ynbTaToOB YKa3aHHOM
OLEHKM KaK OCHOBaHMS AN MNPUHATUST PELUEHUMM O [OCPOYHOM MpEKpPaLlEHUN WUCMONHEHUS
COOTBETCTBYHOLUMMUN PYKOBOAUTENAMM CBOUX JOIMKHOCTHBIX 06A3aHHOCTENY .

3.3. 3asButentio obecneymBaeTcsl BO3MOXHOCTb HarpaBlieHUs1 Xanobbl Ha peLLeHus,
aencteua mnn 6esgencrteme AgMuHucTpauun (YnonHOMOYEHHOro opraHa), AOSMKHOCTHOro nuua
AgMuHncTpauum (YNONHOMOYEHHOrO opraHa) nnmbo MyHMLMNANbHOrO CryXallero B COOTBETCTBUM
co crtatben 11.2 ®epepanbHoro 3akoHa Ne 210-®3 wn B nopsagke, YCTaHOBIEHHOM
noctaHoerneHmem [lpaeutensctBa Poccunckon ®egepaumm o1 20 Hoa6pa 2012 roga
Ne 1198 «O dhenepanbHOM rocyaapCTBEHHOW MH(OPMaUMOHHON cucteme, obecneumBatoLlen
npouecc pocyaebHoro, (BHecygoebHoro) obGxanoBaHus pewweHun u gencteunm (b6esgencrsums),

CoBepLUeHHbIX NMpn npeoctaBneHnn rocyqapCTtBeHHbIX U MyHUUMNAalbHbIX yCJ'IyF»l.

Mpuem, peructpauus 3asiBrieHUsi Ha NpegocTaBrieHne MyHULMNanbHOW ycnyru nu6o
OTKa3 B Npueme AOKYMEHTOB 3asBUTeNs

3.4. OcHOBaHMEM Ha4vana BbINOMHEHUS aAMWHUCTPATMBHOM Mpoueaypbl SBNSeTCS
noctynneHne ot 3aaBUTENA 3asBMEHUMS U OOKYMEHTOB, HEOOXOOUMBbIX ANS NpefocTaBreHus
MYHULMNANbHOW YCyri.

B cnyyae nogauun 3asBneHusa B aneKTpoHHOM dhopme ¢ ucnonbsosaHuem EMNIY wnun PITY
OCHOBaHMEM Hayana BbIMOMIHEHUS aAMWHUCTPATMBHOM Mpouenypbl SBNSETCA perncrpaums
3anpoca Ha EMry/PrAry.

3.4.1. [JOMKHOCTHLIM JNNLOM, OTBETCTBEHHbIM 3a npuem (MoflydyeHue) U perucTpaumio
3anpoca W  MHbIX [OOKYMEHTOB (MHopmauun), Heobxooumbix AOns  NpegocTaBneHus
MyHULMNAanNbLHON ycnyr (qanee — OTBETCTBEHHbIN CNeunanucT), ABNSeTCs:

npy nNuyHoMm obpalleHun 3assutena paboTHuk ML, nubo cneumanuct AOMUHUCTPaALMM
(YnonHomMo4eHHOro opraHa);

npy nojaye 3anpoca MOCPeACTBOM MOYTOBOrO  OTNpaBneHna —  cneyunanuct
AoMuHncTpauum (YNONHOMOYEHHOrO opraHa);

npu nogade 3anpoca B 9NeKTPOHHOM ¢opme ¢ ucnonb3oBaHuem PIITY - cneuuanuct
AomMuHncTpauum (YNONHOMOYEHHOTO opraHa).

3.4.2. OTBETCTBEHHbIV CNEUnanncT OCyLEeCTBNAET NPUEM WU PErncTpauuio 3asiBNneHns m
WHbIX JOKYMEHTOB, HEOOXOANMbIX 451 NPefoCcTaBneHUss MyHULMNanbHOW yCryrn, B COOTBETCTBUN
c TpeboBaHMAMMN HacToALWEero AQMUHUCTPATUBHOMO pernaMmeHTa.

3.4.3. B cny4yae obpalleHna saasutens B MOLl gomkHOCTHOE nnuUo, OTBETCTBEHHOE 3a
npuemM 1 perucTpaumio 3asaBneHusi, - paboTHnk MOL, nepegaeT 3anpoc M nNpencTaBfieHHbIN
3asBUTENEM  KOMMSIEKT [OOKYMEHTOB B YCTAHOBMEHHOM Mopsigke B AOMUMHUCTpaUMIO
(YNOSTHOMOYEHHBIN opraH).

3.4.4. B cny4yae nocTynneHus 3asBneHns B aNeKTpoHHOM popme ¢ ucnonb3osaHnem Py
OOIMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NPUEM M perucTpauuio 3asBreHusi, - OTBETCTBEHHbIN
cneumnanuct npoBepsieT KOPPEKTHOCTb 3anOfiHEHUSA 3NEKTPOHHOW (POpMbl, a Takke B TeyeHue
ogHoro pabouero gHs MHMOPMUPYET 3asBUTENS B «JIMYHbIA KabuHeT» PIITY o peructpaunm
3aABMneHns, HeoOXOAMMOCTU NpeabsBeHUs B TeyeHne nsatu paboumx AHer ¢ AaTtbl nogadu
3as8BMNeHns OOKYMEHTOB, NPeAyCMOTPEHHbIX MYHKTOM 2.8. AAMWHUCTPaTUBHOIO pernameHTa, unm
06 oTKase B npuemMe 4OKYMEHTOB.

3.4.5. MakcumarnbHbI CPOK BbINOSIHEHUS aAMUHUCTPATMBHOM npoueaypbl coctasnsgetr 3
KaneHdapHbIX OHS CO OHS perncrpaumm 3asBfieHUs M WHbIX OOKYMEHTOB, a B Clydae ecnv
MyHULUMNanbHas ycnyra npegocraensetcs B MOL| - 1 paboumnii geHb Co AHA nepenayn NpuHATbIX

1 o .
B ciyqae, eciiu AnmunncTpanys (YTOJIHOMOYEHHBIH OpraH) MOAKIIOYeHA K YKa3aHHON CHCTEME.
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3aABMNEHNSA N UHbIX AOKYMEHTOB, HEOOX0AMMbIX A8 NPpefoCTaBNeHNss MyHULMNANbHON yCnyru, ua
MoLl B AoMuHucTpaumio (YNOSTHOMOYEHHbIN OpraH).

3.4.6. PesynbtatoM BbINOMHEHUS aOMUHUCTPATUBHOW npoueaypbl SIBNSAETCA NpUemM u
perncTpaumsi  3asiBNeHWss U UHbIX OOKYMEHTOB, HeobOXoaumbix [AOns  npefocTaBneHus
MyHMLMNANbLHOM YyCnyru, nepegada 3anpoca W WHbIX  AOKYMEHTOB, HeobxoaumbiX Ans
NpeaoCcTaBneHns  MyHUUMNANbHOW  yCryrM, OOSDKHOCTHOMY — Nvuy, OTBETCTBEHHOMY 3a
HanpaBfeHNne MEeXBEOOMCTBEHHbIX 3anpoCOB C  MCMOJSIb30BAHUEM  MEXBEOOMCTBEHHOIO
NHOPMAaLMOHHOIO B3anMoaeNCTBUS.

dopmMmupoBaHue U HanpaBreHne MexXBefOMCTBEHHbIX 3anpocoB

3.5. HanpaBneHve MeXBeOOMCTBEHHbLIX 3anpocoB W (OPMUPOBAHWE KOMMIEKTa
OOKYMEHTOB, HEOBXoANMbIX NS NpeaoCcTaBNeHNss MyHULMNanbHOW YCnyru

3.5.1. OcHoBaHMeM Ha4vana BbIMOSIHEHUS aAMUWHUCTPATUBHOM npoueaypbl ABNSETCS
nocTynneHne oT OTBETCTBEHHOrO cneynanucTa cneuynanucty AaMmuHncTpaumm (Y nonHOMOYEHHOro
opraHa) 3aperucTpupoBaHHbIX JOKYMEHTOB, He0BX0AUMbIX A51S NPeAoCTaBNeHUs MyHULMNAnbHOM
ycnyru.

3.5.2. Cneuunanuct AgMuHMCTpauum (YNonHOMOYEHHOro opraHay:

1) 3anpalumBaeT 1 nony4aeT C UCNONb30BaAHUEM MEXBELOMCTBEHHOrO MH(POPMAaLMOHHOIO
B3aMMOJEWCTBUA, B TOM YMCMe C MCMOSIb30BaHNMEM aBTOMAaTU3NPOBAHHBLIX MH(OPMaALMOHHbBIX
cucTeMm, Heobxoanmble AN NpefocTaBneHns MyHULMNanbHOW yCryrn AOKYMEHTbI (MHopmauumio),
HaxoOsALWMecss B pacnopsikeHUn OpYyrnx OpraHoB UCMOMHUTENbHOM BNacTu (yKasaHHble B MyHKTe
2.9 HacTosiwero ADMUHUCTPATUBHOIO pernameHTa).

2) ocyuwecTBnseT MpPOBEpPKYy 3anpoca M WHbIX [AOKYMEHTOB, Heobxoaumbix Ons
NpeaocTaBneHns MyHUUMNanbHOW YyCryru, MpeacTaBrieHHbIX 3asBuUTenem, Ha COOTBETCTBME
TpeboBaHMAM, MpeabsBnseMblM K COAEPXKaHUIO U OPOPMIIEHUID TakuX [OOKYMEHTOB
HOpMaTMBHbLIMW NPaBOBbLIMK akTaMmu Poccunckon degepauumn n MyHMUmnansHoro obpasoBaHus.

3) Ha OCHOBaHMM aHanu3a CBeOEHWUN, COAepXaluxcs B 3anpoce, B NpeacTaBMeHHbIX
3aABUTENEM [JOKyMEHTax W B [JOKyMeHTax W uHdopMauuu, MoslyYeHHbIX OT OpraHoB W
opraHusauMm B pes3ynbTaTe MEXBELOMCTBEHHOMO WHGOPMALMOHHOINO  B3anMOOEWCTBUSA,
yCTaHaBnuBaeT Hanu4yve npasa 3asBUTENs Ha NpefocTaBieHne MyHUUUNAansHON yCryru.

3.5.3. MakcumanbHbI CPOK BbINOSTHEHNUS aAMUHUCTPATMBHOW npouenypbl coctaBndeTr 9
KaneHgapHbIX HEN.

3.6. PesynbTaTtoM BbINONHEHUA aAMUHUCTPATMBHOWN npouenypbl ABrseTcsa popmMmpoBaHue
KOMMIeKTa JOKYMEHTOB, HEO6X0OUMbIX A58 NPpeaoCTaBNeHNA MyHULMNANbHON YCNyri.

¢OpMMpOBaHMe pe3ynbTaTa npeaocTtaBieHusA MyHMLIMnaﬂbHOﬁ ycnyrm

3.7. OcHOBaHMEM Havana BbINOMHEHUS aAMWHUCTPATMBHOM Mpoueaypbl SBNSeTCs
nonyyeHue cneumanuctoMm AgmunHucTpauum (YMNONMHOMOYEHHOrO oOpraHa) npoekTa [OKYMEHTa,
noATBepXKAatoLLEero npeaocTaBneHme MyH1MLMNanbHOM yCnyri.

3.7.1. Cneumnanuct AgMnHmncTpaumm (YNonHOMOYEHHOro opraHa) oTBevaer 3a:

1) nognMcaHue COOTBETCTBYHOLUMX MpoekToB  PykoBogutenem  AgMuWHMCTpauuu
(YnonHOMO4YeHHOro opraHa);

2) BHECEHME CBEOEHUIN O KOHEYHOM pe3ynbTaTte MyHULUNAanbHOM YCIyrM B COCTaB peectpa
BblAAHHbIX YBEAOMMEHUI MO MNEPEBOAY XWUMNOro (HEXMMOoro) MOMELLEHUS B Hexunoe (Kunoe)
nomeLleHue.

3) MHMOPMMPOBAHME O MPUHATUM PELLUEHUS O NepeBOoAe COOCTBEHHMKOB MOMELLEHUN,
NPUMbIKAIOWMX K MOMELLEHNI0, B OTHOLWEHWM KOTOPOro MPUHATO YKa3aHHOE pelueHue,
nocpeacTBOM HanpaBfeHUs MOYTOBOrO OTMNpPaBfeHns B TeyeHne 3 paboumx OHen cC patol
NPUHATUA peLleHuns.

3.7.2. MakcumanbeHbIl CPOK BbIMOMHEHNS agMUHUCTPATUBHOM npouenypbl coctasnseTr 9
KaneHdapHbIX OHEW, B TOM 4uCre C y4eTOM CpoKa nepefadv OOKYMEHTOB, NOATBEPXAaoLLMX
npefoctaBneHne MyHuUMnanbHOW ycnyru, M3 AgmuvHucTpauun (YNONMHOMOYEHHOro opraHa) B
MLl ons Bbligayun nx 3aasuTento.

3.7.3. Pe3ynbTtaTtoM agMMHUCTPaATUBHON NpoLeaypbl ABNAETCS:

nognucaHve AOKyMeHTa, YKa3aHHOro B NyHkTe 2.5 AOQMUHUCTPATUBHOIO perfameHTa;

BHECEHME CBEAEHMN O KOHEYHOM pesyrbTaTe MyHuMUMnanbHOW YCryrn B COCTaB peecTpa
BblAAHHbIX YBEAOMIIEHWMIA MO MEPEBOAY XWUMOMo (HEXWUNOoro) NMOMELLEHUs B Hexunoe (Kunoe)
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nomMeLLeHue;

nepegaya [OOKYMEHTa, YyKasaHHOro B MyHkTe 2.5 AAMWHUCTPATUBHOIO pernameHTa,
[AOIMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a Bblgayy (HanpaBrieHue) 3asBuTento AOKYMEHTOB U
(unn) MHMopMauuK, NOATBEPXKAAKLWMX NPefoCTaBNeHne MyHUUMNanbHOW ycnyrn (oTka3s B
npefocTaBneHUN MyHULMNANBHOMN yCryrn).

HanpaBneHMe (Bblp,a‘la) 3asasurtento peweHunsa o nepeBoae XUnoro nomMmelleHnda B
HEeXUI10€ UITN HeXXUNOro NoMeLLeHUA B Xunoe, nné6o MOTUBUPOBAHHOIO peLlleHus 06 oTkase
B npeaocTaBlieHNU ycnyru

3.8. OcHOBaHMeM Ha4vana BbINOMHEHUS aAMWHUCTPATMBHOM Mpoueaypbl SBNSeTCs
nonyyeHne  cneuynanuctom  AgmuHuctpaumm  (YNONMHOMOYEHHOrO  opraHa)  OOKyMEHTa,
noaTBepXXaatoLLero npegocTaBneHme MyHMLMNanbsHoOM yCnyri.

3.8.1. Cneuunanuctom AgmuHuctpaumm (YNONHOMOYEHHOro opraHa), OTBETCTBEHHbIM 3a
Bblgayy (HanpaeneHue) 3asBuUTento  OOKYMEHTOB, MOATBEPXOawWmMx npegocTaBneHve
MyHULMNANbHOM ycnyrn nuMbo OoTka3 B MNpPeaoCTaBfEHUU MyHUUMNAnbHOW ycnyrn (ganee —
OTBETCTBEHHbIN Creunanuct), SBnaeTca:

NPy NIMYHOM BPYYEHUWN pe3ynbTata NPedoCTaBleHNA MyHULMNANbHOM yCnyrn - paboTHMK
MoLl nnbo cneuunanuet AgMmnHncTpaummn (YNosHOMOYEHHOIO opraHa);

npy HanpaeneHun pesynbTaTa nNpefocTaBreHus MyHuuMnanbHoOW ycnyrm B opme
AOKYMeHTa Ha OyMaHOM HocuTene nouvTOBbIM OTNpaBfeHuMeM - cneumanuct AAMWHUCTpaUMm
(YnonHomo4eHHOro opraHa);

npuv HanpaeneHun B popMe 3NEKTPOHHOrO AOKYMEHTa, NognMCcaHHOro B YCTaHOBSIEHHOM
nopsigke, B  «JIMYHbIA  KabuHeT» 3asBuTens Ha PIMIY - cneuvanuct AgMMHUCTpauUmn
(YnonHomo4eHHOro opraHa) (B cryvae HanpaBfieHus 3anpoca B 3MEeKTPOHHOM dopme C
ncnonb3oBaHuem PIITY).

3.8.2. Cneumanuct AgmuHuctpaumm (YNOmHOMOYEHHOro opraHa) BblgaeT (Hanpasnder)
3asBuTento AOKYMEHT, yKa3daHHbIN B NyHKTE 2.5 AAMUHUCTPATMBHOIO perfnamMeHTa.

3.8.3. [okyMeHTbl, Heobxoaumble AN NpefocTaBfeHUs MyHUMUMManbHOM  YCnyru,
Bbl4AOTCA B CNydae 0T3biBa 3asBUTENEM 3anpoca Ha NpefoCcTaBeHne MyHULUNANbHOW YCIyru.

3.8.4. MakcumanbeHbI CPOK BbIMOMHEHNS agMUHUCTPATUBHOM Mnpouenypbl cocTtaenseTr 3
pabounx gHs.

3.8.5. PesynbTtatoM agMUHUCTPaATMBHOW Mpouenypbl SBRASeTCH Bbldada (HanpasfneHue)
3aABUTEN0 OOKYMEHTOB, MOATBEpXdaloWwux npeaocTaBreHne MyHuUMnanbHOW ycnyrn (B TOM
yucne oTkas B NPeAoCTaBfEHUN MyHMUMNANbHOW YCMyrn, KOTOPbIA B Cryyae npenocTaBfeHus
MYHULMNANbLHON YCMAyrn B 3MEKTPOHHOM BUMAE HanpaBnseTcs 3asBUTEN0 C MCMOMb30BaHWEM
PICY).

Mopspok ucnpaBneHnsa QoNyLUEeHHbIX ONe4YaToK U oWMGOoK B BblAaHHbIX B
pe3ynbTaTe NpeAoCTaBreHUs MyHULUNANbHOW YCNYru AOKYMEHTax

3.9. B cnyyae BbISiBNeHMs onevyaTok M OWMOOK 3asBuTeNb BnpaBe ob6paTUTbCs B
AoMmuHncTpauuio (YNONHOMOYEHHBIN OpraH), MHOrOMYHKLUMOHAmNbHLIA LEHTP C 3adBrieHnem ob
ncnpaBreHnun AOnyLWeHHbIX ornevyaTtok no dopme cornacHo npunoxeHnam NeNe 3 — 4
AOMUHUCTPATUBHOMY perfiameHTy.

B 3agBneHun 06 wucnpaBneHun onevaTtok M owmbok B obsA3aTensHOM nopsake
YKa3blBalOTCSA:

1) HaumeHoBaHne AgmMuHUcTpaumn (YNONMHOMOYEHHOro opraHa), MHOro(YyHKLMOHANbHLIN
LEeHTp, B KOTOPbIN NofaeTcs 3asBrieHne 06 ncnpasneHne onevyaTok;

2) Bupg, pata, Homep Bblgadn (pervctpauuun) OOKYMEHTa, BblAAHHOMO B pesynbrarte
npeaocTaBneHns MyHULUNAnbHOW yCryru;

3) Anga opuandecknx nNuu, — HasBaHue, opraHusauuoHHo-npasosas gopma, NHH, OIPH,
afdpec MecTa HaxoXaeHus, PaKTUYEeCKMI agpec HaxoXaeHus (Npu Hanu4yum), agpec 3NeKTPOHHOM
noYThbl (MpY HaNU4MK), HOMepP KOHTaAKTHOro TenedoHa;

4) ons vHauMBuayarnbHbIX npegnpuHuMartenen - damunus, uMs, oT4eCTBO (NPU HanNu4um),
WHH, OIPH, paHHble OCHOBHOrO [OOKYMEHTa, YO4OCTOBEPSANOLWEro JfMYHOCTb, agpec MecTa
HaxoXaeHus, PakTU4ecknin agpec HaxoXaeHus (Mpu Hanumyum), agpec 3NeKTPOHHOW MoYThl (Npw
HanNM4yMm), HOMepP KOHTaKTHOro TenegoHa;

5) Ana wuaundecknx nuy — damMunusa, UMsA, OTY4ECTBO (MpW Hanuuuu), agpec mecTa
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XntenbcTBa (MecTa npebbiBaHMs), aapec 3NEeKTPOHHON NOYThI (NPY HANU4YMK), HOMEP KOHTAKTHOrO
TenedgoHa, AaHHble OCHOBHOIO AOKYMEHTA, y4OCTOBEPSAOLWErO NIMYHOCTb.

6) pekBM3UTbl AOKyMeHTa (-OB), OOOCHOBbIBAKOLIMX [OBOAbI 3aABUTENS O Hanuyum
oneyaTtku, a Takke cogepkalimx npaBunbHble CBEOEHUS.

3.10. K 3agBneHuto [omkeH ObiTb MNPUIIOXEH OpurnHan AOKYMEHTa, Bbl4AHHOro no
pesynbTatamMm npegocTaBneHus rocygapCTBEHHOW YCIyru.

B cnyyae ecnv oT MmeHun 3asBuTENA OAeNCTBYET NULO, ABMASIOLEECH ero npeacraBmuTenemM
B COOTBETCTBUM C 3akoHOoAaTenbCTBOM Poccuiickon depepauuun, Takke nNpeacTaBnseTcs
OOKYMEHT, YAOCTOBEPSIOWMIA JMYHOCTb MNpeacTaBuTenNsd, W AOKYMEHT, MNOATBEPXOArLniA
COOTBETCTBYIOLLME MOSTHOMOYUUS.

3.11. 3aaBneHne o6 vcnpaBneHMM onevaTtok U OWMOOK MPeAcTaBnAlTCA CreaywmMin
crnocobamu:

NNYHO B AOMUHUCTPaUMIO (Y NOMTHOMOYEHHbIN OpraH);

MOYTOBLIM OTNPaBNEeHNEM;

nyTem 3anonHeHnsa opmbl 3anpoca vepes «JInyHbI kabuHet» PITY;

yepe3 MHOroQYHKLMOHAaMNbHbLIN LEHTP.

3.12. OcHoBaHMsIMM [Ofisi OTKasa B npueme 3asiBrieHMst o6 MchpaBrieHMM ornedaTok u
owmnboK ABNATCA:

1) npegcTaBneHHble [OOKYMEHTbl MO COCTaBy W COAEPXaHUI He COOTBETCTBYHOT
TpeboBaHmaM nNyHKTOB 3.9 1 3.10 HacTosAwero AOQMUHUCTPATUBHOTO pernamMeHTa;

2) 3aaBuTENb He ABNsSeTCH nonyyaTenem MyHULMNansHON yCryru.

3.13. OTtka3 B npuveme 3asBneHus 06 MCNpaBneHUM oneyvyaTok M OWMBOK MO WHbIM
OCHOBaHMWsIM He O0MnyCKaeTcs.

3aaBuTenb MMeET NpaBo NOBTOPHO 06paTuTbCA C 3asBneHne o6 ncnpaBneHMn oneyvyaTok u
owKnBOoK Nocrne ycTpaHeHUs OCHOBaHWI AMsl OTKa3a B UCMpaBreHnn onevaTok, npegyCMOTPEHHbIX
NyHKTOM 3.12 HacTodawwero AAMUHUCTPATUBHOIO perfameHTa.

3.14. OcHoBaHNAMK st OTKa3a B UCNpaBeHNN oneYvaTok U oLWNBOK SBMAKTCS:

OTCYTCTBME HECOOTBETCTBUM Mexady coaepXaHuem [OOKYMEHTa, BblOAHHOMo Mo
pesynbTaTaM nMpPeaoCTaBNeHUn MyHUMUMMAnNbHOMW YCNyrM, W coAaepXaHnem [OOKYMEHTOB,
NnpeacTaBfeHHbIX 3asBUTENEM CaMOCTOATENbHO M (M) No COBCTBEHHOW MHMUMATUBE, a Takke
HaxodsAWwmMxca B pacnopshkeHun AamMuHucTpauum  (YNOMHOMOYEHHOro opraHa) wu  (unu)
3aMNpoOLEHHbIX B paMKax MeXBeAOMCTBEHHOr0 MHMOPMALNOHHOMO B3aMMOAEWCTBUSA  MNpu
npegocTaBneHnn 3asBUTENI0 MyHULMNANbHOW YCNyru;

AOKYMEHTbI, nNpeacTaBfeHHble 3asBuMTeneM B COOTBETCTBUWM C MyHKTOM 3.9 HacTosLwiero
AOMUHUCTPATMBHOTO perfameHTa, He MpeAacTaBnsnMCb paHee 3asBuTenemM npu  nogade
3asBMneHns O NpegocTaBneHnM MyHUUMNanbHOW yCnyri, NnpoTueopeYdaT AaHHbIM, Haxo4sawWwmMmes B
pacrnopsbkeHun AgMuHUCTpauuun (YNOmHOMOYEHHOro opraHa) u (Mnu) 3anpoLUeHHbIX B pamkax
MEXBEJOMCTBEHHOIO WH(OPMALMOHHOIO B3aUMOAEWUCTBUSA MNpU NpefocTaBfeHun 3asBUTESo
MYHMLMNANbLHON YCNyru;

AOKYMEHTOB, yKasaHHbIX B nognyHkte 6 nyHkta 3.9 HacTtoswero AOMUHUCTPATUBHOIO
pernameHTa, He4OCTAaTOYHO AN1A HaYana npoueaypbl UCNpaBneHnn onevyaTok 1 oLwmoboK.

3.15. 3aseneHne 06 ncnpasneHnMn oneyvaTok 1 oWKnboK pernctpupyetcs AaMUHUCTpaLmen
(YnonHomMo4eHHbIM OpraHoM) B TeyeHue 1 paboyero gHs ¢ MOMEHTa MonyYyeHust 3asaBreHust ob
ncnpaBreHnMm onevyaTok 1 OLMBOK U JOKYMEHTOB MPUMOXKEHHbIX K HEMY.

3.16. 3asBneHne 06 uMcrpaBrieHMM onevaTtok M ownbok B TevyeHMe 5 paboumx OHen c
MOMeEHTa perucTpauun B AgmuHuctTpaumm (YNONHOMOYEHHOM OpraHe) Takoro 3asiBreHus
paccmatpuBaetcs AaMuHucTpauuen (YNOMHOMOYEHHbIM OpraHoM) Ha npeameT COOTBETCTBUS
TpeboBaHMAM, NPEAYCMOTPEHHBIM HAaCTOALMM ALMUHUCTPATUBHBLIM PErNIaMeHTOM.

3.17. Mo pesynbTatam pacCMOTpeHus1 3asBreHna o6 ucrnpaBneHMM onedaTok U OWMBoK
AoMUHUCTpauus (YNONHOMOYEHHLIN OpraH) B CPOK NpeayCMOTPEHHbIN NyHKTOM 3.16 HacToswero
AOMUHUCTPATUBHOIO pernaMmeHTa:

1) B cny4ae OTCYTCTBMSA OCHOBaHWWA ANsi OTKasa B WCMpPaBEHUW Onevatok M owmnbokK,
nNpeayCMOTPEeHHbIX NYHKTOM 3.14 AAMWHUCTPaATUBHOIO perfiameHTa, NpuvHUMaeT pelweHve o6
ncnpaBneHnn oneyaTok n owmnbok;

2) B cny4ae Hanmuusa xoTsa 6bl OAHOMO U3 OCHOBaHUI AN1S OTKasa B UCMpaBneHun oneYvaTox,
NpeayCMOTPEHHbIX MYHKTOM 3.14 ALMWHUCTPATUBHOIO perfameHTa, NpuvHUMaeT pelweHne o6
OTCYTCTBUM HEOBXOANUMOCTM NCNPABNEHNS OneYaTokK N OLWMOOK.

3.18. B cnyyae npuHATUS pelweHna o6 OoTCcyTCcTBUM HeoBXO4MMOCTM UCnpaBneHus
oneYyaTok 1 owmnbok AaMnHUcTpaumen (YnornHOMOYEHHbIM OpraHoM) B TedeHne 3 paboumx gHewn ¢
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MOMEHTa MNPUHATUA pelleHns odopMmnsaeTcs nucbMo 00 OTCyTCTBMM  HeoBXxoaumocTu
ncnpaeneHns oneyaTok 1 OWKNBOoK C ykazaHneM NPUYMH OTCYTCTBUSA HEOBXOAMMOCTMW.

K nmucemy 06 oTcyTtcTBUM HEOOXOAMMOCTM  MCMpPaBieHNa onevyaTtok M owubok
npuknagbiBaeTcsa opurMHan [OOKyMeHTa, BbldaHHOrO nNo pesynbTatam MnpenocTaBneHus
MYHULMNANbLHOM YCIyru, 3a UCKNIOYEHNEe cnyyasa nogayun 3assneHus od6 ncnpasneHnumn onevaTtok B
aneKkTpoHHoW dhopme yepes PITY.

3.19. WcnpaeneHue one4atok UM owKnBOK ocyuwlecTenseTcs AOMUHUCTpaUnen
(YNnonHOMOYEHHLIM OpraHoM) B TeyeHue 3 paboumx OHEW C MOMEHTa MPUHATUS peLueHus,
npeaycMOTPEHHOro nognyHKToM 1 nyHkTa 3.17 AAMUHUCTPATUBHOIO pernameHTa.

PesynbTaTtoM ncnpaeneHns onevyatok u owmnbok ABAsieTca NoAroToBMEHHbINA B 2-x
aK3eMnnsapax JOKYMEHT O NpeAoCTaBNeHn MyHULMNanbHOW yCIyri.

3.20. MNpwn ncnpaeneHun onevaTok 1 oWNBOK He AONYyCKaeTCs:

N3MEHEHME CoAepXaHus [OKYMEHTOB, SBMASAWUXCHA pe3ynbTaTtoM npeaocTaBreHus
MYHULMNANbLHOW yCnyru;

BHECEHMe HOBOW MH(OpMaL M1, CBEAEHUA N3 BHOBb MOSTyYeHHbIX JOKYMEHTOB, KOTOpble He
ObINN NpeAcTaBneHbl NpU Nogave 3asBreHns 0 NPeaoCTaBNeHMM MyHULMNANbHOW YCyTri.

3.21. [JOoKyMeHTbl, NpeaycMoOTpeHHble nyHkToM 3.18 un abs3auem BTOpbiM nyHkTa 3.19
AOMWHUCTPATUBHOIO pernamMmeHTa, HanpasnsalTCa 3asBUTENO MO NOYTE MMM BPYYaloTCa NINYHO B
TeyeHue 1 paboyero gHA C MOMEHTA NX NOANUCAHKS.

B cnyyae nogauv 3asBneHus o6 McCnpaBrneHWM OnevaTtok B AMEKTPOHHOW dopme yepes
PIry, sassutene B TevyeHne 1 paboyero gHs C MOMEHTa MNPUHATUSA peLLeHnsl, MPeayCMOTPEHHOIO
nognyHkTomM 1 nyHkTa 3.17 AOMUHUCTPATMBHOIO pernamMeHTa, MHpopMUpyeTca 0 NPUHATUN TaKoro
peweHna n HeobxoAuMOCTW npeactaeneHns B AgmMuHucTpauuio (YNONMHOMOYEHHLIM OpraH)
OPUIMHArNbLHOrO 3K3eMnnsipa JOKyMEHTa O NpefocTaBneHMm MyHUUMnanbHOW YCnyru, cogepaLumm
ornevyaTtku 1 oLnbKun.

lMepBbll OpUrMHANbBHBLIN 3K3EeMMNAp OOKyMeHTa O npefdocTaBneHun MyHULMNanbHOM
ycnyrun, cogepXXallmi onedvaTkm 1 oLWMOKK, NOANEXUT YHUUTOXEHMNIO.

BTopon opurMHanbHbIn 9K3eMNASp AOKYMEHT O NpeaocTaBneHumM MyHUUMNansHON yCcnyru,
coeprkalimin onevaTkm 1 ownbkn xpaHutces B AoMuHmncTpaumm (YNonHOMOYEHHOM OpraHe).

AKT YHUUYTOXEHUS OKYMEHTOB, COAEPXaLUMX onedaTkn 1 owmnbkm, COCTaBNAETCS B O4HOM
3K3eMnnsape u noAlmnBaeTCss K OOKYMEHTaMm, Ha OCHOBaHUWM KOTOpbIX Oblna npepocTasreHa
MyHMLUMNanbHas ycnyra.

B cnyyae BHeCeHWA W3MEHEHUs B BblOaHHbIW MO pes3ynbTatam npegocTaBneHns
MYHULMNANbHON YCryrn OOKYMEHT, HamnpaBrieHHbIX Ha MChnpaBfieHne owubokK, AOonyLWeHHbIX Mo
BMHEe AgMUHUCTPauUMK (YNONHOMOYEHHOro opraHa) u (Unu) OOSMKHOCTHOMO Nnua, MyHULMNAanbHOro
cnyxaltuero, nnaTa ¢ 3asBUTens He B3MMaeTCs.

IV. POopMbl KOHTPOJISi 32 UCMOJSITHEHUEM aAMUHUCTPATUBHOIO pernameHTa

Mopsaok ocyliecTBNEeHUs TeKYLLEero KOHTPOns 3a cobnoaeHnem
M UCTNOSTHEHNEM OTBEeTCTBEHHbIMU AOMKHOCTHLIMM NIULIAMU NOJIOXKEHUN
pernamMeHTa U UHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
ycTaHaBNuBaloLWMX TPe6oBaHUA K NpeaoCcTaBeHMI0 MyHULUNANbHON
yCcnyru, a Takxke NpMHATUEM UMW peLLeHU

41. Tekywmn KOHTpOMb  3a cobntogeHnem n NUCMOSTHEHNEM HacTosILLEero
AOMWHNCTPATUBHOIO pernamMeHTa, WHbIX HOPMAaTMBHbIX MPABOBbLIX aKTOB, YCTaHABIMBAKOLLMX
TpeboBaHMA K NPeAOoCTaBMEHUIO MYHMLMNANbHOM YCMyrM, OCYLLUECTBMSAETCA Ha MOCTOSIHHOW
OCHOBe JOIMKHOCTHBIMM nmuamm AOMUHUCTpaLmu (YnonHomo4eHHoro opraHa),
YNONHOMOYEHHBIMU Ha OCYLLLECTBNEHNE KOHTPONSA 3a NpedocTaBneHneM MyHULMMNarbHON YCNyru.

[nsa Tekywero KOHTPOS UCMONb3YTCA CBEAEHUS CMY>KEOHOW KOppPEeCcnoHAEHUNN, YCTHAsA |
NnUCbMeHHast  MHdopMauua  cneunannctoB W OOSMKHOCTHBLIX Ny AAMUHMCTpaumm
(YnonHomo4eHHOro opraHa).

TeKyLWnin KOHTPOMb OCYLLECTBASETCH NyTEM NpPoBeAeHUs NPOBEPOK:

peLleHnn o NpegocTaeneHun (06 oTkase B NpegocTaBeHMm) MyHULMNAanbHOW yCnyru;

BbISIBIEHMS N YCTPAHEHWS HAPYLUEHUI NPaB rpaxaaH;

pPacCMOTPEHUS], MPUHATUA peLeHnn U MNOArOTOBKM OTBETOB Ha oOpalieHus rpaxgaH,
copgepxawue xanobbl Ha peleHns, aencTena (besgencrane) OMKHOCTHBIX M.
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Mopsnok 1 NnepMoaNYHOCTL OCYLUECTBIIEHUS NNAHOBbLIX U BHEMIAHOBbLIX
NpPOBepPOK NONMHOTLI U KayecTBa NpeAoCTaBNeHUA MyHMLMNANbLHOM
ycnyru, B TOM Yucne nopsigok u popMbl KOHTPOSIsi 32 NOJIHOTOM
M Ka4eCTBOM NpeaocTaBlieHUss MYHULMNaNbHOW yCcrnyru

4.2. KoHTponb 3a MOSHOTOWM M KayeCTBOM MpefoCTaBfeHUss MYHULMNAnNbHOW ycryru
BKItoYaeT B cebsa npoBeaeHmne nraHoBbIX U BHEMNTAHOBbLIX NPOBEPOK.

4.3. TnaHoBble NPOBEPKW OCYLIECTBNSAIOTCA Ha OCHOBaHWW TOAOBLIX NriaHoB paboThl
AgmMuHucTpaumm (YNorHOMOYEHHOIO OpraHa), yTBepXaaembiX pykoBoguTenem AaMUHUCTpauum
(YnonHomo4eHHoro opraHa). NMpu nnaHoBoW npoBepke MOMHOTbI U KayecTBa NpeaocTaBreHus
MYHULMNAbHOW YCNyrn KOHTPOMIO nognexar:

cobntogeHve CpokoB NpeoCcTaBneHns MyHULMNAansHOW YCnyru;

cobntogeHve NonoXxeHnn Hactoswero AAMUHUCTPATUBHOIO perfameHTa;

NpaBUNbHOCTL U OBOCHOBaAHHOCTb MPUHATOrO pelleHns ob oTkase B NpeaoCcTaBrieHnn
MYHULMNANbHOW yCnyru.

OcHoBaHveM Ansa nNpoBeAeHNs BHENITAHOBLIX NPOBEPOK SABMAIOTCA:

nonyyeHne OT TrOCYAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro camoynpasreHus
NMHopMaLmm 0 nNpeanonaraemMbiX UM BbISIBNEHHbLIX HAPYLLUEHUAX HOPMATUBHbLIX MPaBOBbIX aKTOB
Poccuinckon ®depgepaumm, HOpMaTMBHbIX MNpaBoOBbiX akToB Pecnybnukn balwkoptoctaH m
HOPMAaTMBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOIO CaMOyrnpaBIieHNs;

obpalleHus rpaxgaH u pPUaNYecKknX Nl Ha HapyleHWs 3aKkoHoAaTenbCTBa, B TOM 4yucne
Ha Ka4yeCcTBO NpeaoCcTaBrneHns MyHULMNAansHON yCryru.

4.4. [Ina npoBedeHWs NpPOBEpKM CO3AaeTcs KOMUCCUSA, B COCTaB KOTOPOW BKITHOYAKOTCHA
OOJIMKHOCTHbIE nMua u cneynanucTel AGMuHUCTpaumm (YNonHOMOYEHHOMO OpraHa).

lMpoBepka OCYLLECTBASETCA Ha OCHOBaHUM Npukasa AgmuHucTpauun (YNONHOMOYEHHOro
opraHa).

4.5. PesynbTaTbl NpoBepKn OMOPMASIOTCA B BUAE CrpaBkW, B KOTOPOW OTpaaroTcs
BblSIBNIEHHblIE HEeOOCTaTKM M YKasblBalOTCA CPOKM WX ycTpaHeHus. CnpaBka MNOANMCLIBAETCS
OOIMKHOCTHBIMU  NuuamMn 1 crnegynanuctamn  AagMmmHuctpaumm  (YNOMHOMOYEHHOro  opraHa),
npoBoOAUBLLMMU NpoBepKy. [NpoBepAeMble nNuua nog pocnucb 3HAKOMATCH CO CNPaBKOM.

OTBeTCTBEHHOCTb AOMMKHOCTHbIX NUL, 32 PELUeHUs U AeNCTBUs
(6be3pencTBME), NPpUHUMaEMble (OCyLeCTBNAEMbIE) MU B XoAe
npeaocTaBneHNss MyHULMNanbHOW yCIyru

4.6. o pesynbTaTaM MPOBEAEHHbLIX MPOBEPOK B Clnyyae BbISBEHUA HapyLleHun
NonoXeHUn Hactodwero AOMUHUCTPATUBHOIO perfiamMeHTa, HOPMaTUBHbLIX MPaBOBLIX aKToB
Poccuickon depepaumn, Pecnybnukn balikopToCcTaH U OpraHoB MECTHOMo camoynpaBieHus
OCYLLECTBISAETCHA MpMBMEYEHUE BUHOBHbIX ML K OTBETCTBEHHOCTM B COOTBETCTBUUM C
3akoHogatenscTBoM Poccuinckon ®epepaumn.

lMepcoHanbHaa OTBETCTBEHHOCTb AOSMKHOCTHBIX NUL, 38 MPaBUbHOCTL U CBOEBPEMEHHOCTL
NPUHATUA peLleHnsa o npefocTtaBneHnm (06 oTkase B NpedoCTaBEHMU) MyHULMNANbHON YyCAyrn
3aKkpennseTca B WX [OOJDKHOCTHbIX — pernaMeHTax B COOTBETCTBMM € TpeboBaHusiMU
3aKoHo4aTenbCTBa.

TpeboBaHuA K NOpAAKY U chopmMamM KOHTPOJIA 3a NpeaocTaBsieHUeM
MYHULMNAaNbHOM YCIyru, B TOM YMCIie CO CTOPOHbI FpaXxaaH,
MX 00beguHEeHUN N opraHusauumn

4.7. l'paxpaHe, nx 06bEANHEHMA N OpraHn3auMmM MMET NpaBoO OCYLLECTBMASATb KOHTPOSb 3a
NpefoCTaBleHNEM  MyHULMNANbHOM  yCryrn nyTeM nonydeHuss uHdopMauum o  xode
NpeaoCcTaBneHns  MyHUUMNAnbHOM  ycnyru, B TOM  4YuUCne O CpOKax  3aBepLueHus
aAMUHUCTPATMBHbIX Npoueayp (aencrsuin).

paxpaHe, nx 06beaNHEHN N OpraHn3aumm Takke UMET NpaBo:

HanpaenATb 3aMeyYaHWs M NPeasioXeHUss no  yNyylweHu [OCTYNHOCTM U KavecTBa
npefocTaBneHNss MyHULMMANbHOW YCNyru;

BHOCUTb  MPEANoXeHuss O Mepax MO  YCTPaAHEHMIO  HapyleHUW  HacTosLero
AOMWHUCTPATMBHOIO pernameHTa.
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4.8. NomkHOCTHbIE nNuua AgMuHucTpaumn (YNONHOMOYEHHOro opraHa) NpuHMMaloT Mepbl K
npeKkpaLwleHno OONYLEHHbIX HapyLWEHUN, YCTPaHAT MNPUYMHbI U YCrOBUSA, CMOCOBCTBYOLIMNE
COBEPLLEHNIO HAPYLLEHWUN.

MHdopmauusa o pesynbTaTax pacCMOTPEHUS 3aMeyvYaHuin U NpPeanoXeHun rpaxpaH, ux
o6beanHEHMI N OpraHn3auMi LOBOAUTCSA OO CBEOEHWUs MWL, HanpaBMBLUMX 3TU 3aMeyaHus U
npeanoxeHus.

V. locyne6HbIn (BHeCyaAeOHbIN) NOPAAOK 06XanoBaHNA peLleHun n AencTBUin
(6espencTBUA) opraHa, NpeAoOCTaBNAIOWEro MyHMLMNanbHY yCnyry, a Takke ux
AOJMKHOCTHbIX JINL, MyHULMNANbHbIX CRyXalmx, paboTHUKOB

MUHdopmauuma ana 3asaBuTens o ero npaBe nogaTtb XKanooy
5.1. 3aaBuTenb MMeET NpaBo Ha oGXxanoBaHWe peLueHnst N (Mnu) oencTemn (6es3gencTeuns)
AomuHucTpaumm (YnonHomo4eHHoro opraHa), OOJTKHOCTHBIX nmy, AOMUHUCTpaLmMK
(YnonHomo4veHHoOro opraHa) B gocyaebHom (BHecygebHom) nopsigke (qanee —xanoba).
MpeameT xkanooObl

5.2. MNpegmetom pocynebHoro (BHecyaebHoro) obxanoBaHUSA SBNAIOTCA peLleHus U
aencteua (6esgencrteme) AoMuHUCTpaumm (YNonHOMOYEHHOro opraHa), npegocTaBnsdtoLen (ero)
MYHULMNAnNbHY Yycryry, a Takke ee(ero) AOMKHOCTHbIX IuL, MYyHUUMNAamnbHbIX ChyXaLlmXx.
3asButenb MoxeT obpatuTbca C xanobow NO OCHOBaHMAM UM B MOpsAKe, YCTaHOBMEHHbIM
ctatbsmn 11.1 n 11.2 ®epepansHoro 3akoHa Ne 210-®3, B ToM 4ncrie B crefyowmnx cryyasx:

HapyLlleHne cpoka perucrTpauumn 3anpoca O npefocTaBneHuM MyHUUMNAanbHOW YCryru,
KOMMJIEKCHOrO 3anpoca, ykasaHHoro B ctatbe 15.1 degepansHoro 3akoHa Ne 210-93;

HapyLLeHne cpoka npeaocTaBneHns MyHULMNansHoON yCnyru;

TpeboBaHue y 3aaBuTenst AOKYMEHTOB UM MHOpMauumn nmbo ocylecTBNeHNa 4ENCTBUN,
npeaocTaBrieHne UM OCYLLECTBINEHME KOTOPbIX He NpedyCMOTPEHO HOPMAaTUBHLIMU MPaBOBLIMU
aktamm  Poccunckon  depepaumm, HOPMaTMBHbIMM  MPaBOBbIMM  akTamu  Pecnybnuku
BalukopTocTaH, MyHUUMNanNbHBIMA NPaBOBbIMUA akTaMu 4518 NpefoCTaBleHns MyHULMNansHON
ycnyru;

OTKa3 B npuvemMe JOKYMEHTOB, NpeAoCTaBlieHne KOTOpbIX NpegyCMOTPEHO HOPMaTUBHbLIMU
npaeoBbiMM akTamu Poccurickon depepauumn, HOpMaTUBHLIMK NPaBOBbIMM akTamu Pecnybnuku
BalwkopTocTaH, MyHUUMNanNbHBIMA MNPaBOBLIMM aKTamu Ans NpefocTaBnNeHnss MyHULMNanbsHON
ycnyru, y 3asaButens;

OTKa3 B MpegocTaBfeHWM MyHUMUMNANbHOM YCIyrn, €Ccnu OCHOBaHWs OTKas3a He
npeaycMoTpeHbl dedepanbHbIMU  3aKOHaMU U NPUHATBIMWA B COOTBETCTBUM C HUMU  UHBIMU
HOpMaTUBHbIMW NpaBoOBbIMK akTamu Pecnybnukn bBawwkopTocTaH, MyHMUMNanbHLIMU NPaBOBbIMU
aktamu;

TpeboBaHMe BHECEHMA 3asdBUTENEM Npu NpeaoCcTaBNeHnn MyHULUUNANbHON ycnyru nnatol,
He npedyCMOTPEHHOM HOPMaTUBHbLIMWM  NpaBoOBbIMM  aktamu  Poccuiickon  Pegepauuu,
HOpMaTMBHbIMW NPaBOBbIMK akTamu Pecnybnuvku BawkopTocTaH, MyHMLUMNAnbHbIMU NMPaBOBbIMU
aktamu;

oTka3z AAMUHMUCTPaumm (YNOTHOMOYEHHOrO opraHa), AOMMKHOCTHOrO nuua AgMUHUCTpaUmm
(YnonHomo4eHHOro opraHa) B uCrpaBfieHUM OOMYLUEHHbIX OnevyaTtok M OwnboK B BblAaHHbIX B
pesynbtate npedoCTaBfieHUs  MyHUUMMANbHOW  YCNyrn  OOKyMeHTax nunbo  HapylleHue
YCTaHOBIIEHHOIO CpOKa TakuX UcrnpaBneHu;

HapyLleHne cpoka Mnv nopsaka BblAayn OOKYMEHTOB MO pesynbTaTam NpeaocTaBreHus
MYHULMNANbHOW YCNyru;

NPUOCTaHOBMNEHNE  NPeaoCTaBNeHMs  MYHUUMNANbHOW  YCryrn, eCcnum  OCHOBaHuS
NPUOCTaHOBNEHNS HE NPeayCMOTpeHbl befieparibHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C
HAMW MHBIMWU HOPMaTMBHbBIMW NpPaBoOBbIMKM akTamun Poccuiickon ®epepaunm, 3akoHaMuU U UHBIMA
HOpMaTUBHbIMW NpaBoOBbIMK akTamu Pecnybnukn BawkopTocTaH, MyHMUMNanbHLIMU NPaBOBbIMM
aktamu;

TpeboBaHve y 3a8BUTENS NpU NPeAoCTaBNeHNN MyHULMNANbHOW YCNyrn AOKYMEHTOB UMK
WHopMaumm, OTCyTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbIX He  yKasblBanucb Mpu
nepBoHayaribHOM OTKase B MpuMemMe [OOKYMEHTOB, HeoOXOoAuMMbIX [Ans  npefocTaBneHus
MyHULMNansLHON ycnyru, nubo B npegocTaBneHuyM MyHUUUNAnbHOW YCyrn, 3a WCKIYeHnem
crny4vaes, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-P3.
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OpraHbl MeCTHOro caMmoynpaBrieH1sA, OpraHM3aLumn, QOMKHOCTHbIE NULa, KOTOPbIM MOXeT
ObITb HanpaBneHa xanoba

5.3. XKanoba Ha pelueHus n gencteus (besgencreme) AamuHucTpaumm (YnonHOMOYEHHOro
opraHa), OOSDKHOCTHOro nuua AamuHuctpaumm (YNONHOMOYEHHOro opraHa), MyHULunarbHOro
cnyxawlero nogaetca pykosoautento AamuHuctpaumm (YnonHOMOYEHHOMo opraHa).

>Kanoba Ha pelweHnss u pgencteus (6es3gencteue) pykoBoauTena AQMUHUCTPaLUK
paccmMaTpuBaeTCs HeNOCpeaCcTBEHHO pykoBoauTenem AAMWHUCTpaUMM nnbo AOMKHOCTHLIM
NMLOM, YNONTHOMOYEHHBIM HA pacCMOTpeHne xanob.

XKanoba Ha peleHusa n gencteus (besgenctene) pykoBoantens YnonHOMOYEHHOro opraHa
nogaeTcss B COOTBETCTBYIOLMIN OpraH MECTHOrO CaMOynpaBfieHus, ABMSIOWNACA ydpeautenem
YNonHOMOYEHHOro opraHa nvbo B crny4ae ero OTCyTCTBUSI pacCcMaTpuBaeTCsl HEMOCPEeACTBEHHO
pykoBoguTenemM YnonHOMOYEHHOro opraHa.

»Kanobbl Ha peweHns n gencteua (besgencreme) paboTHMKA MHOrOYHKLMOHANBHOMO
LeHTpa NoAalTCs PYKOBOAUTEMO 3TOFO0 MHOrOMYHKLMOHANbHOro LeHTpa. Kanobbl Ha pelueHns un
Oencreus (6e3genictBue)  MHOrOOYHKUMOHANbHOrO  LEHTpa  NojalTca  yypeauTento
MHOrO(PYHKLUNOHANBHOMO LeHTpa.

B AamuHuctpaumm (YNOSHOMOYEHHOM oOpraHe), NpedoCTaBsOWEM MyHULMNANbHYO
ycnyry, onpegenstoTcsa ynorHOMOYEHHbIE Ha pacCMOTpeHMe xanob JOMMKHOCTHbIE nuua.

Mopsiaok noaaum n paccMoTpeHus Xxanoobl

5.4. Y)Kanoba nogaetca B NMCbMeHHOW hopMe Ha ByMaxkHOM HocuTene, B TOM Yucne no
noyTe, a TaKkke Npy IMYHOM NprMemMe 3asBUTENS, UMK B ANEKTPOHHOM Buae.

>Kano6a gomkHa cogepxarb:

HavMeHOBaHWe opraHa, NPeaoCTaBMASOWEro MyHUUMNAnbHY YCnyry, ero AOMMKHOCTHOro
nmua, ero pykoBoauTENs, MyHULMNANbHOro cryxawero, MHOroyHKLUNOHANbLHOMO LEHTpa, ero
pykoBoguTenst u (unu) paboTHMKa, MPUBMEKAEMbIX OpraHM3auuni, KUX pykoBoguTenen u (unm)
paboTHMKOB, peLleHnsa n aencTeus (6esgencTeune) KoTopbiX 0BXarnyTes;

damMunuio, NMs, OTYECTBO (MocnegHee — Mpu Hanuyuun), CBEOEHUS O MECTe XUTenbCTBa
3asaBuTens - (pmM3nyeckoro nuua, cBefeHus O MeCTe HaxOXOeHUs 3asBUTENs — HPUANYECKOro
niua, a TaKkke HoMmep (HoMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aneKTPOHHOM NoYThl (Mpu
HanNM4yMn) N NOYTOBbLIM aapec, NO KOTOPbIM AOMKEH ObiTb HanpaBneH OTBET 3aABUTENIO;

ceBegeHna o6 obxanyembix peweHusix W gencTteusix  (6esgencteum)  opraxa,
NpeaoCTaBnsAOWEro MyHUUMNANbHYK YCAyry, €ero [AOSMKHOCTHOrO nuua, MyHMUMNanbHOro
crnyxawiero, MHOrO(YHKLUMOHANbHOIrO LUeHTpa, paboTHMKa MHOroqyHKUMOHaNbLHOro LeHTpa,
npuBreKaemblX OpraHn3aummn, nx paboTHUKOB;

A0BOAbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HEe COrfaceH C pelleHnemM U OencTBUEM
(6es3nencTBuem) opraHa, NpegoCTaBNALWEr0 MyHULMNAbHYO YCMyry, ero A4OMKHOCTHOro nuua
nnbo MYHULMNANbHOIO  ChyXaLlero, MHOrO(PYHKLMOHANBHOIO LeHTpa, paboTHUKa
MHOrO(PYHKLUMOHANbHOIO LEHTPa, NPUBMEKaeMblX OpraHu3auui, uMx paboTHuKOB. 3asiBUTenem
MOryT ObiTb MpeAcTaBeHbl SOKYMEHTbl (NpU Hanuyuum), nogTeepxpatolme OOBOAblI 3asiBUTENS,
nmbo nx Konuu.

B cnyyae ecnu xanoba nogaeTtcsa 4Yepes3 npencrtaBuTeEns, Tawkke nNpencTtaBnseTca
OOKYMEHT, NOATBEPXKAAILLNI NOSTHOMOYNS Ha OCYLLECTBEHNE AENCTBUA OT UMEHN 3aaBuTens. B
KayecTBe AOKYMEeHTa, NoaTBep)Kaalowero nofIHOMOYUS Ha OCyLLeCTBreHWe AENCTBUA OT UMEHMU
3aaBuTENS, MOXET ObITb NpeacTaBneHa:

a) odopmneHHaas B COOTBETCTBUM C 3akoHodaTenbcTBOM Poccuinckon ®deaepauumn
OOBEPEHHOCTDb (ANA PM3NYECKMX NULY);

6) odopmneHHas B COOTBETCTBUM C 3akoHogatenbcTBoM Poccuickon denepaumm
AOBEPEHHOCTb, 3aBepeHHas nevaTbio 3aaBuTens (Mpu HanuuuMuM nedatn) M NoANMCaHHas
pykoBoguTenem 3adBuTeEns UMAW  YNOMHOMOYEHHbIM 3TUM  pykoBoaAuTeneMm nuuom (ans
OPUANYECKMX NULY);

B) KOMWUSI peLleHns O HasHavyeHunm unm o6 um3bpaHum nmMbo npukasa O Ha3HaAYEeHUM
hu3nyeckoro nuua Ha AOMKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe (hmanyeckoe nuuo obnagaet
npaBoM AENCTBOBaTb OT MMEHU 3aaBuTena 6e3 4JOBEPEHHOCTM.

5.5. MNpurem xanob B NMCbMEHHOW (hbopMe OCYLLEeCTBNAETCA:

5.5.1. AgmuHucTtpaumen (YNormHOMOYEHHbIM OpraHom) B MeCTe npeaoCcTaBneHns
MyHULMNanbHoOM ycnyru (B MecTe, rae 3asBuTerb nogaBarn 3anpoc Ha NoslyYeHne MyHUumnanbHon
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yCcnyru, HapylleHue nopsigka kotopon obxanyetcs, nnbo B mecTe, rae 3asBuTeNnemM nonyveH
pesynbTaT YkadaHHON MyHULMNANbHOW YCIyrn).

Bpema npuema xanob6 QOOmMKHO coBnagaTb CO  BPEMEHEM  NpeaocTaBreHus
MYHULMNANbHOM YCNyri.

XKanoba B nMcbMeHHOM hopMe MOXET ObITb TaKKe HanpasrieHa no novre.

B cnyyae nogaum xanobbl NpyM NUYHOM Npueme 3asBUTENb NPEACTaBsieT OOKYMEHT,
YOOCTOBEPSIOLLNIA ero MNYHOCTb, B COOTBETCTBUM C 3aKOHoAaTeNbCTBOM Poccuinckon ®eagepaumm;

5.5.2. MHOrohyHKUNOHANbHBIM LLEHTPOM MW NPUBIEKAaEMON opraHnsaumen.

Mpu noctynneHun xanobbl Ha pewenus n (unun) genctensa (besgencTema) AoMUHUCTPaLUN
(YnonHomo4eHHOro opraHa), ee (ero) [AOMMKHOCTHOIO nuua, MYHMUMMNANbHOIMo ChyXalero
MHOrO(PYHKUMOHANbHbLIN LLEHTP UM NpuBRekaemasi opraHmsaunsa obecneumsatoT ee nepegadvy B
AomMuHucTpaumo  (YNonmHOMOYEHHbIV OpraH) B NOpPsSAKE W CPOKM, KOTOpble YCTaHOBIEHbI
cornalleHnemM o B3auMOOENCTBUN MeXAY MHOrodyHKUMOHANbHbIM LEHTPOM U AOMUHUCTPaLMNEN
(YNONHOMOYEHHBbIM OpraHoMm) MpPeAoCTaBNAWMM  MyHUMLMNAmNbHYK YCryry, HO He no3aHee
cnepytowero paboyero gHsi Co AHSA NOCTYNEHUS anobbl.

lMpn 3TOM CPOK paccMOTpeHus Kanobbl MCUMCASIETCA CO AHA perncrpaumm xanobbl B
AgMuHncTpauum (YNonHOMOYEHHOM OpraHe).

5.6. B anekTpoHHOM Buae anoba moxeT OblTb NofaHa 3asiBUTENEM NOCPEACTBOM:

5.6.1. odmumanbHoro camta AgMUHUCTpauMM (YNOSTHOMOYEHHOIO OpraHa) CenbCKoro
noceneHus bekelleBcknin cenbcoBeT MyHULMNANbHbBIA parioH banmakckuin paioH PbB.;

5.6.2. PII'Y, a Takke ®depepanbHOM rocygapCTBEHHON WHAOPMALMOHHOW CUCTEMBbI,
obecneumBatoLlwmi npouecc aocynebHoro (BHecyaebHOro) obGxanoBaHWs peLleHuin U OencTBUN
(6e3nencTBus), CoBEPLUEHHbIX NPU NPEeAOCTaBNEHMN FOCYAAPCTBEHHBIX U MyHULUMMNANbHbLIX YCNyr
(https://do.gosuslugi.ru/).

Mpn nopaye >anobbl B 3MEKTPOHHOM BWAE [LOKYMEHTbl, yKasaHHble B MNyHKTe 5.4
HacToawero AAMWHUCTPATUBHOIMO pernameHTa, MoryT OblTb npegctaeneHol B dopme
3NEKTPOHHbIX AOKYMEHTOB, MOAMMCAHHbIX 3NEKTPOHHOW NOANUCHIO, BUA KOTOPOW MpeaycMOTpeH
3akoHogaTenbCcTBoM Poccunckon depepauum, npyu 3TOM AOKYMEHT, YOOCTOBEPSAOLWMIA NIMYHOCTb
3aaBuUTENS, He TpebyeTcs.

B cnyyae, ecnm B KkoMneTeHUMoo AgmuHucTpaumm (YNONMHOMOYEHHOro opraHa),
MHOrOPYHKLUMOHANBbHOIO LIEHTPa, y4YpeauTens MHOrogyHKUMOHANbHOrO LEeHTpa, NpuBreKkaemomn
opraHusauum He BXOOMT MPUHATUE peLLeHWs MO MOAaHHOW 3asBuTenem xanobbl, B TedeHue 3
paboumx gHen co OHs ee permctpauun AgmMuHucTpaumsa (YNONMHOMOYEHHbIM opraH) HanpasnsieT
Xanoby B yNosITHOMOYEHHbIN HA ee PacCMOTPEHME OpraH U B NMUCbMEHHON hopme MHOpMUpyeT
3aABUTENSA O NepeHanpaBreHnn xanobbl.

CpOKM pacCMOTpPeHMs Xanobbl

5.7. JKanoba, noctynuBwaa B AAMUMHMCTpPaUMiO  (YNOMHOMOYEHHbIA  OpraH),
MHOTrOYHKLNOHAMBHbIA LIEHTP, Y4PEeaAnUTENO MHOrOMYHKLMOHANBHOIO LeHTpa Unm npuenekaemMyo
opraHu3auumio, NoANeXuT pPacCMOTPEHUIO B TeYyeHWe nATHaguatn paboumx OHeW co OHA ee
pervcTpaumm.

B cnyyae ob6xanoBaHusi oTkasza AgmuHucTpaumm (YNOnHOMOYEHHOro opraHa), ee (ero)
AOMKHOCTHOrO nuua nubo  MyHMUMNANbHOMO  CryXKallero, MHOroyHKUMOHANbHOro LEeHTpa,
paboOTHMKOB MHOrOQYHKLMOHANbHOIO LUEHTpa, NPUBMEKaeMbIX OpraHu3auuin, Mx paboTHUKOB B
npveme OOKYMEHTOB Yy 3asBuTens nMbo B ncnpaBneHun AOnyLLEeHHbIX onevyaTok u ownbok nnu B
cnydyae obxanoBaHus 3asBUTENEM HapyLUeHUs YCTAHOBMEHHOIO0 CpOKa TaKuMX WCnpaBneHun
xanoba paccmaTtpuBaeTca B TedeHne 5 pabounx gHeN CO OHS ee perncTpauuu.

5.8. OcHoBaHM A58 NPUOCTAHOBIIEHUS PACCMOTPEHUS Karnobbl HE MeeTCH.

Pe3ynbTaT paccMoTpeHus Xanoobbl

5.9. MNo pes3ynbTatam pacCMOTPEHMsT XKanodbl AOMKHOCTHBIM IMUOM AZMUHUCTpaLMM
(YnonHomMo4eHHOro opraHa), HagemneHHbIM  MOSIHOMOYMAMM MO PACCMOTPEHU0  Karob,
NPUHUMAETCS OA4HO U3 CreayroLUNX peLLEeHNIA:

Xanoba ypoBneTBopsieTCs, B TOM 4ucne B (OpMe OTMEHbl MPUHATOrO peLUeHUs,
ncnpaeneHns AOnyLeHHbIX OoneYyaTok M owuMbOoK B BblaHHbIX B pesynbTaTe npeaocTaBneHus
MYHULMNANbHOM YCNyrn AOKYMEHTaX, BO3BpaTa 3asiBUTEN0 [OEHEeXHbIX CpeacTts, B3MMaHue
KOTOpbIX He MnpegyCcMOTPEHO HOpMaTUBHLIMW MNpaBOBbIMM akTamu Poccunckon degepauum,
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HOpMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnuvku BalwkopTocTaH, MyHMLMNanbHbIMU NPaBOBbIMU
aktamu;

B YAOBMETBOPEHUM Xanobbl OTKa3biBaETCS.

Mpu yposneTBopeHUn xanobbl AMuHUCTpaums (YMNOMHOMOYEHHbIN OpraH) MpuHUMaeT
ncyepnbiBalOLMe Mepbl NO YCTPAHEHUIO BbISIBMIEHHbIX HApPYyLWEHWR, B TOM 4ucre No Bblgadve
3asaBUTENO pe3ynbTaTta MyHUUMNANbHOW YCryrn, He no3gHee nATum paboymx OHEen co  OHS
NPUHATUS PELUEHNs, eCnNu MHOE He YCTaHOBIIEHO 3akoHodaTenbCcTBOM Poccuinckon depepaumm m
Pecnybnukun bawkopTocTaH.

AaomuHucTpaums (YNONMHOMOYEHHbIM OpraH) OTKasbiBaeT B YAOBMETBOPEHMM Xanobbl B
crneayroLmx cnyyasx:

a) Hanu4yne BCTYMMBLLEINO B 3aKOHHYIO CUITY peLLeHus cyda, apbuTpaxkHoro cyga no xanobe
0 TOM Xe npegMeTe 1 Mo TeM e OCHOBAHUSM;

0) nogava >kanobbl NMUOM, MOSIHOMOYMA KOTOPOro He MNOATBEPXKAEHbI B MNOpsigke,
YyCTaHOBNEHHOM 3akoHogaTenscTBoM Poccuickon ®epepaumm;

B) Hanu4uue peleHus no xanobe, NPUHATOrO paHee B OTHOLLEHUN TOro xe 3aaBuTens n no
TOMY e npeaMeTy xanobbl.

AoMmHMCcTpaumnsa (YNonmHOMOYEHHbINM opraH) BrnpaBe OCTaBuUTb xanoby ©6e3 oTeBeTa no
CyLLIeCTBY NOCTaBMEHHbLIX B HEN BOMPOCOB B CneayoLwmx cnyyasax:

Hannune B Xanobe HeueH3YpHbIX MO0 OCKOPOUTENbHbBIX BbIPAXEHWA, YrpPO3 >XU3HWU,
340pPOBbI0 U UMYLLIECTBY AOMKHOCTHOIO N1La, a Takke YNeHOB ero CEMbM;

OTCYTCTBME BO3MOXHOCTU MpoYMTaThb Kakyl-nmbo YacTb TekcTa xanobbl, hamunuio, s,
OTYECTBO (MPW HaNU4MKn) 1 (UNn) NOYTOBLIVM agpec 3asBUTENS, YKasdaHHble B xanobe;

TEKCT MUCbMEHHOro obpalleHnss He Mo3BONdeT onpeaenntb CyTb  NpeanoXeHus,
3a8BMNEeHNS UNu xanobsbl.

06 ocTaBneHun xanobwbl 6e3 oTBeTa coobLlaeTca 3aaBuTENO B TedeHne 3 pabounx gHen
CO AHSA pernctpaumm xanobbl.

Nopsnok MHpopMUpoOBaHUA 3asBUTENS O pe3yribTaTaX PaCCMOTPEHUSA XKanobbl

5.10. He nosgHee gHs, crieqyoLwero 3a AHEM MPUHATUSA peLleHus], yKa3aHHOro B MyHKTe 5.9
HacToswero AODMUHUCTPaATUBHOIO pernameHTa, 3adBuTeN0 B NMMCbMEHHON hopMe 1 NO XKenaHuo
3aaBUTENS B (OPME 3MEKTPOHHOIO JOKYMEHTA, NOANUCAHHOMO 3fIEKTPOHHON LMPOBON NOANNCHIO
HanpaBnNAeTCa MOTMBUPOBAHHbINA OTBET O pe3yfbTaTax PacCMOTPEHUS XKanobbl.

5.11. B oTBeTe NO pesynbTaTaM pacCMOTPEHMS Xanobbl yKasbiBaKOTCS:

HavMmeHoBaHne AgmuHUcTpaumm (YNOMHOMOYEHHOro opraHa), MHOroyHKLMOHAaNbHOro
UeHTpa, yypeauTensa  MHOrOQYHKUMOHANbHOrO  LeHTpa, MpuBNEeKaeMon  opraHusauuu,
paccMoTpeBLLEro xanoby, AOMKHOCTb, (haMunus, MMs, OTYECTBO (NocneaHee — Npy HanNu4yumn) ero
AOIMKHOCTHOIO n1ua, NPUHSABLLErO peLleHre no xanobe;

HOMep, AaTta, MeCTO MPUHATUA pelleHusl, BKYas CBeAeHUs O AOSMKHOCTHOM nuvue,
pewleHne unun gerncteme (6esgencTame) KoToporo obxanyercs;

damunus, nms, 0T4eCTBO (NOCNeaHee - NPy HANMYUM) NN HaMMeHoBaHWe 3asaBUTENs;

OCHOBaHWs ANs NPUHATUSA peLleHns no xanobe;

NMPUHATOE MO Xanobe pelleHne;

B cnydae, ecnu xanoba npusHaHa OOOCHOBAHHOW, — CPOKU YCTPAHEHUS BbISBEHHbIX
HapyLIEeHUI, B TOM YnCrie CPOK NpeaoCTaBrneHns pesynbtata MyHULMNanbHOW YCNyru;

cBefeHuns o nopsiake obxanoBaHUsa NPUHATONO Mo Xanobe peLueHns.

5.12. B cny4ae npusHaHus xanobbl noanexallen yooBneTBOPEHNIO B OTBETE 3aABUTESIO,
yKkaszaHHOM B nyHkTe 5.11 HacToswero AOMUHUCTPATMBHOIO pernamMmeHTa, gaetca nHpopmMaums o
JOEeNCcTBUSAX, OCYLLECTBMASEMbIX AOMUHUCTpaumen (YnonHomMo4eHHbIM opraHom),
MHOropyHKUMOHaNbHbIM LEHTPOM NMBO opraHu3aumen, npegycMoTpeHHon vactbto 1.1 ctatbm 16
®epepanbHoro 3akoHa Ne 210-®3, B uenax HesamennuTeNbHOro YCTPAHEHUSA BbISBNEHHbLIX
HapyLeHUn npu OKa3aHUU MyHUUMNANbLHOW YCNyrM, a Takke MNPUHOCATCA MW3BUHEHUA 3a
AocTaBneHHble HeygobcTBa M yKasbiBaeTcs MHOPMauusa O AanbHEenWwux OeNcTBUSX, KOTopble
Heob6X0aMMO COBEPLUNTL 3aSBUTESIO B LIENSX MNOMYyYEeHNA MyHULMNAbHOW YCIyru.

5.13. B cny4yae npusHaHua xanobObl He noanexalwlen YOOBMETBOPEHUIO B OTBETE
3aABUTENIO, yKazaHHOM B NyHKTe 5.11 HacToswero AAMWHUCTPATUBHOIO pernamMeHTa, AatTca
aprymMeHTUPOBaHHbIE Pa3bsiCHEHNSA O MPUYMHAX MPUHATOrO pelleHus, a Takke MHdopmauus o
nopsiake o6xanoBaHUsA NPUHATOrO peLLeHNs
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5.14. B cnyyae yCTaHOBMNEHMS B XOA4E WNU MO pes3ynbTaTaM PacCMOTPEHUSA >Kanobbl
NpU3HaKkoB cocTaBa aAMUMHUCTPATUBHOIO MNpPaBOHAPYLIEHUA WNW MNPEeCTynfeHus OOMKHOCTHOoe
nnuo AgMuHucTpaumm (YNonHOMOYEHHOro opraHa), MHOrogyHKLUMOHANbHOMo LieHTpa, y4peauTens
MHOTrOOYHKLMOHANbHOro LieHTpa, NPMBAEKAaEMOW opraHnsauuun, HageneHHoe MOSIHOMOYNAMKU Mo
paccMoTpeHuto >xanob B COOTBETCTBUM C NyHKTOM 5.3 Hactosiwero AAMWHUCTPATMBHOIO
pernameHTa, He3aMennMTenbHO HanpasnsdeT MetoLMnecss MaTepuarbl B OpraHbl NPoKypaTypbl.

5.15. TlonoxeHna HacTodAwero AAMWHUCTPATMBHONO pernameHTa, YycTaHasnuMBarolmne
nopsagok paccMoTpeHus kano® Ha HapyweHuss npaB  rpaxdaH W opraHmsauuin  npwm
NpeaoCTaBneHNN MyHULUMNANBHOW YCNyrn, HE pacnpoCTPaHATCA Ha OTHOLLEHWs, perynupyemMble
degepanbHbiM 3akoHOM Ne 59-33.

Mopsiaok o6xanoBaHUA peLleHUs Nno xanobe

5.16 3asgBuTenn MmelT NpaBo Ha OGXanoBaHWe HernpaBOMEPHLIX PELUeHUNn, OEeNCTBUI
(6e3gencTBms) OOMKHOCTHBIX nvL, AgMUHUCTpaumn (YNMOMHOMOYEHHOro opraHa) B cygebHom
nopsiake.

MpaBo 3asBuTensa Ha Nnony4yeHne nHgpopmaLum u [OKYMEHTOB, HEOOXOAUMbIX ANA
060CHOBaHUSA N PacCCMOTPEHUS XKanoobl

5.17. 3asiButenb WMMeeT npaBO Ha MONy4YEeHME WHGoOpMaLMM U [OOKYMEHTOB [fs
060CHOBaHMA U PpaCCMOTPEHWS Kanoobbl.

JOMKHOCTHbIE nmuya AOMUHUCTpaLmm (YnonHomo4eHHoro opraHa
MHOrO(PYHKLUMOHANBHOIO LIEHTPa, ydpeauTens MHOroyHKUMOHANbHOrO LeHTpa, NpuBrekaemo
opraHusaumm 0bs13aHbl:

obecneunTtb 3adBMTENS MHGOPMAaUMEN, HEMOCPEACTBEHHO 3aTparvBarlollen npasa U
3aKOHHbIE UHTEPECHI, eCIN MHOE He NPeayCMOTPEHO 3aKOHOM;

obecneunTb 06BHEKTUBHOE, BCECTOPOHHEE N CBOEBPEMEHHOE PACCMOTPEHUE Xanobbl;

HanpaBuUTb MUCbMEHHbIN OTBET NMOO B (popMe SMNEKTPOHHOrO OOKYMEHTaA MO CyLUEeCTBY
NMOCTaBMEHHbIX B >kanobe BOMPOCOB, 3a WCKIKYEHMEM CIyyYaeB, YyKa3aHHblX B MyHkTe 5.18
HacToswero AOMUHUCTPATUBHOIO pernamMeHTa.

)
n

Cnocobbl HhopMMpoBaHUA 3asiBUTEeNen o Nnopsake NogayYym U pacCMoOTpeHus
»anoobl

5.18. AgmuHuctpaums (YNOSTHOMOYEHHbIN OpraH), MHOrOMYHKUMOHANbHBIA  LIEHTP,
npuBnekaemasi opraHnsaumsa obecneymsaert:

OCHallleHne MecT npuema xanob;

WHPOPMMPOBaHNE 3asiBUTENEN O nopsigke oOXanoBaHWA peleHnin 1 OencTBui
(6es3nencTBms) opraHoB, NPeAOCTaBNALWMX MyHULMNAbHbIE YCYIN, NX OOIPKHOCTHLIX v nnbo
MyHMLMNAnNbHbIX cnyXxawumx, MHOrO(PYHKLNOHANbHOMo LeHTpa, paboTHMKOB
MHOTrOOYHKLMOHANBHOro LEeHTpa, NpUBNeKaemblX opraHn3auun unm nx paboTHMKOB NOCPELCTBOM
pasmeLleHnsa MHopMaLuun Ha CTeHgax B MecTax nNpeaoCTaBreHns MyHUUMNanbHbIX YCyr, Ha UX
odmumanbHbix cantax u Ha PIIly;

KOHCYNbTMPOBaHUE 3asBUTENEN O TMopsake obXanoBaHusl peLeHun u  OeNcTBUK
(6es3nencTBms) opraHoB, NPeAOCTaBNALWMX MyHULMNANbHbIE YCYIN, NX OOIMKHOCTHBLIX v nnbo
MyHULMNAanbHbIX cnyxawumx, MHOrO(PYHKLNOHANbHOMO LeHTpa, paboTHMKOB
MHOrO(PYHKLUMOHANBbHOIO LEHTpa, NpMBReKaemMbliX opraHu3auui nnm nx paboTHUKOB, B TOM Yucne
no TenedoHy, aNEKTPOHHOW NoYTe, NPy NIMYHOM NpUeMe;

3aKkroyeHne cornalleHum o] B3aMMOLENCTBUM B yacTtu OCYyLLEeCTBIEHNS
MHOMO(PYHKUNOHANbHLIMU LIEHTPaMN UM YNOSTHOMOYEHHBIMU OpraHuM3auusamMmn npyema xanob u
Bbl4aun 3asiBUTENSIM pe3ynbTaToOB PacCMOTPEHUSA XKanob.

VI. Oco6eHHOCTU BLINONTHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AencTemn) B
MHOroyHKLUMOHANbHbIX LLeHTpax NpefocTaBneHus rocygapcTBeHHbIX U MyHUUMNANbHbIX

ycnyr
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UcuepnbiBarowmin nepevyeHb aAMUHUCTPATUBHLIX Npoueayp (AencTeumn) npu
npepocTaBreHN MyHULUNANbHOM YCIYry, BbINONHAEMbIX MHOIO(YHKLUNMOHaNbHbIMUN
LeHTpaMu nNpenocTaBfeHNs rocyaapCcTBEHHbIX U MyHULMNANbHbLIX YCNyr

6.1 MHOroyHKLUMOHarbHbIN LEHTP OCYLLECTBSeT:

WH(OpMUMpPOBaHUE 3asiBUTENen O nopsake npedocTaBneHns MyHUUMNanbHOW ycrnyrn B
MHOrOOYHKLUMOHANbHOM  LEHTpe, O XOA4e BbIMOMHEHMS 3anpoca O MpedocTaBneHun
MYHULMNANbHON YCryrn, NO MHbIM BOMPOCaM, CBA3aHHbIM C NpefoCcTaBfeHneM MyHULMNanbHOW
yCcryrn, a Takke KOHCYNbTUpOBaHWE 3asiBUTENEn O nopsake npenocTtaBreHns MyHULMNanbHOM
yCInyrm B MHOrogyHKLNOHaNbHOM LEHTPE;

npuem 3anpocoB 3asBUTENEN O MPEeAOoCTaBMEHUN MYHULMNANBHOW YCAYrM W UHbIX
AOKYMEHTOB, He0BXoanMbIX ANS NpeAoCTaBNeHNs MyHULMNAanbHOW yCryri;

dopMmmpoBaHMe W HanpasfieHWe MHOToyHKUNOHAMbHBIM LIEHTPOM MpedocTaBneHuns
MEXBEOMCTBEHHOIO 3anpoca B OpraHbl, NPeaoCTaBnsoWmMe rocyaAapCTBEHHbIE YCMYyr, B MHbIE
opraHbl rocyJapCTBEHHOW BfacTu, OpraHbl MECTHOrO CamMOynpaBfeHUs U OopraHu3auuu,
yyacTByLLME B NPeAoCTaBAEHUN MyHULUNANBHON YCIyru;

Bblda4vy 3adBUTEmNo0 pesyrnbTaTa nNpegocTaBfeHus MyHUUMNanbHOW YCnyru, B TOM 4yucne
Bbljaya [OOKYMEHTOB Ha OymaKHOM HocuTene, NoATBEPXAAKWUX COAepXKaHUe INEeKTPOHHbIX
OOKYMEHTOB, HanpaBfieHHbIX B MHOMO(YHKUMOHANbHbBIA LEHTP MO pesynbTaTamM npeaocTaBneHuns
rocy4apCTBEHHbIX YCMyr opraHamu, npegocTaBnsAlLWMMM FOCyAapCTBEHHbIE YCMAYrn, a Takke
BblJaya LOKYMEHTOB, BKIMOYas COCTaBfiEHME Ha GyMaXHOM HocuTene v 3aBepeHue BbIMUCOK M3
MH(POPMAaLMOHHbIX CUCTEM OPraHOB, MPEeAOCTaBMAOLWMX rOCYyAapPCTBEHHbIE YCIyrK,;

WHble NpoLlenypbl U 4erCTBUS, NpegycMoTpeHHble PeaepanbHbiM 3akoHOM Ne 210-93.

B cooteBetctBUM ¢ 4YacTtbto 1.1 ctatbk 16 PepepanbHoro 3akoHa Ne 210-03 ans
peanu3aumm CBOUX (YHKLUMIA MHOrOPyHKUMOHANbHbIE LEHTPbl BNpaBe MpuBeKaTb WHbIE
opraHusaumm.

NHdopmupoBaHue 3aaBuTenen

6.2. lHpopmMmmpoBaHue 3asiBuTENS MHOrOMYHKLUMOHANBHLIMW LEHTPaMn OCyLlecTBNseTcA
cneayowmmMmn cnocobamu:

a) nocpeacTBOM MPUBMEYEHUA CPEACTB MACCOBOW WHoOpMaumu, a Takke nyTem
pasmMelleHns uHpopmaumm Ha oduumansHom canTe Pecny6nukaHCKoro rocyaapCcTBEHHOro
aBTOHOMHOrO y4dpexaeHns MHOroyHKLUMOHanNbHbIN LEHTP NpefocTaBneHns rocygapCcTBEHHbIX U
MyHuUMnanesHelX ycnyr B cetu WHTepHeT (https:/mfcrb.ru/) n unHpopmaumoHHbIX cTeHgax
MHOrogyHKLMOHAamNbHbIX LLEHTPOB;

6) npu obpalwieHun 3aaBUTENs B MHOMOMYHKLMOHAMNbHBLIN LEHTP JIMYHO, NO TernedoHy,
nocpeacTBOM MOYTOBbLIX OTMPaBeHUA, MMBO Mo ANEKTPOHHON NoyTe.

Mpn nuyHom o6paleHnn cneumanucT MHOTOMYHKLMOHANbHOro LeHTpa nogpobHo
MHGOPMUPYET 3asBUTENEN MO MHTEPECYIOLMM MX BONPOCaM B BEXIMBOW KOPPEeKTHoW dopme C
Ucnonb3oBaHNeM ouunanbHO-A4eN0Boro cTung peyn. PekomeHagyemoe BpeMsa npefoctaBreHus
KOHCynbTaumMm — He Gornee 15 MUHYT, BpEMS OXMAAHUSA B 0Mepean B CEeKTope MHPOPMUPOBAHMUSA
Ona nonyyYyeHns nHopMaLmm 0 MyHULMMANbHbIX YCIyrax He MOXeT npeBbIwaTth 15 MUHYT.

OTBeT Ha TeneOHHbLIN 3BOHOK AOMMKEH HayMHaTbCsA C MHAOPMaUMM O HaUMeHOBaHUK
opraHusauuu, aMmnnum, UMeHn, oT4ecTBe U AOMKHOCTM chneumanucta MHOroyHKUMOHaNLHOro
LeHTpa, MpUHABLUEro TenedOoHHbIM 3BOHOK. MHAMBMAYyanbHoOe YCTHOE KOHCYNbTUpOBaHWE npwu
obpalwieHnn 3agBuTena Mo TenedgoHy cneuvanuct  MHOTOOYHKLUMOHANbHOrO  UeHTpa
ocyulectenseT He 6onee 10 MUHYT;

B cnyyae ecnu ang noarotoBku otBeTa TpebyeTca Gonee npoOospKMTENbHOE BpeMms,
crneunanuct  MHOTOYHKUMOHAmNbHOrO LEeHTpa, OCYLLECTBNSAWUA  UHOUBUAYaANbHOEe YCTHOe
KOHCYNbTMpPOBaHUe No TenedoHy, MOXeT NPeasioxXUTb 3adBUTENO:

M3NOXnTb oObpalleHne B MNUCbMEHHOM opMe (OTBET HanpaBnaeTcs 3asBuTenio B
COOTBETCTBMM CO CNOCOOOM, yKa3aHHbIM B 06palleHnn);

HasHa4uTb Apyroe BpeMs OJ18 KOHCYNbTauun.

[Mpy KOHCYNbTUPOBAHUN MO NUCbMEHHLIM OBpaLleHNsM 3asBuTenen OTBeT HanpasnseTcs B
NMMCbMEHHOM BUAe B CpoK He nosgHee 30 kaneHdapHbIX [OHEW C MOMeEHTa perucTpaumv
obpalleHns B hopMe INEKTPOHHOro AOKyMeHTa Mo agpecy SMeKTPOHHOW MOYTbl, YKa3aHHOMY B
oGpalleHnmn, NoCTyNMBLUEM B MHOMO(YHKLMOHANbHBIN LEHTP B (hOpMe 3NEKTPOHHOIro JOKYMEHTa,
N B NUCbMEHHOW bopmMe MO MOYTOBOMY agpecy, ykasaHHOMy B obpalieHun, MocTynvBLUEM B
MHOrO(PYHKUMOHANbHbLIN LEHTP B NMCbMeHHOW ¢opme. CocTaBrneHne OTBETOB Ha 3anpoc
ocyulectensaeT [NpeTeH3NoHHbIN 0TAen MHOroYHKLUNOHAIbHOMO LeHTpa.
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Mpuem 3anpocoB 3aaBuTenen o NpeaocTaBleHMU MyHULUMNANbHOM YCIYTrU N UHbIX
AOKYMEHTOB, He06X0AUMbIX ANA NpefocTaBNeHNA MyHULMNanbLHOM ycnyru

6.3. lpuem 3agBuTENEn pAnsi MOMYYEHUS MYHULMNAnbHOM YCAyrn OCyLLeCTBMAseTCH
cneumanuctamMm  MHOrOQYHKLUMOHAMNbHOMO LeHTpa npuM  NUYHOM  MNPUCYTCTBUU  3adBUTENS
(npeactaBuTensa 3asiBuTensi) B MNOPsiAKE OYepenHOCTM MpU MOMyYEHUN HOMEPHOro TanoHa u3
TEPMUHANa OIIEeKTPOHHOW o4vepean, COOTBETCTBYKOLIEro uUenn obpaweHusi, nubo no
npeaBapuTenbLHON 3anncu.

Mpu obpaweHnn 3a npegocTaBneHnem AByx 1 6onee rocyaapCTBEHHbIX (MyHULMNANBHBIX)
yCnyr 3asBUTENIO NpeanaraeTcs Nony4nMTb MyfbTUTaNOH 3NIEKTPOHHON ovepean.

B cnyyae ecnuM konn4yecTBO HEOOXOAMMBIX YCIyr COCTaBnsieT Oonee 4yeTbipex, nNpuem
OCYLLECTBMSETCH TONbKO MO NpeABapuTenbHON 3anucu. TanoH SMneKTPOHHOM odepenun 3asBuUTenb
nosiy4yaeT INYHO B MHOrOOYHKUMOHANbHOM LEeHTpe Npu obpalleHnn 3a NpegocTaBeHNEM YCyru.
He gonyckaeTcs nonyvyeHue TanoHa 9MnekTpoHHOW odepenmn aAngd TpeTbux nuy,.

Cneuunanmct MHOroyHKLNMOHANBLHOMO LIEeHTpa OCYLLECTBNSET crieayrolmne ENCTBUIS:

yCTaHaBnuBaeT JNUYHOCTb 3adABUTENs Ha OCHOBaHWW [OOKYMEHTa, YOOCTOBEpPSIoLEero
NINYHOCTb B COOTBETCTBUM C 3aKoHogaTenscTBoM Poccuiickon ®enepaumm;

npoBepsAeT NONTHOMOYMA NpeacTaBuTeNs 3asaBuTens (B cnyvae obpalleHus npeacraBuTtens
3asaBuTens);

NPpUHUMAaET OT 3aaBUTENEN 3adBrneHne Ha npegocTaBneHne MyHULUNansHOM ycnyru;

NPUHUMAET OT 3asdBUTENIEN LOKYMEHTbl, HEOOXOAUMbIE ONA NOMYYEHUST MYHULMMNANbHOM
ycnyru;

npoBepsieT NpPaBUNbHOCTbL OMOPMNEHUST 3asBfEHUsi, COOTBETCTBME NPEeACTaBEHHbIX
3a8BUTENEM [OOKYMEHTOB, HeobxoaumbIX [Ans NpegocTaBfeHus  MyHUUMMAnbHOM  YCryri,
TpeboBaHMaM HacTodAwero AOMUHUCTPATMBHOMO PErfaMeHTa;

CHMMaeT KCEpPOKOMMM C OPUrMHANoB JOKYMEHTOB, NPeaCTaBMNEHHbIX 3asBUTENEM, 3aBepseT
CBOEW MNOANUCHIO C yKa3aHneM AaTtbl, AOMKHOCTU 1 (baMunnm, nocne Yero Bo3BpallaeT opurmHansl
OOKYMEHTOB 3asiBUTENIO;

B Criyvyae npeAcTtaBneHuns 3aasutenem co6CTBEHHOPYYHO CHATBIX KCEPOKOMNUA JOKYMEHTOB,
B o6sa3aTenbHOM MOpsiAKE CBEPSIET  MONYYEHHYHD KOMWIO C  OPUTMHAaNoMm  OOKYMEHTa,
npeacTaBneHHOro 3adaBuTeneM, 3aBepsieT CBOEN NOAMMUCHIO C yKa3aHUeM OOMMKHOCTU 1 haMunum,
nocre 4Yyero Bo3BpaLLlaeT OpurMHanbl AOKYMEHTOB 3asiBUTENIO;

B Crny4yae OTCyTCTBUS HeobXoouMbIX OOKYMEHTOB, 5nnbo MX HEeCcoOTBETCTBUSA
YCTaAHOBIEHHbIM hopMam 1 6riaHkaM, coobLaeT 0 gaHHbIX dakTax 3asBUTENIO;

B Cny4ae OTCYTCTBUS BO3MOXHOCTU YCTPAHWUTb BbISIBMEHHblE HEOOCTATKM B MOMEHT
nepenYHOro obpalleHnst npegnaraet 3asiBUTEN0 MNOCETUTb MHOTOMYHKLUMOHAMbHBIA LUEHTP eLué
pa3s B ygobHoe Ansa 3asBuTens BpemMs C NosiHbIM NakeToM AOKYMEHTOB;

B cnyyae TpeboBaHMs 3asdBUTENSA HanpaBuTb HEMOSHbIA MakeT [OOKYMEHTOB B
AgmMuHUcTpaumio (YNONHOMOYEHHbI opraH) MHAOpMUPYET 3aaBUTENSA O BO3MOXHOCTM NOMyYeHNS
OoTKasa B nNpefocTaBfeHun MyHUUMNanbHOW yCryri, 0 YemM genaeTcd COOTBETCTBYIOLLAS 3anuch B
pacnucke B NpuMemMe AOKYMEHTOB;

perncTpmpyeTt npenctaBfeHHble 3asiBUTENEM 3adBfieHuMe, a Takke MHble OOKYMEHTbl B
aBTOMAaTM3MpPOBaAHHON MHGOPMAaUMOHHON cucTeme «EauHbIn ueHTp yenyr» (ganee — AVC ELLY),
€CNN MHOoe He NpeayCMOTPEHO CornalleHMs M 0 B3aMMoaencTBuu;

BbldAeT pacnucky (onucb), cogepallyo MHdpopmaumio o 3aaBuTene, pernctpaumoHHOM
HOoMepe [fena, nepevyHe OOKYMEHTOB, AaTe MPUHATUS OOKYMEHTOB M OPUEHTUPOBOYHOM AaTe
Bbldayn pesyrbTata MNpedoCTaBleHUs MyHuUMnanbHon ycnyri. [JOnonHUTEnNbHO B pacrnucke
yKasblBaeTcs cnocob nonyvyeHus 3asiBUTENIEM [OOKYMEHTOB (MWYHO, MO no4yTe, B OpraHe,
npenocTaBMBLUEM FOCYAApPCTBEHHYIO YCIYry), a Takke NMPUMEpPHLIA CPOK XpaHEHUs1 pesynbTaTa
yCcnyrm B MHOrooyHKUMOHaNbLHOM UeHTpe (ecnu BbibpaH cnocob nonyyeHus pesynbtaTta ycnyru
NINYHO B MHOTrO(PYHKUMOHANBbHOM LEHTPE), pexumM paboTbl n Homep TenedoHa eguHOro KOHTaKT-
LeHTpa MHOroYHKLUMOHaNbHOro LeHTpa cornacHo npunoxeHuto Ne 2. MNonydyeHue 3asButenem
yKa3aHHOro AOKyMeHTa nogreepkaaeT hakT NPUHSATUS AOKYMEHTOB OT 3asiBUTENS.

6.4. Cneumanmct MHOro(yHKLMOHANbHOIO LeHTpa He BnpaBe TpeboBaTh OT 3asBUTENS:

npeaocTaBfeHns OOKYMEHTOB W WHopMauuMm UK OCYLLECTBIEHUS  OeUCTBUNA,
npeaocTaBfieHne UM OCYLLECTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHLIMU MPABOBbLIMU
aKkTamu,  perynupyrowuMm  OTHOLLEHUS, BO3HMKaWLWMEe B CBA3M C  NpeaocTaBfieHUeM
MYHULMNANbLHOM YCNyru;
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npencraBneHnss JOKYMEHTOB M MHopmaumu, B TOM 4Yucre NOATBEPXOAloWmMX BHeceHue
3asBuTENEeM nnatbl 3a nNpegocTaBfneHue MYHUUMNAnbHOW YCNyrk, KOTOpble HaxogdaTca B
pacrnops>keHuuM opraHoB, NPefoCTaBAIWNX rOCYAAapPCTBEHHbIE U MyHULMMANbHbIE YCIYrN, UHbIX
rOCyJapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro camoynpasneHns nmbo noaBeaoOMCTBEHHbIX
rocyfapcTBEHHbIM OpraHam Wnu opraHaMm MEeCTHOro CcamoyrnpaBsrieHUs oOpraHusauum B
COOTBETCTBMM C HOPMAaTMBHbIMK MNpPaBoOBbIMM akTamu Poccuickon depepaumm, HOpMaTUBHLIMMI
npaBoBbIMM akTamun cybbekToB Poccuiickon degepaunm, MyHUUMNanbHbIMK NPaBOBbIMUA akTaMu,
32 MCKMNIOYEHMEM [OKYMEHTOB, nognexawmx obssaTenbHOMY NpeacTaBneHuto 3asiBuTenem B
COOTBETCTBUM C 4YacTblo 6 ctatbn 7 depepanbHoro 3akoHa Ne 210-03. 3assutenb Bnpase
npeacTaBuTb yKasaHHbIe AOKYMEHTbI U MHpOpMaLMIO MO COBCTBEHHOW NHULMATUBE;

OCYLLIECTBNEHNA OENCTBUN, B TOM YMCNEe COrnacoBaHni, HeobxoguMbIX ONS MOnyyYeHus
MYHULMNANbHOW YCAYrn N CBA3aHHbIX C 0BpalleHMeM B MHble roCcydapCTBEHHbIE OpraHbl, OpraHbl
MECTHOrO CaMoynpaBrfieHusi, OpraHuM3auun, 3a WCKMYEHWEM MOMYyYeHUa YCrnyr, KoTopble
ABMAIOTCH HeobXoaMMbIMK 1 06A3aTeENbHBIMU A9 NPeAoCTaBEHUS MyHULMNANbHON YCryrn, u
nony4yeHns JOKYMEHTOB 1 MHOpMauun, npefocTaBnseMblx B pesynbTaTte NpefocTaBneHns Takmx
ycnyr;

6.5. lpeacrtaBneHHble 3adBuTENlEM B oOpMe [OKYMEHTOB Ha OymMaHOM Hocutene
3asBrneHMe M npunaraemble K HeMy  OOKYMEHTbl  MepeBOAATCs  CrneunanucTom
MHOrO(PYHKUMOHANbHOrO LeHTpa B (QOPMY SMEKTPOHHOro AOKYMEeHTa W (Mnn) 3neKTPOHHbIX
06pa3oB [OKYMEHTOB. ONEKTPOHHbIE AOKYMEHTbl M (MNKn) SNeKTPOHHble obpasbl JOKYMEHTOB
3aBepATCA YCUMEHHON KBannUUMPOBAHHOW 3MEKTPOHHOM MNOAMUCHI0 AOSMKHOCTHOMO nuua
MHOrogOyHKLIMOHaNbLHOro LieHTpa, HanpaenaTcsa B AOMUHUCTPALMIO (YNOMHOMOYEHHbIN opraH) ¢
ucnone3oBaHnem AMC ELY u 3awmeHHbIX KaHanos CBA3WM, obecneynBalolimx 3alumTty
nepegaBaemMon MHOPMaUUM U CBEOEHWA OT HENpPaBOMEPHOro AO0CTyNna, YHUYTOXEHMS,
Moandukaumm, ONOKMPOBaHUS, KOMUPOBAHWUSA, pPaCNpPOCTPAHEHUs, MWHbIX HEenpaBOMEPHbIX
JEeNCTBUN

Cpok nepefaynm MHOrOQYHKUMOHAMbHBIM  LIEHTPOM MPUHATBIX MM 3asdBNEHUA W
npunaraeMbiX OOKYMEHTOB B (pOpMe 3NeKTPOHHOro AOKYMeHTa M (Mnu) 3NeKTPOHHbIX obpa3oB
OOKYMEHTOB B AOMUHUCTpaLMIO (YNOMHOMOYEHHbI OpraH) He SOSMKEH npeBblwaTtbh OANH padouni
O€EHb.

MopsiaoK M cpoku nepegavym MHOro(pyHKUMOHaNbHbIM LLEHTPOM MPUHATBLIX UM 3adBNeHUn U
npunaraeMblX OOKYMEHTOB B (popMe LOKYMEHTOB Ha OymMaXHOM HocuTerne B AAMWHUCTpaUMUIO
(YnonHOMOYEHHLI opraH) onpefendalTcd corfaleHMeM o B3auMOAEUCTBUW, 3aKMioYeHHbIM
MEeXAy MHOroyHKUMOHAmNbHbIM LEeHTPOM W AMUHUCTpauMen B NOpsSake, YCTaHOBMEHHOM
MocTtaHoBneHne Ne 797.

dopmupoBaHMe U HanpasneHne MHOroyHKLMOHarNbHbIM LIEeHTPOM NpeaocTaBreHus
MeXBeAOMCTBEHHOrO 3anpoca
6.6. B cnyyae ecnu OOKyMeHTbl, NpedyCMOTPEHHbIe MNYyHKTOM 2.9 AAMWHUCTPaTUBHOIO
pernameHTa, He npegcTaBneHbl 3asBUTeneM No cCob6CTBEHHOW MHUUMATUBE, Takne LOKYMEHTbl B
nopsgke, onpegeneHHom CornaweHneMm O B3aMMOAENCTBUM MHOTOYHKLMOHANBbHOMO LieHTpa U
AgMuHUCTpaumn  (YNOSTHOMOYEHHBIM  OpraHoMm),  3anpawuBalTCd  MHOTMOMYHKUNOHAMNbHbLIM
LIEHTPOM CaMOCTOATENbHO B MOPSAKE MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3aUMOLENCTBUS.

Bbigava 3asBuTento pesynbTtaTta npeocTaBneHUa MyHULMnanbHON ycnyru

6.7. MNpu Hanuuun B 3a8BNEHUM O NPEOOCTaBMEHMM MYHULUNANBHOW YCIyrn ykasaHusa o
BblJaye pe3ynbTaTOB OKa3aHUs YCryrm yepe3 MHOroYHKLMOHAMNbHbIN LEeHTp, AAMUHUCTPaLMSA
(YNONHOMOYEHHLI  OpraH) nepefaer [OOKYMEHTbl B  CTPYKTYpHOE nogpasgenexHue
MHOroyHKLUMOHANBHOIo LeHTpa Ans nocrneayowen Bolgadn 3asasutento (MpeactaBntento).

Mopsgok n cpokn nepedadn AgmuHucTpauuen (YNomHOMOYEHHbIM OpraHoM) Takux
AOKYMEHTOB B MHOTO(YHKLMOHAmNbHbBIN LIEHTP OnpeaensiTca cornaweHmemM O B3aMMOAENCTBUN,
3aKIMYEHHbIM UMW B Nopsiake, ycTtaHoBrneHHoM NoctaHoBneHnem Ne 797.

6.8. [lpvem 3asaBuTenenm nAOna BblgauyuM [OOKYMEHTOB, SBMASKOWMUXCS pe3yrbTaTom
MYHULMNANbHOW YyCryrn, B MOPsAKe O4vYepedHOCTU Mpu MNOMYyYEeHUU HOMEPHOro TarioHa u3
TepMuMHana aNneKkTPoOHHOW o4epeau, COOTBETCTByWOLWEro uenu obpaweHus, nmbo no
npeaBapuUTENbHON 3arnucu.

Cneuunanumct MHOroyHKLMOHANBLHOMO LlEeHTpa OCYLLECTBNSET creayroLlmne 4ENCTBUS:

yCTaHaBNuBaeT JIMYHOCTb 3asdBUTENA Ha OCHOBaHMM [OKyMEHTa, YAOCTOBEpPSIOLLEro
NNYHOCTb B COOTBETCTBUM C 3aKoHogaTenscTBoM Poccuiickon ®enepaumm;
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npoBepseT NONIHOMOYMA NpeacTaBuTenNs 3asBnTens (B cnyyae obpalleHus npeacraBuTens
3asBuUTEns);

onpegendeT cTaTyc UCNosiHeHUN 3anpoca 3aasutend B AUC ELLY;

BbldaeT AOKYMEHTbI 3asiBUTEN0, Npu HEOOXO4MMOCTI 3anpalumBaeT y 3asiBUTenst Nognucu
3a KaXXabl/ BblAaHHbIN JOKYMEHT;

3anpalmnBaeT corfacme 3asBUTENsl Ha yyacTue B CMC-OMpoOce ANsl OLEHKM KayecTBa
npenocTaBneHHbIX YCyr MHOrOYHKLNOHANbHbIM LIEHTPOM.

Hocyne6HbIn (BHECYAEeOHbIN) NOPSAAOK 06XKanoBaHMA peLueHun u aencTBumn (6esgencTeus)
MHOrogyHKLMOHaNbHOro LeHTpa, ero paboTHUKOB

6.9. 3asBuTenb MMeeT NpaBo Ha obXanoBaHWe pelleHnsa u (unu) genctenn (besgencTems)
MHOTrOQOYHKLMOHANBHOro LieHTpa, PaboTHMKOB MHOrO(YHKUMOHANbHOrO UeHTpa B AocyaebHom
(BHEcynoebHoM) nopsiake (oanee — xanoba).

6.10. NpegmeTom gocyaebHoro (BHecyaebHoro) o6xxanoBaHna SBRASIOTCS:

HapyLleHne cpoka permctpauum 3anpoca 3asButens o npegoctaBneHuyM MyHUUUnanbHowm
ycnyru, 3anpoca, ykasaHHoro B ctatebe 15.1 ®eneparnbHoro 3akoHa Ne 210-93;

TpeboBaHue y 3aaBUTENs AOKYMEHTOB UM MHopMaumm NMbo ocyLeCcTBNeHnsa 4eNCTBUN,
npegocTaBneHne UnM ocyLLeCcTBNEeHNEe KOTOPbIX HE NpeayCMOTPEHO HOPMAaTMBHBIMU MPaBOBLIMU
aktTamu Poccuiickon ®efepaumm, HopmMmaTBHBIMM NpaBoBbIMU akTamu Pecnybnvku bawkopTocTaH
Ona npefocTaBneHns MyHULMNanbHON yCnyru;

OTKa3 B npvemMe OOKYMEHTOB, NpedoCTaBrieHne KOTOpbIX NpegyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickon depepauun, HOPMaTUBHBIMA NPaBOBbIMM akTamun PecnyGnvku
BawkopTocTaH Ana NpegocTaBneHms MyHULMNanbHON YCNyru, y 3asBuTens;

TpeboBaHVe BHeCEHMS 3asdBUTENeM npu NpeaocTaBneHnn MyHUUUNanNeHoON ycnyru nnatbl,
He npedyCMOTPEHHOM HOPMaTUBHbLIMM  NpaBoOBbIMM  aktamu  Poccuiickon  Pepepauuu,
HOpMaTMBHbIMW NPaBOBbIMU akTaMu Pecnybnukn bawwkopTocTaH;

HapyLleHne cpoka Wnn nopsgka Bblgadn OOKYMEHTOB MO pesynbTaTamM npeaocTtaBreHns
MYHULMNANbHOW YCyri.

6.11. >Kanob6bl Ha peLleHus n nencreus (6espencrame) paboTHuka
MHOrO(PYHKLUNOHANBHOIO LEeHTpa NogatnTCsa pyKOBOAUTENO MHOrOGYHKLMOHANbHOIO LeHTpa.

XKanobbl Ha peweHua n pencteua (6esgencteme) MHOrOMYHKLMOHANBHOMO LieHTpa
nogarTca yupeauTento MHOroYyHKLMOHANbHOrO LieHTpa.

6.12. B MHOrohyHKUMOHaNbHOM LIEHTpe, Y ydpeauTens MHOroyHKLMOHANbHOro LieHTpa
onpeaensalTCs YNOMHOMOYEHHbIE HA pacCMOTpPeHMe xanob JOMKHOCTHbIE Nuua.

6.13. XKanoba nogaeTcsa B NUCbMEHHOW hopmMe Ha BymMakHOM HOcuTene, B TOM 4ucrie no
noyTe, a Takke NpU IMYHOM NMpueme 3aaBUTENS, U B ANEKTPOHHOM BUAE Ha aapec AeKTPOHHON
NoYTbl MHOrOyHKLUMOHarbHOro LeHTpa mfc@mfcrb.ru.

TpeboBaHua K cogepxaHuio kanobbl ykasaHbl B NyHKTe 5.4 AOMUHUCTPaATUBHOIO
pernameHTa.

6.14. NMpuem xanob ocyliecTBNAeTCS B MecTe NpeaocTaBneHns MyHULMNansHoON ycnyru (B
MecTe, rae 3asBuTenb nogasBarn 3anpoc Ha MNoslydYeHne MyHUMUMManbHOW YCMyrn, HapylleHue
nopsiaka KoTopown obxanyetcs, nMbo B MecTe, rae 3asBuTenem nonyvyeH pesynbtaTr yKka3aHHOW
MYHULMNANbLHON YCRyru).

Bpems npuema xanob Ao/mKHO coBnagaTtb CO BpeMeHeM paboTbl MHOMOMYHKLMOHANBHOIO
LeHTpa.

B cnyyae nogauu xanobbl npu nNu4HOM obpalleHnn B MHOroYyHKLMOHANBHOM LieHTpe
3aaBUTENb NpeAcTaBnseT AOKYMEHT, YOOCTOBEPSANOWMUA €ro JIMYHOCTb, B COOTBETCTBUMM C
3akoHogaTenbcTBOM Poccuiickon denepaunu.

Cpok paccmoTpeHust xanobbl ucuMcnsieTca CcO  AHS  pernctpaumm  Xanobbl B
MHOTrOQOYHKLMOHAMNbHbLIN LEHTP.

B cnyyae, ecnu B KOMMNETEHUMIO MHOrOYHKUMOHANbHOrO UEHTpa, y4ypeauTens
MHOTrOOYHKLIMOHANbHOro LUEeHTpa He BXOAUT MPUHATME peLleHWs no MOAaHHOW 3asBuTenem
Xanobbl, B TeyeHue Tpex paboumx OHEN CO OHA ee perucTpaumm xanoba HanpaenseTcs B
YNONHOMOYEHHbIN Ha €e pacCMOTpeHWe opraH, a 3aaBuTeNnb B MUCbMEHHOW dopMme
NMHOPMUpPYeTCs O NepeHanpaBnieHnn xanobbi.

XKanoba, nocTynueLlas B MHOrO(PyHKLUNOHANbHbIN LeHTp, yypeguTento
MHOTrOOYHKLMOHANBHOIO LiEHTPa NOANEXNT PAaCCMOTPEHUIO B TeYEHME NATHaAUATN pabounx gHen
CO [HA ee perucrpauuu.
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B cnydae ob6xanoBaHua oOTKasa MHOrOYHKUMOHANbLHOIO LEHTpa, pPaboTHWUKOB
MHOrO(PyHKUMOHANbHOrO LEHTpa, B NpuemMe AOKYMEHTOB Yy 3asBuTens nvbo B uvcnpaBneHuu
OOMYLLEHHbIX OnevYaTtok M owubok unm B crnydyae obxanoBaHuA 3asBUTENEM HapyLLeHWUs
YCTAHOBIIEHHOIO CpPOKa TakMX MCnpaBneHunin xanoba paccmaTpuBaeTcsa B TedeHue natn paboumx
OHEN Co OHs ee perncrpauunu.

6.15. Mo pesynbTatam paccMoTpeHus Xanobbl OOJMKHOCTHbBIM nnuUom
MHOrO(PYHKUMOHANbHOIO LEeHTpa, ydpeantenss MHOroyHKUMOHANbHOrO UeHTpa, HaaeneHHbIM
MOSTHOMOYMSIMMN MO PACCMOTPEHMIO XKarnob, NPUHMMAaETCs OQHO U3 CNESYHOLUNX PELLEHWNIA:

Xanoba ypoBneTBopsieTCs, B TOM 4ucne B OpMEe OTMEHbl MPUHATOrO peLleHus,
ncnpaBneHns OOMyLEHHbIX OMneYyaToK M OWMOOK B BblAaHHbIX B pe3ynbTaTe npenocTaBreHus
MyHMLMNANbLHOM YyCryrn AOKYMeHTaX, BO3BpaTa 3asiBUTEN0 [OEHEeXHblX CpeacTts, B3MMaHue
KOTOPbIX HE MNpeayCMOTPEHO HOpMaTMBHbIMKM NpPaBOBbIMW akTamu Poccuickon Pepepauuu,
HOpMaTMBHbIMKU NPaBOBbIMK akTaMmu Pecnybnukn balkopTocTah;

B YAOBMETBOPEHUM Xarnobbl OTKa3biBAETCS.

Mpn  yooBneTBOpeHUM  xanobbl  MHOrOMYHKUMOHAmNbHbIA  UEHTp,  ydYpeauTenb
MHOrO(PyHKUMOHANBbHOrO  LEHTpa NPUHMMaeT UcYepnbiBalWune Mepbl MO  YCTPaHEHMUIO
BbISIBMIEHHbIX HapyleHWi, B TOM 4ucre MO Bblgaye 3adABUTENt0 pesynbTaTta MyHUUMNanbHOW
ycnyru, He nosgHee nNsaTyM paboymx gHEN CO AHA NPUHATUS PELLEeHUs, eCnii MHOE He YCTaHOBMEHO
3akoHogatenbcTBoM Poccuickon ®egepaumm n Pecnybnnkm BawwkopTocTaH.

MHOroyHKUMOHANbHbIA LEHTP, y4peauTens MHOroyHKLMOHANBbHOIO LeHTpa OTKa3biBaeT
B YAOBETBOPEHMM Xanobbl B CReayroLwmx criyyasx:

a) Hanuuune BCTYMMBLLETO B 3aKOHHYIO CUIY peLleHns cyaa, apbuTpaxHoro cyaa no xanobe
O TOM >Xe NpeaAMEeTEe M NO TEM XKe OCHOBaHUSAM;

6) nogada xanobbl NUUOM, MNOSTHOMOYMSI KOTOPOrO He MNOATBEPXAEHbl B MNOpsake,
YyCTaHOBMNEHHOM 3akoHogaTtenscTBoM Poccuickon ®egepaumm;

B) Hanu4ume peleHns no xxanobe, NPUHATOrO paHee B OTHOLLEHUN TOro xe 3aaBuTend n no
TOMY e npeaMeTy xanobbl.

MHOroyHKUMOHaNbHbIN LEHTP, Yy4ypeauTenb MHOMoOgYHKUMOHANLHOro LUEeHTpa BrpaBe
oCTaBuTb >kanoby 6e3 oTBeTa NO CyLIeCTBY MOCTaBMEHHbIX B HEW BOMPOCOB B CreAyHLINX
cnyyasx:

Hannune B anobe HeueH3YpHbIX MO0 OCKOPOUTENbHbLIX BbIPAXEHWUA, YrPO3 >KU3HWU,
3[0POBbI U UMYLLECTBY JOSHPKHOCTHOIO NMLUa, a Takke YNIEHOB ero CEMbMU;

OTCYTCTBME BO3MOXXHOCTM MPoYMTaTh Kakylo-nmbo YacTb TeKCTa anobbl, hamunumio, nmvs,
OTYECTBO (MPX HanM4Mm) 1 (MNn) NOYTOBLIN agpec 3aaBUTENS, YKasdaHHbIE B Xarnooe;

TEKCT MWCbMEHHOro obpalleHMs He MOo3BOoNseT OnpeaennTb CyTb  NPeaoXeHus,
3a8BMNeHns Unu xanobsbl.

O06 octaBneHun kanodbbl 0e3 oTBeTa coolOwlaeTca 3asABUTENO B  TeYyeHue
3 paboumx aHen co OHA permcrTpaumm xanoobi.

6.16. OTBET O paccMOTpPEHMM Xarnodbl HaNpaBnseTCs 3asBUTENO0 B MOPSIAKE, yKa3aHHOM B
nyHktax 5.10 — 5.15 AgMUHUCTPaATMBHOIO perfameHTa.

6.17. WHdbopmmpoBaHue 3asaBMTENE O nNopsigke Mogayn M pacCMOTPeHus xanobbl
OCYLLECTBIAETCA B NOPSAKE, yKa3aHHOM B NyHKTe 5.18 AOAMUHUCTPATMBHOIO pernameHTa.

6.18. [ocynebHbii nopsagok  obxanoBaHWS, YCTAHOBMEHHbLIM  MyHKTamu  6.9-6.17
HacToswero AOMUMHUCTPATMBHONO  pernamMeHTa, pacnpocTpaHseTcsa Ha  opraHmsauuu,
OCyLLEeCTBrsAIWME (PYHKUUN NO NPeaoCTaBleHN0 rocyAapCTBEHHbIX UMW MYHULMNAMNbHBLIX YCAYT,
npegycMoTpeHHble YacTbio 1.1 ctaTbn 16 ®epepanbHoro 3akoHa Ne 210-93.
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[Tpunoxxenune Ne 1
K  AIMUHUCTpaTHBHOMY  pEIJIAMEHTY 11O
MIPEIOCTABICHUI0O ~ MYHMIMIIANBHON  yCIIyTH
«Bploaya pemenust o nmepeBone WiIM 00 OTKase B
MepeBOie KWJIOTO IMOMELIEHUS B HEXWUJIOe WIH
HEKUIJIOTO TMOMELIEHUS B )KUJIO€ IIOMELIEHUEY

CBeneHusd 0 3aBUTEIIE: Komy anpecoBan 1OKyMEHT:
(PUO (mocnennee npu HAMYHN) GU3MIECKOTO JIUIA (B TOM YHCIIE (HauMEeHOBaHME OpPraHa MECTHOTO CaMOYIpaBIIECHHUS,
(bHU3MYeCcKOro IUNa, 3apErUCTPUPOBAHHOTO B KAYECTBE HHUBHIYaIbHOTO HOJIBEZIOMCTBEHHOH OpraHy MECTHOTO CaMOYIIPaBICHUS
HpeNpUHIMATENs ), HOJTHOE HAUMEHOBAHUE OpraHU3aLUH OpraHU3aL|N)

U OpraHU3alMOHHO-TIPABOBOH ()OPMBI FOPHANYECKOTO JINIA)

B JuIie: (I FOPUIAYECKHX JIHIT)

(®UO (nocnegHee NpU HATMYUK) PYKOBOIUTENS WIIK HHOTO (OMMKHOCTB)
YIOJIHOMOYCHHOT'O JINLIA)

JIOKYMEHT, YIOCTOBEPAIOLINNA TUYHOCTh
(BUI TOKYMEHTA)

(cepm{, HOMCp) (®UO nomxHOCTHOTO JHnA (PabOTHUKA)

(kem, KoT/1a BBI/IaH)

(anpec
(haKTHIEeCKOTO

POKUBAHMS)

CaeneHus 0 rocy1apCcTBEHHOM
perucTpaniy pUITIecKoro Juia
(MHIMBHIYaJIbHOTO MPEANPHHUMATENS):
OI'PH (OI'PHMUII)

NHH

Konrakthas nndopmarus
TeJl.

9JI. TIo4Ta

aapec MecCta

HaAXOXICHUA
3asaBiieHUE
«Bpimava perienus o nepeBojie Wi 00 0TKa3e B MEPEBOJIE KUIOTO
HpOHIy HpGI[OCTaBI/ITB IIOMCIHICHHA B HC)KHUIJIOC ITOMCIHICHHUEC NJIU HEXKUJIOTO ITIOMCIICHHUA B
MYHUIANAIBHYIO YCIIYT'Y JKWJIOE TIOMEILIEHUE»

(HaMMEeHOBaHUE TOCYAAPCTBEHHOM YCIIyTIH)

B OTHOLICHUH ITOMCIICHHU, HAXOOAIICTOCS B COOCTBEHHOCTH

(st pusnyeckux gui; ®UO (mocnenHee npu HATUYUK), TOKYMEHT, YAOCTOBEPSIOIIHIA
JUYHOCTb: BUJ IOKYMEHTA

cepus , HOMep , KEM, KOT/1a BhIJIaH
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, CHWIC ;

AJI OPUAUYCCKHUX JIUIL: ITOJITHOC HAUMCHOBAHUEC IOPUIUICCKOI0 JIUIA

, ®UO (mociemHee TpH HAIWYWHK) JIMIA, HUCIOJHSIIONIETO OOS3aHHOCTH €IUHOJIMYHOIO
UCHOJIHUTEILHOIO opraHa FOPUTAYECKOTO JIMIa

ropununueckuit anpec, OI'PH, UHH

PAaCIOJJIOKCHHOI'O IO aApPECy:

(ropog, ynuia, IpOCIEeKT, IPOe3.l, HepeyIoK, Iocce)

(Ne moma, Ne kopryca, cTpOeHUsT)

(Ne kBapTHPBI, TOMELICHUS ) (Texylee Ha3HAUYEHHE TOMEILCHHUS (KKHIII0e/HEKUIIOR) (obm1ast rIoMIa/b, KUIIAs IUIOIIA/Ib)

U3 (OKWJIOTO/HEXWIOT0) TIOMENIeHus1 B (HeXwWwioe/ Kunoe) (HYy)KHOE TOMYEPKHYTh) B IEJIX

HCIIOJIB30BaHHA B KA4CCTBEC

(y1<a3aTB 1IEJIEBOE Ha3HAUYCHUE B LIEISIX JaTbHEUIIIEro NCIOIb30BAHMS IIOMEIICHUS TI0CIIE nepeBoz[a)

Tpebyercsa oO0benuHeHNE ¢ ToMereHneM(simu) Ne , TpeOyeTcs pa3aeneHue

IIOMCIICHUA Ha

(yKka3bIBaeTCsl KOJIMYECTBO BHOBb 00pa3yeMbIX MOMEIICHHIA)
IIpaBo Ha mnepeBOAMMOE NOMEILIEHHE 3aperHCTPUPOBAHO B EAMHOM rocynapCTBEHHOM
peecTpe
HEABUXHNMOCTHU y ) '

(ma/uer) (mata perucrpanuu rnpaBa COOCTBEHHOCTH ) (HOMEp perucTpanuy rnpaBa coOCTBEHHOCTH )

(KaJacTpOBBIA WM YCIOBHBIN HOMED)

Homepa cmexHbIX (IPUMBIKAIONINX) C IEPEBOAUMBIM TOMELICHUI:

TpeOyercss mepeycTpoiicTBO U (MJIM) TIEpEIIaHUPOBKA JIUIsi 00ECTICUSHUST UCIIOJIb30BAHUS B
KaueCTBE JKUIIOTO (HEKHIIOTO) MOMEIICHUS

(ma/uer)

Cornacue CcOOCTBEHHUKOB TIIOMEIIEHMH B MHOTOKBAPTUPHOM JOME€ Ha Iiepejady B
I10JIB30BaHUC 4YaCTHU O6H.I€F0 HMYIICCTBA, HCO6XO):[I/IMOFO JUJI O6yCTpOI>'ICTBa OTACJIBHOI'O BXOJa B
NnepEeBOANMOC ITOMCIUICHUC, W/ OPHUCOCAMHCHHUE K IMEPCBOAUMOMY IMOMCUICHUIO YaCTHU O6HICFO
MMYIIECTBA MPH MEPEyCTPONCTBE U (UIU) TepeIlaHUpPOBKE MoydeHo B ycTaHoBieHHOM JKK P®
MOPSJIKE.

CBGHCHI/ISI (6] CY6'LCKTG, OCYHICCTBJIAIOIICM ACATCIIbHOCTD 110 YIIPaBJICHUIO
MHOTI'OKBAapTHUPHBIM

JOMOM:

(Ha3BaHue, ajpec, KOHTAKTHBIH Tenedon opranusaimu, ®UO pykoBoxuTes)

JIOKyMeHTBI, HEOOXOAMMBIE AJIs TPEIOCTABIEHUS MYHULIUIIATBHON yCITyTH, IPUIaraloTcs.
Cnoco® mpenocTaBieHUsT pe3yNbTATOB  MPEAOCTABICHHS MYHMLIMNAIBHON  yCIyru
(HY’>KHOE OTMETHTH):

] B BHIe OYMaXHOTrO JOKYMEHTa, KOTOPBIM 3asBUTENb IOJIY4YaeT HEMOCPEACTBEHHO IpHU
JMYHOM OOpalIeHny B YIOJTHOMOUYEHHOM OpraHe;

] B BHIe OyMaXHOTO JOKYMEHTa, KOTOPBIA 3asBUTENb MONY4YaeT HEMOCPEACTBEHHO IpHU
JUYHOM OOpaIIeHn B MHOTO() YHKIIMOHATFHOM IICHTPE;

] B BHAEe OYMaXXHOro JOKYMEHTAa, KOTOpbIM HampaBiseTcs 3asBUTENI0 IOCPEACTBOM
IIOYTOBOIO OTIPABJICHMUS;
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] B BHOE DJIEKTPOHHOTO JIOKYMEHTAa, KOTOpBIM HampaBiseTcs 3asBUTeN0 B «JIMUHBIN
kabunet» PIIT'Y.

Pemenne 006 oTkaze B mpueMe JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEIOCTABICHUS
MYHUIIUTIAJIBHON YCIIYTH, MPOIIY: BPYUYUTh JIMYHO, MIPEICTaBUTh ¢ ucnoiszoBanuem PIITY (EITY)
B (hopMe FJIEKTPOHHOI0 JOKYMEHTA, HalPaBUTh MOYTOBBIM OTIPABICHUEM MO MECTY (PaKTHUECKOTO
MPOKUBAHUS (MECTY HaXOXIeHUS ) (HY>)KHOE TTOAYECPKHYTh ).

Pemennie o mprOCTaHOBIEHUM IPENOCTABICHNUS MYHHULMIAJIBLHOW YCIYrd IMPOLIY: BPYYUTh
JUYHO, TpenctaButh ¢ ucnois3zoBanuem PIIIY (EIII'Y) B ¢opme 5I€KTpOHHOTO IOKYMEHTA,
HaIPaBUTh MMOYTOBBIM OTIPABICHUEM MO MECTY (AaKTUYECKOTO MPOKUBAHUS (MECTY HaXOXKJIECHUS)
(Hy>KHO€ TOTYEPKHYTH).

Pemenne 00 oTka3e B MpeaoCTaBICHUM MYHUIIMIAIBLHOW YCIYTH MPOIIY: BPYYUThH JIMYHO,
npeactaButh ¢ ucnonaszoBanueM PIITY (EIIY) B ¢opme 37Me€KTPOHHOTO JOKYMEHTA, HAIllPaBUTh
MTOYTOBBIM OTHPABJICHHEM IO MECTy (PaKTHUECKOTO MPOXUBAHUS (MECTY HaxOXICHHs) (HyKHOE
MIOTYEPKHYTB).

[Ipomy wHboOpMUpPOBaTH MEHA O TOCTYIUIGHHWH JIOOBIX cBeleHud B moxacuctemy PIITY
(EIIT'Y) «in4HbIN KaOUHET», a TAKKE O

BO300HOBJICHUU npeaoCTaBJICHUA MYHHHHHaHBHOﬁ yciayru

(yxasbiBaercs popMa U crnocod HHGOPMUPOBAHUS,

B TOM YHCJIE aIpec IEKTPOHHOM MOYTHI, HOMep TestedOHa 1Ist cMC-HHGOPMHUPOBaHHsI, HoMep TeneoHa JUisi HHYOPMUPOBAHHS 110
Tenedony)

(ykasbIBaeTcs IPH JKEITaHUH TOTYICHHUS COOTBETCTBYIOLIMX CBEICHMIT)

TToxmmce

(pacurudpoBKa MOJIIHCH )
HOI[TBCP)KI[@.IO CBOC cCoOrjlacue, corjacuc IMpeaAcCTaBIsICMOIO MHOK JIMIA, Ha o6pa60TKy

MEePCOHANBHBIX  JaHHBIX (COOp, CHUCTEMATU3alMio, HAKOIUICHWE, XpaHEHWE, YTOUYHCHHE
(oOHOBNIEHME, W3MEHEHHE), HCIOJIb30BAHUE, pACHpOCTpaHeHue (B TOM 4HCIE TMepenauvy),
obe3nmuyrBaHue, OJIOKHPOBAHKE, YHUUYTOKEHUE TICPCOHAIBHBIX JaHHBIX, a TAaK)KE WHBIX JEHCTBUH,
HEO0OXOIMMBIX Uil 00pabOTKH MEPCOHATBHBIX TaHHBIX B paMKax MPEeJ0CTABICHUS MYHUITUTIATbHON

YCIIYTH.

(moamnuck 3asiBUTENs/ IPEACTABUTEINS C paciIn(POBKON)
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[Mpunoxenne Ne 2
K  AJMUHUCTPaTHBHOMY  pErJIaMEHTYy O
NPEIOCTaBICHUIO ~ MYHUUMIAJIBHOW  YCIIyTH
«Bpimaua penreHus o mepeBojge WIM 00 OTKase B
MepeBOJie KUJIOTO MOMEUICHUS B HEXHIOE WU
HEXHJIOTO TOMEIIEHUS B )KUJIOE TIOMEIICHNE)

Pacnmcka
0 IpueMe JOKYMEHTOB Ha MPEOCTaBICHUE MYHUIIUTIAIBHON yCIyTH «BbI1aua pemieHus o
TIepeBOJIe WITH 00 OTKa3e B TIEPEBO/IC KIIIOTO TIOMEIIEHNS B HEXKMIIOE TIOMEIIIEHNE MITH HEXXHUIIOTO
TMIOMEIICHHS B KHJIOE TTOMEIIICHYE

cepusi: HOMEp:
3asgBuTEINb ,
(PEKBHU3UTHI JOKYMEHTA, YOCTOBEPSIOLIET0 TUNYHOCTB)
cnan(-a), a CHEUHUAITUCT , TpuHs(-a) s

MPEIOCTaBICHUS MYHUIIUNIAILHOW yciayru «Beinada pemieHust o mepeBoje wim 00 oTkase B
[IEPEBOAEC JKUIIOTO IIOMEIIEHHUS B HEXUIOEC WIM HEXWIOIO IOMEIIEHHUS B OIKUIOE
IIOMELIEHUE), CIECNYIOINE TOKYMEHTHI:

Ne i/ JlokymeHT Bun nokymenra Kon-Bo micToB

Uroro JINCTOB

(yKka3bIBaeTCs KOJIMYECTBO JIUCTOB MPOIHUCHIO)

JAOKYMCHTOB

(yKa3bIBaeTcsi KOIMIECTBO JOKYMEHTOB IPOIHCHIO)

[lepeyenr  cBeaeHWM W JOKYMEHTOB, KOTOpbIe OYAyT TOJYYEHBI IO
ME)XBEIOMCTBEHHBIM 3aIpOCaM:

1.
2.
3...
JlaTa BbIAA4YM PACIIUCKU: «_» 20 1.
«_» 20 1.
OpueHTHpOBOYHAS nara BBIJIaYN

UTOTOBOTO(-bIX) JOKYMEHTA(-0OB):

MecTo BbIJAYN:

Perucrpannonsbii HoMED

Cnenmanuct

(Damunus, UHULKAIBI) (TTOIKCH)

3asBUTE]ID:

(Damunus, UHULKAIBI) (TTOIKCH)
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[Ipunoxenue Ne 3
K  AIMHHHCTPAaTUBHOMY  pEIJIAaMEHTY IO
MPEJOCTABIICHUI0 ~ MYHUIUNAJIBHOW  YCIIyTH
«Bbiaua pemieHus o mepeBojie wiM 00 OTKase B
MePEBOJIE KHUJIOTO MOMENICHUS] B HEXHIIOE WU
HEXHJIOTO TTOMEIIEHHS B KIJIOE TOMCIIICHHE)

PEKOMEHIYEMAS ®OPMA 3ASIBJIEHUS
OB UCITPABJIEHMH OIIEHATOK U OILIMBOK B BBIJIAHHBIX B PE3YJIbTATE
[IPEJOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTU JOKYMEHTAX
(m7st FOPUAMYECKUX JTUIT)

dupMeHHBIH 6J1aHK (MIPH HATUYHH)
B

(HauMeHOBaHNE AJIMAHUCTPAINH, Y TOTHOMOYCHHOTO
opraHa)

OT

(Ha3BaHMe, OpPraHU3aMOHHO-TIPaBOBas opma
IOPHINIECKOTO JTUIIA)

WNHH:
OI'PH:
Anpec MecTa HaxOXIEHUS HOPHINYECKOIO
auna:

@dakTHUEeCKUM ajapec HaxoxIeHus (npu
HaJIU4IMH):

AJipec 3JIeKTPOHHOM MOYTHI:

Howmep xoHTakTHOTO TenedoHa:

3ASBJIEHUE

[Ipomy yctpanuts (MCHpaBUTh) Ome4yaTtky M (WiaM) omHMOKYy (HYXKHOE yKaszaTb) B paHee
MIPUHSATOM (BBIIAHHOM )

(Yka3pIBaeTCs HAMMEHOBAHKE IOKYyMEHTA, B KOTOPOM JIOMYIIIEHA ONeYaTKa WIIA OIINOKA)
oT Ne
(yka3pIBaeTcs JaTa MPUHSATHS M HOMEP JOKYMEHTA, B KOTOPOM JIOMYIIICHA ONledaTKa UiTN
ommmoKa)

B 4aCTHu

(YKa3pIBaeTcs JOMYIICHHAs ONeYaTKa MM OIINOKa)
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B CBA3HU C

(YKa3bIBalOTCSl JIOBOJbI, a TaKXK€ PEKBU3HUTHI JOKYMEHTA(-OB), OOOCHOBBIBAIOIIUX JIOBOJIBI
3asiBUTEII O HAJTMYUU OTIeYaTKH, OIIHOKH, a TAaKXKe COACpKAIIUX MPAaBUIIbHBIC CBEICHMUS).

K 3asBnenuro npunararorcs:
1. 1OKyMEHT, TOITBEPKIAIOUINI ITOJIHOMOYUS TPEACTaBUTENs (B CiIy4ae oOpaiieHus 3a
MOJIyY€HUEM MYHUIIMTIATBHON YCIYTH NpPeCTaBUTENs);
2.
3.
4.
(YKa3bIBalOTCS pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIINX JIOBOJIBI 3asBUTEINSI O HATUYHH
OTICYATKH, a TAKXKE COJIEPIKAIIMX MTPABUIHLHBIC CBEICHHS)

Crnioco0 nonyueHus 3assBUTENIEM pe3ysibTaTa MyHULIUIIATbHON YCIyTH:
(] JIngHO B YTIOJTHOMOYEHHOM OpraHe
0 BPIrAY MoIl]

| ITo4TOBBIM OTIPABJICHUEM

(HaMMEHOBaHUE JIOJKHOCTH (moamuch pyKOBOAUTENS (pamunus, MHUIHATIBI
PYKOBOAMTENS IOPUIUUECKOTO IOPUANYECKOTO JIMLIA, PYKOBOAMTENS IOPUINYECKOTO
JIULA) YIOJIHOMOYEHHOI'0 JMLA, YIOJTHOMOYEHHOTO
IIPEJCTaBUTEIIA) IIPEJICTaBUTEIIS)

M.IL. (mpu HaTU9HH)

PexBu3uTHI JOKYMEHTA, YAOCTOBEPAOMICTO JUIYHOCTS NPECACTABUTCIIA:

(YKaSBIBaeTCH HaUMCHOBAHUC JOKYMCHTBI, HOMCP, KEM U KOI'la BI)II[aH)

[MonTBepknato corjacue MPEICTaBISIEMOr0 MHOK JHIa, HAa 00pabOTKYy MEepCOHAIbHBIX
JTaHHBIX (cOOp, CHCTEMATH3AIMIO, HAKOIUICHUEe, XpaHeHHue, yTouHeHne (0OHOBIICHUE, N3MEHEHHE),
UCIOJIb30BaHUE, PACIPOCTpaHEeHHE (B TOM YHCIE Tepeaady), o0e3NuvMBaHHe, OJIOKHPOBAaHUE,
YHHYTOKCHUE TIEPCOHANBHBIX JTAaHHBIX, a TAK)KE WHBIX JIEHCTBHN, HEOOXOIUMBIX i 00pabOTKU
MEPCOHATBHBIX JAHHBIX B pAMKaX MPEJOCTABICHIS MYHUITUIAILHON YCIYTH.

r.

(TToaTMCh 3asIBUTEINST/ IPEACTABUTEIS C pacIIH(POBKOM)
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[Ipunoxenue Ne 4
K  AIMUHUCTpaTHBHOMY  pEIJIAMEHTY 11O
MIPEIOCTABICHUI0O ~ MYHMIMIIANBHON  yCIIyTH
«Bploaga pemenus o nepeBone WM 00 OTKasze B
MepeBOie KWJIOTO IMOMELIEHUS B HEXWUJIOe WIH
HEKUIJIOTO NTOMEIIEHHS B )KMUJIOE TOMEIIEHUE»

PEKOMEHAYEMAS ®OPMA 3ASBJIEHUA

OB UCITPABJIEHMU OIIEYATOK 1 OIINBOK B BBIZJAHHBIX B PE3VJIBTATE
NNPEAOCTABJIEHUA MYHUITUITAJIBHOU YCIIVI'U JOKYMEHTAX

(nnst pu3HYECKUX JIUIT)

B

(HauMeHOBaHNE AJMUHUCTPAIHH, Y TOTHOMOYCHHOTO
oprasHa)

Ot

(®UO ¢puzngeckoro mwia)
PexBu3utho! OCHOBHOTI'O HAOKYMCHTA,
YAOCTOBEPSIONIETO JIMYHOCTH:

(yKaBLIBaeTCSI HauMMCHOBAHUC JOKYMCHTBI, HOMCD,
KEM M KOor'Jga BLI,IIaH)
Anpec MecTa )KUTEIbCTBA (ITPEObIBAaHUS):

Anpec 3JIeKTPOHHOM MOYTHI (MIPU HATTUYHH):

Howmep xoHTakTHOTrO TenedoHa:

3AABJIEHUE

[Ipomry ycTpaHuTh (MCHpaBUThH) OINEYaTKy M (MJK) OMUOKY (HY)KHOE yKa3aTb) B paHee

MIPUHSITOM (BBIJAHHOM)

(YKaSBIBaeTCH HAaUMCHOBAHHUC JOKYMCHTA, B KOTOPOM AOIIYIICHA OIICYaTKa NI OH_II/I6Ka)

oT

Ne

(yKaSBIBaCTCH JaTta IMPUHATHUA 1 HOMCP JOKYMCHTA, B KOTOPOM AOITYIICHA OIICYaTKa WA

B 4aCTHu

omunoka)

B CBsA3H C

(YKa3BIBaeTC$[ JAOITyHICHHAas Oolle4aTKa U OIJ_II/I6Ka)
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(YKaBBIBaI-OTCﬂ JOBOJbI, a TaKiKC PCKBU3UTHBI I[OKYMCHTa('OB), 06OCHOBBIBaIOH_[I/IX JOBOBI
3adABHUTCIIA O HAJIMYWHA OIICYATKH, OHII/I6KI/I, a TaKKC COACPKAaIUX IMPaBUJIbHBIC CBCI[GHI/DI).

K 3asgBnenuro npunaratorcs:
1. 1OKyMEHT, TOITBEP)KIAIOUINI IOJHOMOYHS MpeAcTaBUTENs (B ciydae oOpalleHus 3a
MIOJIyYEHUEM MYHULMIIAIBHON YCIYTd NpeCTaBUTENs);

2.

3.

4.

(YKa3bIBalOTCSI pEKBU3UTHI JOKYMEHTA (-0B), 000CHOBBIBAIOIIMX JIOBOJIbI 3asBUTEIIS O HATMYUU
OIIEUYaTKH, a TAK)KE COJEPKALUX IIPABUIIBHBIE CBEICHUS)
Crnioco0 nonyueHus 3assBUTEIEM pe3ysibTaTa MyHULIUIIATbHON YCIyTH:

(]  JIngHO B YTIOJTHOMOYEHHOM OpraHe
0 BPrAY Mol

| ITo4TOBBIM OTIPABJICHUEM

(mara) (moamucek) (®.1.0.)

PexBu3uTHI AOKYMCHTA, YAOCTOBCPAOMICTO JIMYHOCTD NPCACTABUTCIIA:

(yKa3BIBaeTC$I HanMCHOBAHUC JOKYMCHTBI, HOMCP, KEM H KOT'Ia BBI,Z[aH)

[MonTBepxkato0 CBOE corjiacue, corjacue MpeACTaBIIeMOro MHOIO JHIA, Ha 00paboTKy
MEepPCOHANbHBIX  JaHHbIX (cOOp, cHCTeMaTH3allli0, HAaKOIUIEHWE, XpaHEHUE, YTOUYHEHHUe
(oOHOBEHHE, W3MEHEHHUE), HUCIOJIb30BAaHUE, pACIpPOCTpaHEHHEe (B TOM 4YHCIE Hepenauy),
o0e3nnyurBaHue, OJIOKMpPOBaHUE, YHUUYTOKEHUE MEPCOHABHBIX JaHHBIX, a TAKXKE MHBIX JIEHCTBUH,
HEOOXOAUMBIX JJIs1 00pabOTKU MEPCOHANBHBIX JAHHBIX B paMKaXx MPe10CTaBICHUS MyHUIIUIATbHON

YCIIYTH.

(Toanuck 3asiBUTENS/ IPEACTABUTEINS C pacI(pPOBKON)



